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JleKaH SKOHOMUYECKOTO (haKyIbTeTa

Pabouas mporpaMma JUCUMILINHBI (MOLYJI51)

b1.B.JIB.07.02 TexHOJOIn: KaJpOBOro PEKPYTHUHIa

HanpasJjeHne noaAroroBku 38.03.03 YnpasieHue nepcoHaoMm
HANpaBJEHHOCTh (MPo¢uJib) YpaBICHUE IEPCOHATIOM OpraHu3aluu

PII/] anantipoBaHa [yisl JIML ¢ OTPAHUYEHHBIMH BO3MOXHOCTSIMH 37I0POBbsI U HHBAIUI0B

DakynbTeT 9KOHOMUYECKUU

Kadenpa sxonomuueckou meopuu u ynpagnenus nepconanom

Paccmotpena u onobpena Ha 3ace x HAW Kadeapbl SKOHOMHYECKOH TEOPHH U YIIPaBJICHHUS
nepcoHasioM rpotokon Ny 1/07 «28»-asrycra 2018 r.

KOHOMHYECKHX HayK, Tpodeccop

JOOTUHK) IPOTPAMMBI: /
npogeccop kageopsbl 3KOHOMUYECKOL MeopuU U YRPAGHeHUL NEPCOHAROM, OOKMOP
skoHoMuueckux Hayk, ooyeum JL.T. Tnexypaii-Bepseco6ly AN AFPF  ~

CoracoBaHo:
[Ipencenarens YMK ¢akynprera: nonent kadeaps 3
IKOHOMHUYECKUX HayK, foueHT C.A. XaTykaii

FKU U yIIPaBJICHUs, KaHIU1aT
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Conep:xkanue

[TosicHuTenpHas 3ammucKa

e u 3a1a4u AUCIUTUIMHBL (MOTYJIS)

O0BEM TUCIUTUTMHBI (MOTYJIS) TT0 BUAM y4eOHOM pabOThI
ConeprxaHue TUCIUTITAHBI (MOIYJIs)

CamocrosTenbHas paboTa 00yJYaromuXxcs
Y4eOHO-METOAMYECKOE 00CeCTICUeHUE TUCITUTUTHHBI (MO/TYIIS )

© 0ol &~ b~ OWW

Meroanueckue peKOMEHAAMNH 110 JUCHUTIIMHE (MOYJIIO)

No absrwdhE

Ob6ecrieueHre 00pa30BaTEIBHOIO MIPOIECCa IS NI C OTPaHUICHHBIMU
BO3MOKHOCTSIMH 3/10POBbsI 1 HHBAJIU/I0B 13

MarepuanbHO-TEXHHUECKOE 00ecTieYeHre AUCITUTIITNHBI (MOIYJIs ) 15

JIuer perucrpanuy n3MEHEHUN 16

©
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IMosicuuTeILHASA 3aIMCKA

Pabouast mporpaMMa JUCIUIIIMHBI COCTaBJIEHA B COOTBETCTBHH ¢ TpeboBaHusiMu OI'OC
BO mno wnampasnenuto mnoxarotoBku 38.03.03 «YmpaBineHwe TepcoOHANIOM», MPOpUIIb
«YTpaBieHue NepcoHaIOM OpraHU3aliy», KBalupukanus «0axkanaBp.

Pabouas mporpamma mpejacTaBiseT co00il COBOKYMHOCTh JHIAKTUYECKUX MaTepHAIIOB,
HAIPAaBJIEHHBIX HA Peajn3aluIo COepPKaTeIbHbIX, METOAMUYECKUX U OPTaHU3AIIMOHHBIX YCIOBUN
noaArotoBku 1o HampaeieHuto 38.03.03 «YmpaBneHue mepcoHamom», Tpoduiasb «YTpaBlieHHe
MEPCOHAIOM OpPTaHU3aAlNNY, KBATH(PUKALUs «OaKagaBpy.

JucuuruimHa OTHOCHUTCS K JMCHUIUIMHAM 1O BBIOOPY BapwaTuBHOW uacTu bioka 1
yueOHOro IJaHa.

TpynoeMKoCcTh TucHHILIMHEL — 3 3.€./108 1.;

KoHnrtakTHas pabdota (32,3 4.):

3aHATHS JICKIMOHHOTO Thna — 14 4.,

3aHATHUS CEMHUHAPCKOTo TUIa (mpaktudyeckue) — 16 d.,

KOHTPOJIb CAMOCTOSITEIbHON paboThl — 2 u.,

WMHas KOHTakTHas pabora — 0,3 4.

CP-494.

Kontposb — 26,7 u.

KnroueBbie ciioBa: TMpHUBIEYEHHE TMEpPCOHAia, IMOMCK KaHAWIATOB, TEXHOJIOTHH
pEeKpyTHHTa, 0TOOp MepcoHaa, moa0op nepcoHaa.

CocraButens: Tnexypaii-bepserosa Jlapuca TanuOoBHa, TOKTOp SKOHOMHYECKHUX HayK,
JIOLIEHT, TIpodeccop Kadeapbl FIKOHOMHUECKOW TEOPUU U YIPABJICHUS TIEPCOHAIIOM.

1. Hesan u 3a1a4M TUCHUTLTUHBI (MOIYJIs1)

Llenu u 3a1aun AUCHUIUIMHBI OPMYIHUPYIOTCS B TEPMUHAX KOMIIETEHIHH.

N3ydyenne qUCHUIUIMHBI HAlIpaBJIeHO Ha (POPMHUPOBAHKE CIENYIOIIMX KOMIETEHIINN:

3HaHUE OCHOB pPa3pabOTKH M BHEAPEHHUsS TPeOOBAaHMI K JOJDKHOCTSAM, KpUTEpUEB
nonbopa M PAcCTaHOBKM IEPCOHANA, OCHOB HailiMa, pa3pa0OTKH M BHEAPEHHS HporpamMMm u
npolenyp noadopa u ordopa nepcoHana, BIaJeHUEM METOJaMM JIEIOBOM OLEHKH IMepcoHaia
IpY HaliMe U yMEHHUE NPUMEHATh uX Ha npaktuke (ITK-3).

ITokazarenasiMu KOMIIETEHLUH SBIISIOTCS:

3HAHUS — BHEIIHWE U BHYTPEHHHE HCTOUYHUKHU MTOMCKA KaHAUIaTOB; MPUHIUIIBI U METObI
3 (PEKTUBHOIO MOUCKA U MPUBJIEUEHHs MEpCOHaa; KpUTepUH oTOOpa nepcoHasna, mpolenypa
HaliMa MepcoHaia, KaJApOoBbId JOKYMEHTOOOOPOT, ajanTallis MepcoHaia, MPUHIUITBI U METOIbI
3(pPEKTUBHOrO TMOMCKAa M MPUBJICUEHHS IE€pCOHaNa; METOJUYECKHE OCHOBBI OpraHHU3aliu
paboTbl MO  TPYIAOYCTPOMCTBY TEepCOHANa; 3aKOHOJATEeNbHBbIE M  IPAaBOBbIE  AKTHI,
perJaMeHTHPYIOIINUE TPYAOBYIO AESITENbHOCTD.

YMEHHUSI — IPOEKTUPOBATH MIPOLIECCHl PEKPYTUHIA B OPraHU3alUsAX C yU€TOM KOMILIEKCa
SKOHOMMYECKHUX, ICUXO(PHU3UOIOTUIECKUX U COLIUATBHBIX (PAKTOPOB.

HaBBIKM - OBJIAJIETh HAaBBIKAMU IICUXO(U3NOIOTHYECKOH, NPOoPecCHOHANBHON U
MICUXOJIOTMYECKOM a/lanTalii; OCHOBHBIMU MPUHIMIIAMUA U MeToAaMu 3P (GEeKTUBHOIO MOUCKa U

3




denepanbHOE TOCYyIapCTBEHHOE OI0/PKETHOE 00pazoBaTeIbHOE
YUPEKIACHUE BBICIIIETO 00pa30BaHHUS

@I'BOY BO «AJIBITENCKUH TOCYIAPCTBEHHBIA YHUBEPCHTET

«AL'Y»
Pabouas nporpamma JIuCHUIUIMHBI (MOIYJIS)

CMK. OII-2/PK-7.3.3

MPUBJICYCHHS TIEPCOHAIA; HaBbIKAaMU OpraHU3aluu padoThl MO TPYIOYCTPOMCTBY MEpcoHala, a

TaKXe METO1aMH pabOThI C JIFOJBMH U MPUHATUSA 3P PEKTUBHBIX KQJAPOBHIX PELICHUN.

