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1. e npou3BOACTBEHHON NMPAKTUKH

HensiMu mnpPoOM3BOACTBEHHON NPAKTHKHU SABJISIETCSL  3aKPEIJICHUE
TEOPETHUYECKUX 3HAHUM, TOJYYEHHBIX HpPU U3YyYeHUH KypcoB «OCHOBBI
YIOPABJICHUS NEpcOHANOM»,  «VHHOBAIMOHHBIA MEHEKMEHT B YIPAaBICHUU
nepcoHanom», «OCHOBBI TEOPUHU YIpaBiIeHUsD», «OCHOBBI 0€30MMACHOCTU TPYAd»,
«IlmanupoBanue Ha  npeanpustun», CraHgapTu3auus, METPOJOrus U
ceprudukanus, «OCHOBBI OpraHU3alMU TPYAa» U JIp.; Pa3BUTHE M HAKOIUICHHE
IPAKTUYECKUX HABBIKOB [0 O3HAKOMJIEHHUIO C CUCTEMOM YIPaBICHUS MIEPCOHAIIOM,
a Takke cOOp HMHPOPMAIMOHHBIX MAaTEPUANIOB JJs TOJATOTOBKH KYpPCOBBIX
IIPOEKTOB B 7-8 cemecTpax o0yudeHusI.

2. 3agaumM NpoM3BOACTBEHHOM NPAKTHKHU

3agaum NPOU3BOJACTBEHHOM NMPAKTUKHU COCTOAT B CIEAYIOIIEM:

— H3ydeHne  OpraHM3allMOHHO-METOJUYECKHX U HOPMATHUBHO-TEXHUYECKUX
JIOKYMEHTOB JUISl PELIEHUs OTACNbHBIX 3a/lady  yIpaBJICHHUS MEPCOHATIOM
OpraHu3alyy [0 MECTY MPOXOKICHUS PAKTUKU;

— H3ydeHne OpraHu3allMOHHOW  CTPYKTYpPhl  YIOPABJICHHS I[EPCOHAIOM
OpraHu3alMi u (YHKIUMOHAJIBHBIX OTIEJIOB OCYIIECTBISIOUUX OTOOD,
HAOOp U IpHeM Ha paboTy paOOTHUKOB OpraHU3alUY;

— H3ydeHHe  OCHOBHBIX  DJIEMEHTOB  CHCTEMBI  KOPIIOPaTUBHOIO U
NEPCOHATHOTO UMHUJ[KA OPTAaHU3ALMHU 110 MECTY MTPOXOKICHUS MPAKTHKY;

— l3ydeHHe OCHOBHBIX 3TallOB CHCTEMbl YIPABICHHS B OpraHu3aliu 110
MECTY MPOXOKACHUS MPAKTUKH;

— H3ydeHue opraHu3alMK CUCTEMbI 0€30MAaCHOCTH TPyJAa B OpraHU3alUU IO
MECTY MPOXOKACHUS MPAKTUKH;

— H3ydeHHne OCHOB OpraHU3alMKM CHUCTEMBI INIAHUPOBAHUS B OpPraHU3allu 110
MECTY MPOXOKACHUS MPAKTUKH;

— H3ydeHune cUCTEMBbI CTaHAAPTU3ALMU U CepTU(UKALMK, TPUMEHSIEMON B
OpraHu3alyy [0 MECTY MPOXOXKACHHS MPAKTUKU;

— COop HEOOXOUMBIX MAaTEPUATIOB U TOKYMEHTOB Ji O(DOPMIIEHHS OTYETA O
IIPOXO0’KJIEHUN ITPOU3BOACTBEHHOMN MPAKTUKH.

3. Mecto mnpou3BOACTBeHHOM mpakTHKH B cTpyKType QOII
O0akanaBpuara

B cootBerctBuM ¢ TpeOoBaHusMH DenepaqbHOTO TOCYIapCTBEHHOTO
00pa3oBaTeILHOIO CTaHJapTa BbICHIETO MPOGECCHOHAIBHOTO 00pa3oBaHMs IS
HanpasJieHusi noaAroroBku 38.03.03 «YmnpasieHue nepcoHaaom» M0 NPOPuIiio
VYnpaBneHue nepcoHanioM opraHuzanuu (KBanu@ukauus (CTeneHb) «OakanaBpy) B
yueOHOM T1aHe moarotoBku pazgen OOIl OGakamaBpmaTa, MPOU3BOICTBEHHBIC
MPAKTUKKU SIBJISIIOTCA  00SI3aTENbHBIMU M MPEACTABISIIOT COOOM BHUJ Y4YEOHBIX
3aHATUH, HEMOCPEICTBEHHO  OPHEHTUPOBAHHBIX Ha  MpodeccHoHATbHO-