2. O0beM AMCUHUILUINHBI (MOYJIsl) 0 BUAAM Y4eOHO# padoThI
Tabmuma 1. O6beM TUCHUIUIMHBI (MOJTYJIST) 001ast TPYI0EMKOCTh: 3 3.€.

Bcero yacos Cemectp VI
Bun yaeOHOI Harpy3ku
4acoB

OO6mmast TpyA0€MKOCTh TUCITUTUTHHBI 108 108
KonTaktHas pabora: 32,3 32,3
3aHATHSA JIEKIIUOHHOI'O THUIIA 14 14
3aHATHS] CEMUHAPCKOTO TUIA (IIPaKTUYECKHUE) 16 16
Kontponb camocTosiTenbHOM paboTh 2 2
WNHas koHTakTHas paboTa 0,3 0,3
Camocrosrenbhas padora (CP) 49 49
Kontposnb 26,7 26,7
By mpoMexkyTOYHOT0 KOHTPOJIS DK3aMEH DK3aMEH

3. Conep:kaHue U CHUTITTHHBI

Tabnuua 2. Pactipenenenue yacoB 1o TeMaM M BUJaM yueOHO# paboThI

Howmep HaumenoBaHue paznenos O0Bem B yacax
TEMBI Y T€M JUCIUTUTUHBI (MOTYIIs) Bcero | JI 113 C JIP | CP
1. AHanu3 ¥ NPOrHo3 NOTPeOHOCTH B 11 5 2 i i 7
HepCcoHase OpraHu3aIuH.
2. | PopmupoBanue npoduiIst KaHIUIaTa
U pa3paboTKa OCHOBHBIX OLIEHOYHBIX 10 2 2 - - 6
KPUTEPHEB.
3. HcTouyHnKH MOUCKa KaHAUIATOB. 9 1 2 - - 6
4. TexHomoruu oTéopa u moadopa 10 5 9 i i 6
HepcoHaa.
5. HecrangapTHbie METOIBI OLIEHKH 10 5 5 i i 5
KaHIMJIaTOB IIpU MpUeMe Ha paboTy.
6. | Haiim nepconaina. 9 1 2 - - 6
7. | OpraHu3anys IpoIeccoB aaanTaliu 10 5 9 i i 5
nepcoHaa.
8. Ornenka 3¢ (HeKTUBHOCTH TIpoliecca 10 5 9 i i 6
PEKpYTMEHTa B OpraHU3all1u.
Hroro 79 14 16 - - |49
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KCP 2
Wuas koHTaKTHas pabora 0,3
KonTtposb 26,7
BCEI'O 108

4. CamocrosiTeJibHasi paboTa 00y4aromuxcs

Tabmuua 3. Conepxanue caMOCTOSTENIFHON pabOThI 00yYarOIIUXCSI

Ne Bun camocrositensHO# paboThI Paspnesnbl nunu temsl ®opMa OTYETHOCTH
n/m paboueli mporpaMmsI

1. | [loaroroBka kK cCEeMUHAPCKUM AHanu3 ¥ MporHo3 Ompoc,
3aHATHUSAM U TECTUPOBAHUIO HA nOTpeOHOCTH B TECTUPOBAHUE
OCHOBE U3Yy4€HUs JIEKIIHOHHOTO nepcoHalie OpraHu3alui.

Marepuala U yaeOHOM JUTepaTypsl

2. | IlogroToBka Kk CEMHHAPCKUM ®opmuposanue npoduis | Omnpoc,
3aHATHUSAM U TECTHUPOBAHUIO HA KaHJauAaTa u pa3padoTKa | TECTUPOBAaHUE
OCHOBE U3Y4Y€HUs JIEKIHOHHOTO OCHOBHBIX OLICHOYHBIX
Marepuaja 1 yueOHOM JUTepaTypsl | KPUTEPHUEB.

3. | lloagroToBka Kk CEMHHAPCKUM Hcrounuku moucka Ompoc,
3aHATHUSAM U TECTUPOBAHUIO HA KaHIHIaTOB. TECTUPOBAHUE
OCHOBE U3Yy4YEHUs JIEKIHOHHOTO
MaTepuaia U yueOHOU JIUTepaTypbl

4. | IloaroroBka K CEMUHAPCKUM Texnonoruu orbopa u Ompoc,
3aHATHUSAM U TECTHUPOBAHUIO HA noadopa nepcoHaia. TECTUPOBAaHUE
OCHOBE M3Y4€HUS JIEKLIUOHHOTO
MaTepuaia U yueOHOU TUTepaTyphl

5. | IloaroroBka Kk CEMMHAPCKUM Hecrangapthasie meToasl | Ompoc,
3aHATHUSAM U TECTUPOBAHUIO HA OLIEHKY KaH/AUIATOB MPH | TECTUPOBAHHE
OCHOBE M3Y4€HUS JIEKLIUOHHOTO npueme Ha paboTy.

MaTepuaia U yueOHOU IUTepaTyphbl

6. | [ToaroToBKa K CEMHHAPCKHUM Haiim nmepconana. Ormpoc,
3aHATHUSAM U TECTHUPOBAHUIO HA TECTUPOBAaHUE
OCHOBE HM3Y4€HUS JIEKLIHUOHHOTO
MaTepuaia U yueOHOU TUTepaTypbl

7. | [loagroToBKa K CEMHHAPCKUM Opranmsanus nporecco | Ompoc,
3aHATHUSAM U TECTHUPOBAHUIO HA aJlanTalyy IepcoHaa. TECTUPOBAHUE
OCHOBE U3y4€HUs JIEKI[HOHHOTO
MaTepHala 1 yueOHOM JuTeparypsl

8. | [loaroToBKa K CEMHHAPCKHUM Omnenka 3¢ dextuBHocTa | Ompoc,
3aHATHUSAM U TECTUPOBAHUIO HA mporecca peKpyTMEHTa B | TECTUPOBAHUE
OCHOBE U3y4€HUs JIEKI[HOHHOTO OpTaHu3aINH.

MaTepHala 1 yueOHOM JuTeparypsl
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\ Bcero yacoB: \ 49

4.1. Tembl KypcoBBIX padoT (IIPOEKTOB)
Beinonnenue KypcoBoii paboThl yueOHBIM IUIAHOM HE MPEAyCMOTPEHO.

4.2. IlepeyeHb yueOHO-MeTOAUYECKOr0 OOecrevyeHHusI I CAMOCTOATEIbHOH PadoThl
00y4YaKIIHUXCS 10 TeMaM JUCHUIINH

Tema 1. Ananuz u npoeHo3 nompeodHoOCmMU 8 NEPCOHAe OP2AHUZAYULU.

[InanupoBanue mnpuBledyeHWe TmepcoHana. KauecTBeHHass ©  KOJWYECTBEHHAS
noTpedHocTH. Pacyer 4uciieHHOCTH NepcoHala Ha OCHOBE JaHHBIX O TPYJOEMKOCTH paboumx
nporuecco. OleHKa 3aTpaT Ha MIPUBJICYEHUE TTEPCOHATIA.

Tema 2. @opmuposanue npochuis Kanouoama u pazpabomka OCHOBHbIX OYEHOUHbLIX
Kpumepues.

CocraBnenue npoduis KaHIuAaTa Ha OCHOBE MOCTaBJICHHBIX 3a]ady, OOIIME MpaBuiia
cocraBieHUs Tpoduis KaHIuaaTa, MEeToIbl (GopMUpoBaHus mpodwmis. Pa3paboTka OCHOBHBIX
OILICHOYHBIX KPUTCPUCB K KAHIUIATaM.

Tema 3. cmoyHuku noucka KaHouoamos.

AHanmu3 BHEUIHETO phIHKa paboueil cuiibl. BHyTpeHHHE M BHEUIHHE MCTOYHHMKH ITOMCKA
KaHIuAaToB. CpaBHUTENbHBIM AaHAIW3 Ppa3JIMYHBIX HCTOYHUKOB. lcronb3oBaHue yciayr
KaJapoBbiX areHTCcTB. HMcnonb3zoBanne CMM u cern HHTEpHET Juisl IMOMCKAa KaHIUIATOB.
JlokyMeHTBI, HeOOXOJMMBbIE JJIs1 OpraHu3auuy 3(pGEKTUBHOTO MOMCKa nepcoHana. OpraHuzanys
paboThl MO MOUCKY KaHaujaaToB. OuneHka 3¢ (EeKTHBHOCTH TEXHOJOTHH M MpOLEAyp IMOHCKa
IEpCOoHAaIA.

Tema 4. Texnonozcuu ombopa u nodb6opa nepcoHana.

Conepxanne pabOThI TIO TpOLIEAypaM TPOBEICHHUs OTOOpa B OpPraHU3alUsIX. DTaIlbl
nporecca orbopa mnepcoHana. MeToasl 0TOOpa KaHIWAATOB: AaHAIMW3 AHKETHBIX JIaHHBIX,
Tesne()OHHOE M JINYHOE COOeCceJOBaHNE, METOIbI TICHXOJMarHOCTHKH, TECTUPOBAHNE, UCTIBITAHUS
U TPOBEPKa PEKOMEHJalNi, TEXHOJIOIUH MCIIOJIb30BaHMsI KaJIpOBOTO pe3epBa.

Pexomenyemas nuteparypa:

1. backuna T.B. TexHuku ycnemHoro pekpyrMeHTa [DneKTpoHHbI pecypc]/ backuna
T.B.— DnekTpoH. TekcToBble AaHHble.— M.: Anbnuna [laGnumep, 2014.— 288 c.—
Pexxum noctyna: http://www.iprbookshop.ru/22825.— 3BC «IPRbooks».

2. Ilyraués B.II. [InanupoBanue nepcoHajga opraHu3anuu [DIeKTpoHHBIN pecypc]: yueOHOoe
nocobue/ Ilyraués B.I[l.— DnekTpoH. TekcToBble mAaHHBIE.— M.: MOCKOBCKHIA
rocynapcTBeHHbI yHHBepcuteT uMeHu M.B. Jlomonocoma, 2011.— 236 c.— Pexum
noctyna: http://www.iprbookshop.ru/13151.— DBC «IPRbooks».

3. BanoBa C. Kak HaliTH cBOoMX mroaed [DIEKTpOHHBIH pecypc]: MCKyccTBO moabdopa u
OIICHKM TIepcoHamna s pykoBoautens/ MiBanoBa C.— DJIEKTPOH. TEKCTOBBIC JTaHHBIC.—
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M.: AnbrinHa [TaGnumep, 2013.— 184 c— Pexum JOCTYyTIA:
http://www.iprbookshop.ru/22811.— 3BC «IPRbooks».

4, Ammua O.H. Kaaper mna sddextuBHoro O6umsHeca. [logbop u MoTuBarusi nepcoHasna
[Onextponnbiii pecypc]/ Ammun O.H., CanpamkoBa H.M.— DONEeKTpOH. TEKCTOBBIC
TaHHBIE.— M.: I'enesuc, 2005.— 248 c.— Pexum JIOCTYyTIa:
http://www.iprbookshop.ru/19354.— DBC «IPRbooksy.

5. I'mux .M. DddextuBnas padbora ¢ mepcoHamoMm [DnekTpoHHBIN pecypc]/ I'mux J.M.—
DneKTpoH. TeKCToBbIe naHHbie.— Capato: At [Iu Dp Menua, 2010.— 143 ¢c.— Pexum
noctyna: http://www.iprbookshop.ru/776.— 3BC «IPRbooks.

Tema 5. Hecmanoapmuule memoowvl oyeHKu KaHOuoamos npu npueme Ha pabomy.
[Tpumenenue rpadonoruu, GU3MOTOMHUKH M aCTPOJIOTUU U IPYTHX METOJIOB JIJIs ToA00pa
KaHIUIATOB.

Tema 6. Haiim nepconana.

JlokymMeHTasibHOEe obecriedeHuu Haiima. [lpuHuuMnbl opraHu3auuu paboThl MO Haiimy
nepcoHasia Ha npennpustuu. [locnenoBarenbHOCTh AeicTBUI Ha ATarne HaiiMa. OCOOEHHOCTH
HaliMa pa3IUYHBIX KaTeropuil nepconaia. JlokymeHTaipHOe obecriedeHrue HaiiMa: oopmieHue
3asBIICHHS O TIpUEME Ha paboTy, 0hOpMIICHHE 3alMCH B TPYIOBOW KHIKKE, TMYHOW KapTOUKE,
JUYHOM JieNle, NMPHUKa3bl U JPyrue paclnopsAUTENIbHbIE JOKYMEHTHI, COMPOBOXIAIOUIME HAWM
IepCOHAJIa B OpraHU3ausX.

Tema 1. Opeanusayus npoyeccos adanmayuu nepcoHaa.

CymHOCTh, BUJIBI U CUCTEMa aJanTalliy MepcoHana; 0OCOOEHHOCTH aaNTalliid MOJOAbIX
CIIEIUAJIMCTOB B OpraHU3alMsaX. 3HAUCHHE HACTABHUYECTBA B ajanTaruu. [IpuuuHbBI TsHKENON
aJanTanuy pabOTHHUKOB.

Tema 8. Oyenka s¢ghgpexmusnocmu npoyecca pekpymmenma 8 Op2aHu3ayuu.

[lepeuens u ananu3 3arpaT Ha HAOOp, OTOOp, HAliM W aJanTalMi0 NepcoHana. Pacder
b dekTUBHOCTH pekpyTMeHTa. [lepedyeHp ommMOOK NpuU TOAOOpPE KaHAMIATOB. AHAIM3
TEKY4YeCTH KaJIpOB.

Pexomennyemas nureparypa:

1. KagpoBoe mnporHo3upoBaHME U IUIAHUPOBAHME Ha JKEJIE3HOIOPOKHOM TpPAaHCIIOPTE
[DnexTponHbIi pecypc]: moHorpadus/ B.A. AHTpomnoB [u Ap.].— DJIEKTPOH. TEKCTOBHIE
naHHble.— M.: Y4eOHO-MeTOIUYeCKUi LEHTp MO OO0pa30BaHMIO HA JKEJIE3HOA0POKHOM
tparcmnopre, 2010.— 187 c.— Pexxum gocryma: http://www.iprbookshop.ru/16203.— DBC
«IPRbooks».

2. Kopuwuituyk I'.A. FOpuanueckue Borpocs! HaiiMa (YBOJIbHEHHs) IEpCcoHaa [ DIeKTPOHHBIN
pecypc]/ Kopauituyk I'.A.— DnexTpoH. TekcToBbie nanabie.— M.: Anbda-IIpecc, 2006.—
107 c.— Pexxum pocrymna: http://www.iprbookshop.ru/1577.— 9BC «IPRbooksy.

3. YmpasiieHue nepcoHalioM [ DIIeKTpOHHBIN pecypc]: yaeOHoe mocooue/ .. Muxainuna [u
Ip.].— DnexkTpoH. TekcToBbie maHHble. — M.: [lamkoB u K, 2014.— 280 c.— Pexum
noctyna: http://www.iprbookshop.ru/24834.— DBC «IPRbooks».
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4. YopapiieHue nepcoHasoM Ha mnpeanpustud. ColuuaibHO-TICUXO0JIOTHYECKHE MPOOIeMbl
[DneKTpOHHBIN pecypc]: TpeHUHT mepconana. YueoHnoe mocodue/ M.K. bensieB [u nmp.].—
DJIEKTPOH. TEKCTOBBbIE JaHHble.— Bonrorpaa: Bosrorpaackuii rocynapCTBEHHbIN
ApPXUTEKTYpHO-CTPOUTENbHBIN yHHBepcuteT, 2014.— 212 c— Pexum pocryna:

http://www.iprbookshop.ru/26239.— 3BC «IPRbooks».