MPAKTUYECKYIO TMOJArOTOBKY oOOyuwaromuxcsi. [IpakTUKM 3akperuisiioT 3HAHHUS U
yMEHUs, MpuodpeTaeMble 00yJarouMMUCS B PE3YJIbTaTe OCBOCHUS TEOPETUUECKUX
KypCOB, BbIpaOaThIBAlOT MPAKTUYECKUE HABBIKU M CIIOCOOCTBYIOT KOMILIEKCHOMY
GbopMHpPOBaHUIO  OOWIEKYJIBTYPHBIX M MNPOPECCHOHAIBHBIX  KOMIETEHIIHM
oOyuatomuxcs. OpraHuzanusi y4eOHbIX NMPaKTHK HallpaBjieHa Ha oOecreueHue
HEIPEPBIBHOCTH U MOCJIEI0BATEIbHOCTH OBJIAJICHUSA CTYJE€HTaMHU
po(hecCHOHATBEHOM e TENbHOCTBIO.

[Ipon3BOACTBEHHON NPAaKTHKE NPEAMIECTBYIOT Kypcebl «Mmumxenorus»,
«OCHOBBI TEOpUHU YyNpaBiIeHUs», «OCHOBBI YNPABIECHUS MEPCOHAIOM», «OCHOBBI
O0e3onacHocTH Tpyaa», «llnanupoBanwe Ha mnpeanpusatun», «CTaHgapTU3aLuL,
METpPOJIOTHUS, CepTU(PUKALKDY MPEINoiaralole MPOBEIECHUE JIEKIIMOHHBIX U
CEMUHAPCKUX 3aHATUN ¢ 00s13aTEIBHBIM UTOTOBBIM KOHTPOJIEM B (popMe IK3ameHa.

3HaHUs, YMEHHUS U HaBBIKH, IPUOOPETEHHBIC B PE3YJIbTATE MPOXOKICHUS
IIPOU3BOJICTBEHHOM NPAKTUKH MOTYT YCIIECIIHO HMCIOJIb30BAThCS INPU W3YYEHUU
NOCIEAYIOIUX KYpCOB MNPO(PECCHOHATbHOM MOJITOTOBKA MEHEIKEPOB IO
YIPABJIICHUIO IEPCOHAIIOM.

Pe3ynpTaThl NpakTUKU HUCIOJNB3YKOTCA CTYAEHTAaMU JUI  HAIHMCAHUS
KYPCOBBIX, JUIUIOMHBIX pa0OOT, MOATOTOBKH HAay4YHO-HCCIEAOBATENIbCKUX padoT,
nyONMuKaluii, BBICTYIUICHMI Ha «KPYIJIBIX CTOJIaX», KOH(EpEeHLUHMsX, MpHU
pa3pabOTKe aBTOPCKUX MPOCKTOB U T.JI.

4. ®opMbl IPOBeIeHUs] POU3BOACTBEHHON NPAKTUKH

®opMoil TIpOBENEHHSI MPOU3BOJACTBEHHOW MpakTHKU (3 Kypc 6 cemectp)
SBJISIETCS aKTUBHAs MpakThKa (6 3.€. Wi 4 HelIeln).

5. MecTo 1 BpeMsi NpoBeieHHs] IPOM3BOJACTBEHHON NPAKTUKHU
Mecmamu npoxodwcoenuss npou3800CMEEeHHOU NPAKMUKU MO2YMN AGNAMbCA!