5. YUepennanoB B.B. OcHOBBI TocyAapCTBEHHOM CHy:kObl M KaJpOBOM  MOJUTUKU
[DnexkTpoHHbIi pecypc]: yueOHuk/ UepemanoB B.B.— DneKkTpoH. TEKCTOBBIC JaHHBIC.—
M.: IOHUTU-JAHA, 2010.— 679 c— Pexxum JOCTYTIA:

http://www.iprbookshop.ru/8107.— 3BC «IPRbooks».

5. YueOHOo-MeTOoAMUYeCKOE OOecieueHue TUCHMILIUHBI (MO1YJIs1)

Tabnuua 4. OcHOBHAs TUTEpaTypa

No HaumenoBanue, 6ubnrorpaduueckoe onucaHue
/1

1. | backuna T.B. TexHUKH yCHEmHOTO peKpyTMeHTa [ DIeKTpoHHBIH pecypc]/ backuna
T.B.— DinekTpoH. TekcToBble AaHHble.— M.: Anbnuna [labnumep, 2014.— 288
c.— Pexxum nocrymna: http://www.iprbookshop.ru/22825.— DBC «IPRbooks».

2. [lyraués B.II. IlnanupoBanue nepcoHana opraHuzauuu [DIEKTPOHHBIN pecypc]:
yuebnoe mocobue/ Ilyraués B.Il.— DOnekTpoH. TeKCTOBbIE maHHBIE.— M.:
MockoBckuil rocygapcTBeHHbI yHuUBepcuTeT uMeHu M.B. JlomonocoBa, 2011.—
236 ¢.— Pexxnm nmoctyna: http://www.iprbookshop.ru/13151.— DBC «IPRbooksy.

3. | Banosa C. Kak HaiiTu cBOUX JrO/IeH [ DIEKTPOHHBIN pecypc]: HCKYCCTBO Moa00pa
U OLEHKHU mnepcoHasna ans pykoBojutens/ MBanoBa C.— DneKTpPOH. TEKCTOBBIE
nanHele.— M.: Anpnuna [laGmumep, 2013.— 184 c— Pexum pgocryma:
http://www.iprbookshop.ru/22811.— 3B5C «IPRbooks».

Tabnuua 5. JlononHuTensHas aureparypa

No HaunmenoBanwue, Oubnuorpaguiyeckoe Ornucanme
/1

1. | Ammn O.H. Kagps! ans a¢dextuBHoro 6usneca. Ilondop u MmoTuBanus nepcoHana
[Dnextponnslii pecypc]/ Amnua O.H., CanpaukoBa H.M.— DneKTpoH. TEKCTOBBIE
nmanaele.—  M.:  Temesme, 2005.— 248 c— Pexum  jgocryma:
http://www.iprbookshop.ru/19354.— DBC «IPRbooks».

2. | T'muk .. DddextuBHas padorta ¢ mepcoHamoM [DiaekTpoHHBIA pecypc]/ [muk
J.M1.— DnexktpoH. TekcroBble naHHble.— CapartoB: Aii [Tu Op Menua, 2010.— 143
¢c.— Pexxum nocryna: http:// www.iprbookshop.ru/776.— 3bC «IPRbooksy.

3. | KagpoBoe nporHo3upoBaHue U IJIAHUPOBAHHUE Ha >KEIE3HOAOPOKHOM TPaHCIIOPTE
[DnexTponHbIit pecypc]: monorpadus/ B.A. AHTpomoB [u ap.].— DIEKTpoH.
TEKCTOBbIe JaHHble.— M.: Y4eOHO-METOAMYECKHI IEHTp Mo OOpa30BaHUIO Ha
XKeNe3HoopokHOM  TpaHcmopte, 2010— 187 c.— Pexum jgocryna:
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http://www.iprbookshop.ru/16203.— 9BC «IPRbooks».

Kopnauituyk I'.A. IOpunnueckue Bompockl HaiiMa (yBOJIBHEHUS) I€pcOoHalIa
[DnexkTponnsbIit pecypc]/ Kopamituyk I'.A.— DIeKTpOH. TEKCTOBBIC AaHHBIC.— M.:
Anbda-Ilpecc, 2006.— 107 c— Pexum J0CTyMa:
http://www.iprbookshop.ru/1577.— 5BC «IPRbooks.

VYrpaBieHue mepcoHanoM [DIEKTpOHHBIM pecypc]: ydeOHoe mocobue/ I.U.
Muxaitniuaa [u Jp.].— DJIEKTpPOH. TEeKCTOBble AaHHble. — M.: JlamkoB u K,
2014.— 280 c.— Pexum nocryma: http://www.iprbookshop.ru/24834.— 3BC
«IPRbooks».

Vnpasnenue nepcoHanoM Ha npeanpusTud.  ColuanbHO-TICUXOJIOTHYECKUE
po0ieMbl [ DIEKTPOHHBIN pecypc]: TpeHUHT nepcoHana. YuebHoe nocooue/ M.K.
benseB [u ap.].— DnekTpoH. TekcToBblEe NaHHbIe.— Bousrorpan: Bosrorpanckuii
rOCy/IapCTBEHHBIA apXUTEKTYPHO-CTPOUTEbHBINA yHHUBepcuTeT, 2014.— 212 c.—
Pesxxum noctyna: http://www.iprbookshop.ru/26239.— SBC «IPRbooks.

Uepenmano B.B. OCHOBBI TOCYZapCTBEHHOH CIIyX)Obl W KaJApPOBON MOJUTUKHU
[OnexTpoHHBI pecypc|: ydeOnux/ YepemanoB B.B.— DnekTpoH. TeKcTOBbIE
nmanaeie.— M.: IOHUTHU-HAHA, 2010.— 679 c.— Pexum pgocryma:
http://www.iprbookshop.ru/8107.— 3BC «IPRbooks».

Tabnuma 6. Pecypcbl nHGOpMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «IHTepHET»

Ne Hazpanue (ampec) pecypca
/11
1. | www.hr-portal.ru
2. | @enepanpHblii mopran «Poccuiickoe oOpasoBanue»: http://edu.ru
3. | UadopmannonHas cucrema «EnquHOe OKHO A0OCTyNa K 00pa3oBaTeIbHBIM pecypcamm»:
http://window.edu.ru/
4. | ®enepanbHbII LEHTP UH(POPMALMOHHO-00pa30BaTEIbHBIX pecypcoB:
http://fcior.edu.ru/
5. | AHOO BO «BD3IIN» http://vepi . ru DnexTpoHHbIE OWOIMOTEYHBIE CUCTEMBI U
pecypest: http://tih.kubsu.ru/informatsionnie-resursi/elektronnieresursi-nb.html
6. | Emunas komiekmuss 1mH@PPOBBIX  00pa3oBaTenbHBIX  pecypcoB:  http://school-
collection.edu.ru/
7. | TAPAHT — undopmanrionHo-mipaBoBoii moptain http:// www.garant.ru/
8. | Koncynprantllmtoc http:// www.garant.ru/
9. | www. hr100.ru
10. | http://www.e-xecutive.ru - Coo6iectBo 3()(heKTHBHBIX MEHEKEPOB
11. | HR-Journal.ru XXypHnan « PaGora ¢ nepcoHazom»
12. | http://lwww.hrm.ru — Beaymuii noptan o KapoBOM MEHEIKMEHTE

6. MeToauyeckne peKOMEHIAUMH 10 TUCHUILIMHE (MOAYJIIO).

MeToauuyeckue PEeKOMEHAAUHA ITpernoaaBaTejaro
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N3yuuB coneprkaHue y4eOHOM IUCHMIUIMHBI, IEIeco00pa3sHO pa3padoTaTe MaTpUILy
HanOoJsiee TPEANOUYTHTEIbHBIX METOAOB OOyueHHs Hu (OpM CaMOCTOATENBHON paboThHI
CTYZICHTOB, a/ICKBaTHBIX BHJIaM JICKIIMOHHBIX ¥ CEMHHAPCKUX 3aHATHI.

HeobxonmuMo mpemycMoOTpeTh pa3BuUTHE (GOPM CaMOCTOSTEIBHONH pabOThI, BBIBOIS
CTYICHTOB K 3aBEpILICHHI0 H3y4CHHUS Y4YEeOHOW IUCHIUILIMHBI Ha e€ BBICIIMHA ypoBeHb. [1o
yuyeOHOMY TIaHy IPEAYCMOTPEHO MPOBEJCHNUE PA3HOTO TUTIA 3aHATHH.

By3oBckast neknus — TIi1aBHOE 3BEHO AMIAKTUYECKOro Iukia oOydenus. EE memp —
¢dopMHpOBaHHE Yy CTYACHTOB OPHUEHTHPOBOYHOH OCHOBBI Ui MOCJIEAYIOLIETO YCBOCHUS
Marepuaia METOJOM CaMOCTOATEeNbHON paboTel. Conep)kaHWe JEKIUU JIOJDKHO OTBEYaTh
CJICAYIOIIMM JAUAKTHYECKUM TPEOOBAHMSIM:

e H3JIOKEHHE MaTepHaja OT IPOCTOTO K CI0KHOMY;
e JIOTHYHOCTH, YETKOCTH U SICHOCTH B M3JIOKEHUH MaTepHaa;
e BO3MOXXHOCTH MPOOJIEMHOTO H3JIOKEHHMS, AMCKYCCUH, TUAJOra C IIEJbI0 aKTHBU3AIMU

NeSITeTbHOCTH CTYACHTOB;

e OIOpa CMBICIOBOM YacTH JIEKIMH Ha TOIMHHBbIE (aKThl, COOBITHS, SBICHHS,

CTaTUCTHYECKUE TAHHEIC,

e TecHas CBSA3b TEOPETHYECKHX TIIOJIOKEHHH M BBIBOAOB C MPAKTUKOW W Oymymien
npoeCCHOHATBLHOMN IeATEbHOCTHIO CTY/ICHTOB.

[IpenonaBatenp, YUTAIOMINN JIEKIIMOHHBIE KYPCHI B By3€, JIOJDKEH 3HATh CYHIECTBYIOIINE
B TIeIarOTUYECKON HAYKE M UCTIOJIb3yeMbIe Ha MTPAKTHKE BAPHAHTHI JICKIIUH, UX TUAAKTUICCKHE U
BOCIIUTHIBAIONINE BO3MOXKHOCTH, a TaKXKe HMX METOJMYECKOe MECTO B CTPYKType mporecca
00y4eHwUsI.

JlekuuM YUTAIOTCS C HWCIOJB30BAaHUEM HATJSIHBIX IMOCOOMH M 3JIEKTPOHHBIX
Npe3CHTAlMid, C TIPUMEHEHHEM COBPEMEHHBIX METOJIOB OOYYCHHS, CTHMYJIUPYIOIIAX
NO3HABATENIBHYI0  aKTMBHOCTb. B Hawajme  KaXJIOro  NPaKTHYECKOTOo  3aHATHA
Iperno/IaBaTeslb OPraHu3yeT MOBTOPEHUE W3YUYEHHOTO HAa JIEKIUU MaTephalia 1Mo KOHTPOJIHHBIM
BONpPOCAaM K JaHHOMY MPAKTUYECKOMY 3aHATHIO, BCIIOMUHAET CO CTYAEHTaMM TOHATUHHBIN
anmapar. [Ipy BO3HUKHOBEHUM 3aTPYIHEHUN y CTYACHTOB MPH PEIICHUH 3a]ad MPeroaaBaTellb
noapOoOHO pa30upaeT Kax/ bl 1Iar pemeHus ¢ 00s3aTeIbHBIM BOBJICUEHHEM CTYIEHTOB IPYIIIIbI
B TIPOIIECC OOCYKICHHSI aJTOPUTMa PEIICHHS 3aJauu.

B ycnoBusix npeo6agaromero TeopeTuyeckoro o0yueHus: 00s3aTeIbHbIM YCIIOBHEM IS
(dbopMHpOBaHUS YMEHUH W HAaBBIKOB SIBIISIETCSI YCBOSHHE TEOPETHUECKOTO MaTephaia, Mo3TOMY
BOINPOCHI KOHTPOJISL JTOJKHBI IPOBEPATh TOT TEOPETUUECKUN MaTepHuall, CoJepKaHue KOTOPOro
NPECTaBICHO B KOHCIEKTE JIGKIMW W YyKa3aHHOW nuteparype. [lepedeHp paccMmarpuBaeMbIX
BOIIPOCOB I10 TeME MpenoAaBaresb (OPMUPYET BO BpEMsI YTEHHUS JIEKIHH.

[Io ypoOBHIO CIIO)KHOCTM TIpPEIyCMaTPUBAIOTCS  CcaMble  pa3jMYHBIE  BOIPOCHI,
Iperoaraolye BOCIpPOU3BeIeHHE U 3aKpeieHne TEOPETUYECKOro MaTepuaa, IpoBepKy ero
OCMBICJICHHS, BOIIPOCHl Ha 00oOmeHue, aHanu3 W cuHTe3 U Ap. OO6s3aTenbHO
IpeayCMaTpUBAIOTCS KOHTPOJIbHBIE BOIIPOCHI HA MPOBEPKY YCBOEHHS OIpENeIEHUI KIH0UEBbIX
NOHATHUH, 3HaHUE (DAKTOB, TEOPH, KOHLIENIIH, TO €CTh BCEro TOr0, YTO OMpeAessieT OCHOBHOE
COJICpKAHNE TEMBI.

Bonpochkl u 3amaHus JUisi KOHTPOJS JIOJKHBI MO3BOJUTH CTYAEHTaAM CaMOCTOSATENBHO
OTIPENIEeNIUTh YPOBEHb YCBOCHUSI YI€OHOTO MaTepuaia 1o TeMe, IpeACTaBICHHOTO B JICKIINH, Ha
PaKTUYECKOM 3aHATHH.

CemuHap MPOBOJUTCS TIO Y3JIOBBIM W HaMOOJIEe CIOKHBIM BOIIpOcaM (TeMaM, paszesiaM)
yuebHo#l nporpamMMbl. OH MOKET OBbITh IMOCTPOEH KaK Ha MaTepuaye OJHOM JIEKIUH, TaK U Ha
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coJiep>KaHuU 0030pHOIT JIEKIMH, a TaKXKe 10 ONpeaesIEHHON TeMe 0e3 UTeHUs MpeABapUTEIbHON
Jexkiuu. [maBHas W omnpenensonas 0COOCHHOCTh JIFOOOT0 CeMHHApa — HAJMYHME 3JIEMEHTOB
JTUCKYCCUM, TMPOOJIEMHOCTH, JAuajora MEXJIy IMpenojaBareieM M CTyIeHTaMH M CaMHUMU
CTYACHTaMH.

[Tpu MOAroTOBKE KJIACCHUYECKOTO CEMHHApa >KEeNaTeNIbHO MPUIEP>KUBATHCS CIIETYIOIIErO
ITOpUTMA!

a) paspabomka yueOHO-MemoouuecKko20 Mamepuaia.:

e (hopMyIHPOBKA TEMBI, COOTBETCTBYIOIICH Mporpamme;

e  ONpeleNeHHue TUAAKTUUECKUX, BOCIUTHIBAIOIINX U (POPMHUPYIOMIMX EJIeH 3aHATHUS;

e BBIOOp METOMIOB, IPHEMOB M CPEJCTB 00YUEHUS ISl TPOBEACHUS CEMUHAPA;

e noadop JUTEpaATypHI Ui MPENoJaBaTelis U CTYJICHTOB;

e TIpH HEOOXOJUMOCTH MPOBEICHNE KOHCYJbTAIIMNA JJISl CTYIEHTOB;

6) no02omoska cmy0eHmos u npenooasamelis:

e COCTaBJICHUE IUIaHA CEMUHapa u3 3-4 BOIPOCOB;

e MpeAOCTaBJICHUE CTyJAEHTaM 4-5 qHe [ MOArOTOBKH K CEMHHApY;

e TMPEJOCTaBICHHUE PEKOMEHIAIMA O IOCIENIOBATEIbHOCTH H3Y4YCHUSI JUTEPATyphI
(yueOHUKH, yueOHBbIE TTOCOOUSI, 3aKOHBI M TOCTAHOBIICHHUS, PYKOBOJCTBA U IOJIOKECHHUS,
KOHCIICKTHI JICKIIHiA, CTaThH, CIPABOYHUKH, HH(OPMAIIMOHHBIE COOPHUKH U OIOJUICTCHH,
CTaTHCTUYECKHE JaHHbBIC U JIP.);

e co3maHue HaOOpa HATJISIHBIX TOCOOUH.