1. Tpeanpusrusi, pupMbl (roCy1apCTBEHHBIE, YACTHBIE, OOIIIECTBEHHBIE);
2. T'ocynapcTBeHHbIE YUPEKACHUS U UHCTUTYTHI.

6. Kommerenuum oOyuawinerocsi, ¢Qopmupyemble B pe3yJbTare

MPOXO0:KICHUS IPOU3BOACTBEHHOM NMPAKTHKH

B pesynbTaTe mpoXO0KIeHUS MPOM3BOJCTBEHHON MPAKTUKH O0YyYarOIIHICs
JOJDKEH ~ NPUOOpecTH  CJleAylolIMe  IPAaKTUYEeCKHEe  HaBBIKM,  YMEHHS,
YHHMBEpCaJbHbIE U MPO(PECCUOHATBHBIE KOMIIETCHIINU!

— CIIOCOOHOCTh HMCHOJB30BaTh OCHOBBI TPABOBBIX 3HAHUN B PA3THYHBIX
chepax nesreapHoctu (OK-4);

- 3Hanue Kopgekca 00 aiMHHHCTPAaTHBHBIX NpaBoHapylleHusXx Poccuiickoit
denepanuu, YToloBHOTO Kojiekca Poccuiickoit denepariuu v UHBIX (eaepanbHbIX
3aKOHOB B YAaCTU OIPEIEIICHHUs OTBETCTBEHHOCTH 3a HAPYLIEHHsS TPYAOBOTO
3aKOHOAATENbCTBA M UHBIX aKTOB, COJIEpKAIIUX HOPMBI TpyaoBoro mpasa (OITK-
2);

- CIOCOOHOCTh aHAIM3UPOBATh PE3YJIbTAThI UCCIIET0BAHNN B KOHTEKCTE Iieiei
u 3a7a4 cBoeit opranuzanuu (OIIK- 5);

— CIIOCOOHOCTh MCIOJIb30BaTh HOPMATHMBHBIE IIPAaBOBBIE AaKThl B CBOEH
npo(hecCHOHANBHON N1eATEIbHOCTH, aHAJIM3UPOBATh COLMAIBLHO-3KOHOMHUYECKHE



npoOiaemMbl W TPOLECCHl B OpraHM3allid, HaXOAUTh  OPTraHU3alMOHHO-
YIOPABJICHUYECKME M SKOHOMHUYECKHUE PEIICHMs, pa3padaThiBaTh aJTOPUTMBI HX
(OIIK-8);

— 3HaHHWE OCHOB KaJpOBOTO TIUIAHUPOBAHUS U KOHTPOJUIMHTA, OCHOB
MapKeTHHra TMepcoHala, pa3paboTKW M peanu3ald CTPATerHH IMPHUBJICUYCHUS
IepcoHaia U YMEHHEM IPUMEHATh uX Ha npaktuke ([1K-2);

— 3HaHHE OCHOB pa3pabOTKU M BHEAPEHHS TPeOOBaHUN K JOJHKHOCTSIM,
KpUTEpPUEB MOA00pa M PACCTAaHOBKU IIE€pCcOHAia, OCHOB HaiiMa, pa3pabOTKu U
BHEJIpEHUSI MpPOrpaMM W Tpoueayp noadopa u oTOopa IMepcoHala, BIaJeHUEM
METOJIaMH JICJIOBOH OICHKH MepcoHasia npu Haiime u ymenue npu (I1K-3);

— 3HaHWE OCHOB COIMAIM3aldU, MPOQOpUEHTAMU U TpodeccHoHaATU3aINH
NepcoHana, TMPUHIUIOB (DOPMUPOBAHUS CHUCTEMBl TPYIOBOM  aganmTaiiuu
nepcoHana, pa3pabOTKH U BHEAPEHUS MPOrpaMM TPYIOBOW aJanTallii U YMEHUE
npuMeHsTh uX Ha npaktuke ([1K-4);

— 3HAHUE OCHOB MPO(PECCHOHAIBHOIO pPa3BUTHUS IEpcoHana, IPOIECCOB
oOydeHMs,  YIpaBJICHUS  Kapbepoll M CIIy)KeOHO-POheCcCHOHATBHBIM
MPOJIBIKEHUEM TepCOoHaa, OpraHu3auu paboThl C KaJpOBBIM PE3EPBOM, BUJIOB,
dbopMm 1 MeTo/10B OOyYEHHS MEepCcoHaa U YMEHHEM MPUMEHATh WX Ha MPaKTHKE
(IIK-6);