[TonBoas UTOTM CEMHHApa, MOXKHO HCIIONB30BaTh CIEIYIOIINE KPUTEpUU (IIOKa3aTesH)
OLIGHKU OTBETOB:

e TOJHOTA U KOHKPETHOCTh OTBETA;

e TOCJIENOBATEIBHOCTD U JIOTUKA M3JI0KECHUS;

e CBSI3b TEOPETHUECKUX MOJOKEHUHN C MPAKTUKOM;

e 000CHOBaHHOCTP U JIOKA3aTEIFHOCTh M3JIaraeMBbIX ITOJIOKEHUI;,

e HaTUYME KAYECTBEHHBIX M KOJUYECTBEHHBIX MOKAa3aTeNeH;

e HAIMYHE WILIIOCTPAIMA K OTBETaM B BUJIE HCTOPHUECKUX (DAKTOB, IPUMEPOB H TIP.;

e  YPOBEHb KYJIbTYpPHI pEUH;

e WCHOJH30BAHWE HATIISIHBIX TOCOOUH H T.II.

B koHIle ceMrHapa peKOMEHIyeTCs 1aTh OIICHKY BCEr0 CEMHUHAPCKOTO 3aHATHS, 00paTuB
0co00oe BHUMaHHE Ha CIIEIYIOIINE aCTIeKThI:

e KavecTBO MOJTOTOBKH;

e CTENEHb YCBOCHHUS 3HAHUM;

e aKTHBHOCTB;

e TIOJIOKUTEIHHBIE CTOPOHEI B pa00TE CTY/ICHTOB;

e IICHHBIE U KOHCTPYKTUBHBIE MPEITIOKEHUS;

e HEJOCTATKH B pabOTE CTY/ICHTOB;

e 33/I1aY¥ U MMYTH YCTPAaHEHUsS HETOCTATKOB.

I[Ipu mpoBeneHWHM  aTTeCTAllMd  CTYIEHTOB BaXHO BCErJa IOMHHUTH, UTO
CUCTEMAaTHYHOCTh, 00BEKTUBHOCTh, ApTYMEHTUPOBAHHOCTh — TJIABHBIC TIPHUHIIUIIBI, HA KOTOPBIX
OCHOBaHbl KOHTPOJIb M OIEHKAa 3HAHWHA CTYACHTOB. 3HAHHE KPHUTEPUEB OICHKU 3HAHUUN
00s13aTeIbHO TS IPEToIaBaTessl U CTYACHTA.

MeTO)II/I‘IeCKI/Ie YKa3aHud CTyJA€HTaM 110 JUCHUIIJIMHE
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[IpodeccuonanpHas MOATOTOBKa B COBPEMEHHBIX BY3aX CTPOMUTCSA IO MPUHIUIY «OT
TEOPHH K MPAKTUKE», YTO co3aaeT 0aszy s GOpMHUPOBAHUS YMEHHUI U BiaJeHUH (HaBBIKOB) Ha
OCHOBE YCBOCHHMSI TEOpPETHUYECKOro Martepuaina. MIMeHHO mosToMy ciieqyeT oco0oe BHUMaHHE
YIEIATh KAUECTBY YCBOEHUS TEOPETUUECKOTO MaTepHraa.

W3ydyenue qUCHUILIMHBI IPEAYCMATPUBAET JIEKIIMOHHBIE U TPAKTUYECKHUE 3aHITHSI, a TAKKE
CaMOCTOSITENIbHYIO paboTy. M3yueHue Kypca 3aBeplliaeTCcsi MPOMEXYTOUHOM aTTECTAlUEH.
YcnemHoe u3yuyeHue Kypca TpeOyeT MocelieHns JeKIUd, akTUBHON padoThl Ha MPAaKTUYECKUX
3aHATHUSX, BBITIOJIHEHUS BCEX YU4EOHBIX 3a/laHUM, 03HAKOMJICHHUS C OCHOBHOW M JIOTIOJIHUTEILHON
JIUTEpPaTypOil.

Henp nekuuu — QGOpMUPOBAHME OPUEHTHPOBOYHOM OCHOBBI Ui MOCIEIYIOLIETO
YCBOGHHUS CTylIeHTaMu YydyeOHoro matepuana. Jlekuus B mpolecce H3y4yeHUs AUCHUILITMHBI
MO3BOJISIET TPEACTABUTH CTYACHTY HOBBIN YUeOHBI MaTepual, pa3bsICHUTh TEMBI, TPYAHbIC IS
MOHMMAaHUS, CHCTEMaTHU3UpOBaTh Y4eOHBIM MaTepuaj, COPUEHTHUPOBATH B CTPYKTYpe U
CoJIepaHuu y4eOHOTO Tpoliecca.

B xoxe nexuuii mpemnojaBaTenb U3JIaraeT U pazbsACHSAET OCHOBHBIE, HAUOOJEE CII0KHbBIE
MOHSTHUSI TEMbI, a TAK)KE CBA3aHHBIE C HEH TEOPETUYECKUE M IPAKTHUECKUE MPOOJIEMBI, JaeT
PEKOMEHIAlMU ISl MPAKTUYECKOTO 3aHSATUS U YKA3aHUS IS BBIMOJIHEHHS] CAMOCTOATEIbHOU
paboThL.

B xone nekuuoHHBIX 3aHATUN oOydaroniemycs HeoOXOIUMO BECTH KOHCIEKTHPOBAaHHUE
yueOHOro Marepuana. OOpamath BHUMaHHE Ha KAaTEropuH, (HOPMYIHPOBKH, PACKPBHIBAIOIINC
coJiep’KaHue U3y4aeMOU TUCIUIUINHBI, HAyYHbIE BHIBOJBI U MPAKTUYECKUE PEKOMEHIAIINH.

Marepran Kaxaod JEeKIHH JOJDKeH OBITh MpopabOTaH: JOJKHBI OBITh BBIICICHEI
oTpefieNieHus], IOHATHS, 3aKOHbI, TEOPEMBI U UX JIOKa3aTeabcTBa (Ipu Hanuyuu). JlomkHa ObITh
YCBOEHA JIOTHYECKasl CBSA3b AJIEMEHTOB U3YyYEHHOI'0 MaTepuaia.

IIpu napamnenbHO paboTe ¢ yueOHOH JuTepaTypoil HEOOXOIUMO KOHCIIEKTHPOBATh
npopalaTeiBaeMblii MaTepuan. Bce HENMOHSTHBIE MOMEHTHI CIIEIyeT 00s3aTeNIbHO pa3o0patrh C
npernoJiaBaTeseM Ha 3aHsATUH Win B pamkax CP.

[ToaroroBka K JEKIUH 3aKIHOYAETCSA B CIEAYIOIIEM: IPOUYUTANTE y4eOHBIH MaTepua Io
TeMe JIeKIIMM B y4eOHHMKax M y4yeOHBIX MOCOOMSX, YACHUTE MECTO M3y4aeMOH TeMbl B CBOEH
npohecCHOHANBHOM TMOATOTOBKE, BBIUIINTE OCHOBHBIE TEPMHUHBI, YSICHUTE, Kakue y4yeOHbIe
3JIEMEHTBI OCTAJIUCH JJIs1 BAC HEACHBIMH, 3aIIUILUTE BOIPOCH], KOTOPbIE BBl 33Ja/IUTE JIEKTOPY HA
JIEKIUU.

[IpakTuyeckoe 3aHsATHE — (QopMa opraHuzanuu oOyuyeHHs, KOTOpas HalpaBlieHa Ha
dopMHpOBaHHE TPAKTHUYECKUX yYMEHHH W HABBIKOB W SIBIISIETCS CBSI3YIOLIMM 3BEHOM MEXKIY
CaMOCTOSITENIbHBIM ~ TEOPETHMYECKUM OCBOCHMEM CTyJIEHTaMU Y4eOHOM JUCHMIUIMHBI U
IPUMEHEHUEM €€ MOJIOKEHUH Ha mpakThke. [IpakTuueckoe 3aHATHE IO3BOJISIET Pa3BUTh Y
CTYACHTOB  NPO(PECCHOHATBbHYI0  KYJIbTYpy M  NPO(ECCHOHAIBHYI0  KOMMYHHKALHIO.
[IpennogaBatens B 3TOM ciy4yae SIBISETCd KOOPAMHATOPOM OOCYXACHHM MpenIoKEeHHBIX
NPAaKTUYECKUX 3aJlaHUi, MOATOTOBKAa KOTOPBIX sABIseTcs oOs3arenbHO. [losTomy Tema,
NPaKTUYEeCKHe 3a/aHUsl M OCHOBHBIE HCTOYHHUKHM OOCYXXICHMS TpEAararoTcsl CTYAEHTaM
3apanee. llenun oOCyxaeHMs] U BBINOJHEHUS 3a/laHUil HampaBlieHbl HAa (OpMHUpOBaHHE 3HAHUMH,
YMEHUH U HaBBIKOB MPOQecCHOHANIbHON MoJeMUuKu U opMupoBaHue komnereHuii. Ha sramne
MOJATOTOBKHA JOMUHHUPYET CaMOCTOATEIbHAas padoTa CTYAEHTOB IO pEIIEHUI0 MpodsieM U
3aJaHMii, a B TpOLECCEe 3aHATHUS HIET aKTHBHOE OOCYXIEHHE, TUCKYCCUH M BBICTYIUICHUS
CTYJEHTOB, TJi€ OHHM IOJl PYKOBOJCTBOM IIpErojaaBaTeis NenaioT o00OIIarolIie BbIBOABI U
3aKJIFOUYEHUS.
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3Has TeMy MPAKTUYECKOTO 3aHATHSA, HEOOXOIUMO TOTOBUTHCS K HEMY 3a0JaroBpeMeHHO:
YUTATh PEKOMEH/IOBAHHYIO U JIOIOJHUTEIBHYIO JINTEPATYPy, KOHCIEKT JIEKIIMH, METOINYECKUE
yKa3aHUd K TMPAKTUYECKUM 3aHSATHSM, CTPYKTYpUPOBAaTh MaTepual, COCTaBISATH CJIOBaph
TEPMUHOB, OTBEYaTh HAa KOHTPOJBHBIC BOMPOCHI, pelIaTh CUTYallMOHHBIC 3a7aud U T.n1. Ha
MPAKTUYECKOM 3aHSATHH BBl MOXXET€ MOJYYUTh KOHCYJBTAIMIO MpEernojaBareis Mo JHO0oMYy
y4eOHOMY BOIIPOCY U3y4aeMOIl TEMBI.

Ilon camocTosTenbHOM pabOTON CTYIEHTOB MOHMMAIOT Y4YEOHYIO JeATeIbHOCTh
CTYACHTOB, KOTOpas OpraHM30BaHA IMPENOJaBaTeIIMU, HO OCYIIECTBIIAETCS CTYAEHTOM 0e3
HEIMOCPEJICTBEHHOTO y4acTusl MpenojaBaTesis B yueOHOM JedaTenbHOCTH cTyneHTa. Bee BuabI
CaMOCTOSITENIbHOW pabOThl CTYAEHTOB IO AMCHUIUIMHE TMPEACTaBICHBI B (OHIE OICHOYHBIX
cpencTB. YeTkasi opraHu3aiusi caMOCTOSTENIbHON padoThl CTy/IEeHTOB AenaeT ee 3 (HEeKTUBHOM.
Oro o0ecreynBaeTcsi TMPEAOCTABICHUEM CTyIEHTaM: Y4YeOHBIX M y4eOHO-METOJMYECKUX
nocoOuii; TeMaTHYeCKUX IUIAHOB JIEKIUH, MPAKTUYECKUX 3aHATHH, 00pa3loB KOHTPOJIBHBIX
paboT, TECTOB, KEHCOB U JIp.; IEPEUHs 3HAHUI U YMEHUN, KOTOPBIMU OHH JIOJIKHBI OBJIA/IETh MIPU
W3YYECHUU AMCLMUIUIMHBL, MHGOpPMAIMU O MpOIEIype Clayl 3adera W dk3ameHa U aAp. OTBEThbI
NPEICTaBISIIOTCS B NMUCHbMEHHOW (hopme (IeuaTHOH, HEMOCPEICTBEHHO IPETOAaBaTelto, N
3JICKTPOHHOM).

CamocrosiTenbHasi paboTa CTYAEHTa SBJSETCS OCHOBHBIM CpEICTBOM OBJAJICHUS
yueOHBIM MaTepuajIoM BO BpeMs, CBOOOJHOE OT 00s3aTeNbHBIX Y4eOHBIX 3aHsATHI. OHa
BKJTIOYAET B Ce0s BBIMOJHEHHE PA3JIMYHOTO POJa 3alaHHi, KOTOpbIE OPUEHTHPOBAHBI Ha OoJee
rIy0oOKoe YCBOGHHE Marepuana wulydaemMol aucuuiiiuHbl. [lo kaxmol Tteme yueOHOI
JTVCIUATUTMHBI CTYACHTAM TpeAJIaraeTcs NepevyeHb 3aJaHnui sl CAaMOCTOSITEIbHON paboTHI.

K BbImonHeHHIO 3a7aHUl AJIi CaMOCTOSTENBHON pabOThl MPEABABIAIOTCS CIEAYIOIINe
TpeOOBaHUS: 3aJaHUSl JOJDKHBI MCIOJHITBCS CaMOCTOATEIbHO W IPEACTaBIATHCS B
YCTAHOBJICHHBII CPOK, a TakXe COOTBETCTBOBATH YCTAHOBJIEHHBIM TPEeOOBAHUAM IO
opopmiienuro. CTyaeHTaM CJeayeT: pyKOBOJCTBOBATHCA TPaUKOM CaMOCTOSITEIIBHOW paloTHI,
BBINOJIHATh BCE IUIAHOBBIE 3aJlaHUs, BbIAABaeMble IpernojaBaTeieM s CaMOCTOSTEIbHOIO
BBITTOJIHEHUS, U pa30upaTh Ha CEMUHApaX U KOHCYJIbTAIMAX HESICHBIE BOIIPOCHI; IPU TOJTOTOBKE
K 9K3aMeHYy IapaieIbHO MpopadaThiBaTh COOTBETCTBYIOLIME TEOPETUUECKUE U MPAKTHUYECKUE
pa3aensl AUCHUIUIMHBL, QUKCUPYS HESICHBIE MOMEHTHI JUI UX OOCYXKIEHHUS Ha KOHCYJIBTAIlUH C
Iperno/iaBaTeseM.

CamocrosiTennbHass paboTa  CTYIEHTOB  SIBISIETCS  00sI3aT€IbHBIM ~ KOMITOHEHTOM
0o0pa30oBaTeNbHOTO TMpolecca, TaKk Kak OHa O0ecledrBaeT 3akKpelyieHHe I0JydaeMbIX Ha
JIEKIIMOHHBIX 3aHATHIX 3HAHUW yTeM MPHOOPETEHUS] HABBIKOB OCMBICICHHS U PACIIMPEHUS MX
COJIep’KaHUsl, HAaBBIKOB PEIICHUS aKTYalbHBIX MpoOieM (GOopMHUpPOBaHUS OOMIEKYIbTYpHBIX W
npodecCHOHANBHBIX KOMIETEHIINN, HAyYHO-HCCIIEI0BATENbCKON AESITEIbHOCTH, TOJTOTOBKU K
CeMMHapaM, J1JabopaTopHbIM paboTaM, c/1adye 3a4eTOB U SK3aMEHOB.

[lonroroBka K MNPOMEXKYTOYHOM aTTECTallMM BEAETCA Ha OCHOBE IOJYYEHHOI'O
JEKIIMOHHOTO MaTepualla W PEKOMEHJOBAaHHOM JIMTEpaTypbl, OCMBICIEHUS pPAa0OThl Ha
NPAaKTUYECKHUX 3aHATUAX U CAMOCTOSTEIbHONU PaOOTHI.