- 3HaHHWE IIeJiel, 3a7a4 W BHUJOB aTTECTAllMd U JPYTUX BHUJOB TEKYIIEH
JIEJIOBOM OLIGHKM IE€pCOHANa B COOTBETCTBHM CO CTPATETMUYECKUMH ILIaHAMU
OpraHu3allid, YMEHHEM pa3padaTbiBaTh U NPUMEHATh TEXHOJIOTUU TEKYIIeH
JIEJI0BOM OLIEHKM IEpPCOHAIAa W BIIAJIEHUEM HABBIKAMHM MPOBEJCHUS aTTECTALMH
(ITK-7);

- 3HaHHE OCHOB pPa3pabOTKH M BHEIPEHUS KaJApOBOH U YIPaBICHYECKOM
JIOKyMEHTAIlUU, ONTHUMH3AIMUA JOKYMEHTOO0OpOTa W cXeM (YHKIIMOHAIBHBIX
B3aMMOCBSI3€M MEXKIy TMOJIpa3/IeJICHUsIMUA, OCHOB pa3pabOTKU U BHEIPECHUS
NpOLEAYp PEryJupoBaHUs TPYAOBBIX OTHOUIEHWH W  COMPOBOXKAAIOLIEH
nokymenTaruu (ITK-12);

— yMEHHE OLICHUTh A(PPEKTUBHOCTH ATTECTAIMU W APYTUX BUIOB TEKYIIEH
JIEJIOBOM OLICHKW TIepCOHaja, BJIaJICHUEM HaBbIKAMH MOJy4eHUs: OOpaTHOM CBS3U
0 pe3yJsibTaTaM TeKyIei neiaoBoi onenku nepconana (I1K-20);

- 3HAHUE OCHOB IOJTOTOBKH, OPTaHU3AlMK W TPOBEACHUS HCCIEAOBAHUMN
YIOBIETBOPEHHOCTH TIepCOHaNa pabOTOM B  OpraHuM3ald W YMEHUEM
UCTOJIb30BaTh MX Ha mpaktuke (ITK-23);

- 3HAHUE OCHOB IMPOBEICHUS ayJIUTAa U KOHTPOJUIMHTA NIEPCOHANIA U YMEHUEM
NPUMEHATh WX  HA  TPAKTUKE, BIQJEHUEM  BAXKHCUIIMMH  METOJaMHU
HKOHOMHUYECKOTO M CTATUCTHYECKOr0 aHalli3a TPYAOBBIX MOKa3aTesiei, MeToJaMu
OroKeTHpoBanus 3arpat Ha nepconan (I1K-26);

— 3HAaHWE OCHOB BO3HUKHOBEHUSI, MPOMHMIAKTHKU U pa3perieHus TPYAOBBIX
CIIOPOB M KOH(IMKTOB B KOJUICKTHUBE, BJIQJICHHEM HAaBBIKAMHU JIMarHOCTHKU H
yIpaBJIeHHs] KOHPIMKTAMHU M CTPECCaMU B OpPraHHU3allid U YMEHUE TIPUMEHSTh UX
Ha npaktuke (ITK-30);



— 3HaHWE OCHOB pa3pa0OTKM H HWCIOJB30BaHHWS WHHOBalMH B cdepe
VIOPABJICHHUS TEPCOHAIOM, CIIOCOOHOCTBIO BHOCHUTH BKJIAJ B IUTAHHUPOBAHHUE,
CO3JaHNE W peaTn3allii0 WHHOBAIMOHHBIX IMPOCKTOB B OOJACTH YIPABICHUS
nepconaiiom (I1K-35);

— BIIQJICHUE HABBIKAMH OpTraHW3allud W BEACHUS B3aUMOJCHCTBUSA TIO
KaJpOBBIM BOIMpOcaM ¢ HekoMMepueckuM mapTHepcTBoM "BBK - HarnmonanbHbrid
cor3 KanpoBukoB", "HalmoHaNTbHBIM COIO30M OpTraHHW3aIMii TIO0 TOATOTOBKE
KaJpoB B o0jacTH yrpasieHus nepcoranom (I1K-38);

— 3HaHHWE OCHOB pa3pabOTKW W BHEAPEHHUS MPO(ECCHOHAIBHBIX, B TOM YHCTE
KOPIIOPATUBHBIX CTAaHIAAPTOB B OOJACTH YIpPAaBICHUS TEPCOHAIOM, YMEHUEM
COCTABJISITH ONMHCAHWS W pacupeneisaTh (yHKOUM W (QYHKIHMOHAIBHBIC
00s3aHHOCTH COTPYIHUKOB, a TakKe (PYHKIIUU TMOAPA3ICICHUN Pa3HOTO ypPOBHS
(TIK-17)