7. OoOecneyeHue 00pa30BaTeJbLHOr0 mpomecca s JHMI ¢ OrPAHMYEHHBIMU
BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIM/I0B
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B xone peanuzanyy JUCHUIUIMHBI UCIIOJIB3YIOTCS CIEAYIOIINE JOMOJHUTEIbHBIE METOABI
00y4YeHHs, TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTecTalli 00yJaromuxcs B
3aBUCUMOCTH OT UX MHIMBUIYalIbHBIX OCOOEHHOCTEH:

® IS CJICTIBIX U CIIA0OBUISIINX:

- JeKIUH O(OPMISIIOTCS B BHJE AJIEKTPOHHOIO JOKYMEHTA, JOCTYHHOIO C MOMOIIBIO
KOMIIbIOTEpA CO CHELMATM3UPOBAHHBIM IIPOIPAMMHBIM 00€CIICUEHUEM;

- TNHCHMEHHBIC 33JaHUS BBINOJHAIOTCSA HAa KOMIBIOTEPE CO CHEIHAIHM3UPOBAHHBIM
IPOrpaMMHBIM 00€CIIeYeHHEM, HJIM MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;

- JUIs BBIIOJHEHHSA 3aJaHusl NP HEOOXOIUMOCTH IPEJOCTABISACTCA YBEINYHUBAIOLICE
YCTPOMCTBO; BO3MOXKHO TaKK€ UCII0JIb30BAaHUE COOCTBEHHBIX YBEJIUUYMBAIOIINX YCTPONUCTB;

- IUCbMEHHBIE 3a7JaHNs O(POPMIISIOTCS YBETUYEHHBIM HIPUPTOM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHOW (hOpME MIIH BBITIOIHSIOTCS B TUCBMEHHOU (hopMme Ha
KOMITBIOTEPE.

e JUIS TIIYXUX U CJIa0OCTbIIAIINX:

- Jekuud O(OPMIIIOTCS B BHJIE JJIEKTPOHHOTO JOKYMEHTa, JMOO TPEAOCTaBISETCS
3BYKOYCHJIMBAIOIIAs alllapaTypa UHAWBUYAIbHOTO MOJIb30BaHMS;

- MUCHbMEHHBIC 3aJJaHUS BBITIOJIHAIOTCS HA KOMITBIOTEPE B MUCHbMEHHOM (hopme;

- 9K3aMeH M 3auéT MNpOBOAATCA B NHUCbMEHHOW (hopMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBeeHue B (hopMe TeCTHPOBAHHUS.

e IS JIUL C HApYILIEHUSIMH OINIOPHO-/IBUTATEILHOTO anmapara:

- JeKUUH O(OPMIISIIOTCS B BHJIE 3JIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMITHIOTEPA CO CHEIMATHN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

- THUCBMEHHbBIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELHMAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00€eCIIeYeHUEM;

- 9K3aMeEH M 3au4€T NMPOBOAATCSA B yCTHOU (hopMe UM BBIOJIHIIOTCS B MUCbMEHHOM opme Ha
KOMIIBIOTEPE.

ITpu HEOOXOMMMOCTH MpeycMaTpUBAeTCs YBETUUEHUE BPEMEHHU AJIs TIOATOTOBKU OTBETA.

[Ipouenypa  mnpoBeneHHUs  MPOMEKYTOUYHOM  arTecTauuu A 0Oydaroummxcs
YCTaHABIMBAeTCSI C Y4€TOM UX MHIUBHIYaJbHBIX TCUXO(PU3MUECKUX OCOOEHHOCTEH.
[TpomexyTo4Hast aTTeCTAIHsI MOYKET TPOBOAUTHCS B HECKOJIBKO ITAIOB.

ITpu npoBeneHUM NPOLEAYPHl OLEHUBAHUS PE3YNbTaToB OOy4YEHHs MpeayCMaTpUBACTCS
UCTIOJNIb30BAaHNE TEXHUYECKUX CPEJICTB, HEOOXOAMMBIX B CBSI3W C HHIUBUAYAJIbHBIMHU
0COOEHHOCTAMHU O0YyYaroIuXcsi. DTU CPEACTBa MOTYT ObITh HPEIOCTABICHBl YHUBEPCUTETOM,
WJIM MOTYT HUCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBeneHue mpoueAypbl OLIEHUBaHMUA  pE3yIbTaroB  OOydeHHUs  JIONyCKaeTcss ¢
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaeTcs A0CTyN K MH(GOPMAIMOHHBIM M OuOIuorpaduyeckuM pecypcaMm B CETH
WuTepHer s Kaxaoro oOywaromierocst B (gopmax, aJalTUPOBAHHBIX K OTPaHUYEHUSM HX
3JI0pOBbsI U BOCTIPUSATHS HHPOPMALIUU:

® IS CHEMNBIX U CIIA00BUAAIINX:

- B [Ie4aTHOM (hopMe YBETMUEHHBIM IIPUPTOM;
- B (hOpMe IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayauodaiina.

® Ui TIYXHX U CIa00CTBIIIAIHNX:
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- B IeyatHou dopme;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA.

e Ui o0yYaroIuxcs ¢ HapyIIEHUIMU OIIOPHO-ABUraTeIbHOIO arnmapara:

- B Ie4aTHou dopme;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA;

- B popMme ayauodaiina.

Y4eOHble ayAUTOPUH I BCEX BUIOB KOHTAKTHOW M CAMOCTOSITETILHON paboThI, HayyHas

O6u0nMoTEKa M MHbIE MOMEIIEHUs ISl 0OyYeHHs] OCHALIEHbI CIIELHaIbHBIM 000pYZI0BaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEICTBAMU O0YUYCHUSI.

8. MaTepuaibHO-TeXHHYECKOe o0ecrieyeHue JUCIHUILIUHBI (MO1YJIf)

HGKHI/IOHHBIG 3aHATUA TMPOBOAATCA B aAYAUTOPUAX, MNPCAOCTABIIACMBIX ACKAHATOM
dakynpTeTa B COOTBETCTBHM C pacnucaHueM. Ha OTAenbHBIX 3aHATUSX HEO0OXOIHUMBI
HCIIOJIB3YETCS] BUACOMPOEKTOP C SKPAHOM (MIJIM KOMIIBIOTEPHBIH KJIacc).

MartepuanbHO-TEXHUYECKOEe oOecledeHne ydeOHOro Tmpolecca Ha SKOHOMHUYECKOM
(axynpTeTe MONHOCTBIO coOoTBeTCTBYET TpeboBanmsimM OI'OC BO, melicTBYONMM CaHUTAPHO-
TEXHUUYECKHUM U POTUBOIOKAPHBIM MIPABUIIAM U HOMAaM.

Ha ¢dakynprere nmeercs 4 KOMIBIOTEPHBIX KJlacca C BBIXOJOM B MHTepHET (JIMICH3MH:
Microsoft@ Windows Professional 7 Russian Upgrade Academic OPEN | License No Irvel.
FQC-02306 (ma 13 paboumx mect); Microsoft@ Windows Professional 7 Russian Upgrade
Academic OPEN No Irvei FQC-02306 (ma 1 pabGouce MecToO)), yd4eOHBIC AyAUTOPUH IS
IMPOBCACHUA 3aHSATUN JICKIIMOHHOI'O  THIIA, 3aHSTUN CCMHUHApPCKOro Tuia, KypCOBOI'O
MPOEKTUPOBAHUS, TPYNIOBBIX U WHIWBUIYaJIbHBIX KOHCYIbTAllMH, TEKYIIEr0 KOHTPOJIS H
HpOMG)I(}ITO‘IHOﬁ aTTecralli, a TaKXKE€ IIOMCUICHUA 4 CaMOCTOSITEIILHOU pa6OTI)I n
MOMEIIEHUS ISl XpaHEHHs U TPO(PUIAKTHIECKOTO 00CTyKUBaHUs yueOHOT0 000pYAOBaHHUS .
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9. JIucT perucTpannu u3MeHeHH i

Howmep Howmepa nucros
U3MEHEH
st 3aMEHE | HOBBIX | aHHYJIHP
HHBIX OBaHHBIX

OcHoBanue
JUIS
BHECEHUS
H3MEHEHMUS

IToamuce

Pacmmdpo
BKa
HOAMIMUCH

Jlata

Hara
BBEJICH
us
HU3MEHE
HUS
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