— 3HaHWE OCHOB HAYYHOW OpraHU3alMM W HOPMHUPOBAHUS TPy/Aa, BIAJCHHC
HABBIKAMH TPOBEJCHUS aHaidn3a paboT M aHaiM3a pabO4YUX MECT, ONTUMU3AIUU
HOPM OOCITY>KUBAHHS U YUCICHHOCTHU, CIIOCOOHOCTH d(PPEKTUBHO OPTaHU3OBBIBAThH
IpyNIoByI0 pabOTy Ha OCHOBE 3HAHMS TMPOIECCOB TPYMNIOBOM JTUHAMUKH U

HpI/IHHI/IHOB CI)OpMI/IpOBaHI/Iﬂ KOMAH/bI 1 YMCHI/Ie HpI/IMeHﬂTB HUX Ha HpaKTI/IKe (HK-
5);

- BJIaACHUC HABBIKAMU aHAJIN34 3KOHOMHUYCCKUX HOKa3aT€HeI71 JCATCIIBHOCTHU
OpFaHI/I3aHHH nu HOKa?)aTeJIef;I I10 pr,IIy, d TaKXC HaBBIKAMH pa3pa60TI<H nu

HKOHOMHYECKOTO OOOCHOBAHHUS MEPOIPHUSATUN MO UX YIYUIICHHI0O U YMEHUEM
npuMeHTh UX Ha npaktuke ([TK-14)

7. CTPyKTYypa H cojiepkaHue NPOU3BOJACTBEHHONH MPAKTUKHU

[Ipou3BoACTBEHHAsT  TpPaKTUKAa  SBJISETCS ~ COCTaBJstomed  6a30BOi
(oOmenpodecCHOHANIBHOM) YacTU MNPOTpaMMbl  MOJATOTOBKM — OakajgaBpa U
IIPOBOANTCA Ha TPEThEM Kypce B 6 cemecTpe deThipe Heaenu (He 6osee 36 4acoB B
HEeJIeNI0) B 00beMe 6 4acoB B JICHb.

OOmrast TPyAOEMKOCTh TPOU3BOJICTBEHHONW TIPAaKTUKH COCTaBlsieT 6
3a4eTHRIX eauHuI] 216 yacos.

[IpousBoACTBEHHAs] TPaKTUKa Pa3BOPAYMBAETCS KaK COBOKYIMHOCTh TpeX
B3aMMOCBSI3aHHBIX ATaToB MOJTOTOBUTEIILHBIH, TEXHOJIOTUYECKUA,
3aKJIFOYUTEIIbHBIN).



Ne | Paznens! (3Tambl) Bunel npou3BoACcTBEHHOM pabOThI, HA MPAKTHUKE BKIIOYAs CAMOCTOSITENIbHYIO Pa0OTy CTYJEHTOB dopmbl
MPaKTUKU TEKYLIETO
n/ B BY3e Ha 0a3e MPaKTUKH CPC TpynoemMkocTb KOHTPOJIS
n B Hacax
1 | [loaroroBUTENbHBIN | YCTAHOBOYHAS KOH(DEPEHITHS: O3HakoMUTENbHBIE JEKIHH JTAIOILNE | PETYISPHO 4 OtmeTka B
JTall: - OIpEJEsICHUE LEeJer, 3a/1ad, | IPEACTABICHUE O JAEATEIIbHOCTH OPraHU3alluM, | 3allMChIBaTh B JKypHajie 1o
3a/1aHUI; €ro OpPrcTPyKType, 0 MecTe (PYHKIIMOHAIBHOTO | THEBHUK TEXHUKE
- BCTpeYa C TPYNNOBBIM | OTAEJIAa B JCATEIbHOCTH OpPraHU3allMUd B | MPAKTUKHU 0e301MmacHOCTH
PYKOBOJUTENIEM KOTOPOM MPOBOAMUTCS NPAKTUKA, MUHCTPYKTAX | pE3YyJIbTaThl
10 TEXHUKE 0€30MMacCHOCTH OCBOCHHE
OCHOBHBIX
BHJIOB
JIESATEITbHOCTH
2 | TexHOMOTHYECKUH - 3aganme 1. M3yunTsr M TIPOBECTH aHAIM3 | PETYJISIPHO 120 ExenenenbHas
JTal: AOKYMCHTOB, XapaKTCPpU3yIOINX CUCTEMY | 3alMMCHIBAaTH B CyIIEpBU3US B
YIIPaBIICHUS IIEPCOHAIIOM. U3yuntsb | rnepuuk BYy3€;
OpraHH3alHOHHYIO CTPYKTYpPY CHCTEMSBI | poarykH eIKETHEBHBIH
YNPABICHIA TEPCOHATOM OPTAHM3ALMH: COCTAB | oy yaer sBKM Ha
MOJAPA3JAEIICHU W JOJDKHOCTHBIX  JIMI;  HX
OCBOCHHUE MPaKTUKY B
HEPAPXUYECKYI0  CTPYKTYpYy,  IIOAYMHEHHOCTD.
CoCTaBUTh cXeMy oprerpykrypsl  ynpasienns | OCHOBHBIX YIpexACHNH,
HepCOHAIOM, OLEHUTh ee paIlMOHaNbHOCTH. JlaTh | BUAOB HOATHCH
NpeioKeHHe 1Mo ee  coBepiueHcTBoBanuio. | ACATCIBHOCTH PYKOBOIHUTEJIA
W3yunTh byHKIIN oTzena yIIpaBJICHUS oT
MEPCOHAJIOM MW JPYTHX MOAPA3JCICHUSI CUCTEMBI YUPEXKICHUS B
yIpaBJIeHHs TEPCOHAIIOM Ha OCHOBE «IloJOXKeHUsI JTHEBHUKE
00 oTmene»; MX pacHpelelieHHe MexXIy Opo, NPaKTHKY;
rpyImmamMu " paboTHUKAMH oT/IeNa; o6GMeH
(hyHKIIMOHATBHBIE B3AaUMOCBA3H OT/ENA C IPYTHMHU nrdopMarmeit
MOJIpa3/IeICHUsIMHA OpPTaHU3aIINH. MEKITY
CocraBuTh TAOMHUIBI (PYHKIMOHAIBHOTO
pasienieHus: TpyJa TMPOBECTH MX aHAIU3 C TOYKH PYKOBOZMTCIIA
3peHHsi JyOiaupoBaHMsl (DYHKIMH, HaIWYUsS WIH MH OT BYy3a H
HEOOXOIUMBIX (hyHKIHIHA, YIPCKACHHA.

OTCYTCTBHSA
ueHTpanuzamu Qysxkuui; V3yuynuTh TOMHKHOCTHBIE




WHCTPYKLUUH PaOOTHUKOB OTIETIA.

IIpoBectu aHanu3 KaJpoBOTO,
METOANYECKOTO, NH(QOPMALLOHHOTO u
TEXHUYECKOr0 O0eCleueHHUs] CUCTEMBbl YIPaBICHUS
MEPCOHAIOM: aTh XapaKTEPUCTUKY KaueCTBEHHOTO
1 KOJIMYECTBEHHOI'O COCTaBa paOOTHUKOB KaJIpOBOH
CITy>KOBI Ha OCHOBE IITATHOT'O PACIMCAHMsI U OTYETa
opranmzanun o  1pyny (Popma  Ne2-T);
OTIPENICIINTD HaJIu4ue OCHOBHBIX
pEerIaMeHTHPYIOIIMX  JOKYMEHTOB  KaJIpoBOH
ciyxObl (ToJIoKeHHe 00 OTHenax, JOJDKHOCTHBIC
WHCTPYKLHMH); HM3YYUTh COCTaB M HCIIOJIb30BaHNE
KaIpOBBIX JOKYMEHTOB, CIIOCOOBI HX BEICHHS,
cHCcTEeMaTH3aliK, KOHTPOIIb HCIIOJHEHHUS; COCTaB U
WCTIONB30BaHHE TEXHHYECKUX CPEIACTB  CIIY:KOBI
YIpaBJICHUsI IEPCOHATIOM.
3aganme 2. M3yuuth cucremy Haiima m oTOopa
nepcoHana B OpraHH3aIlny; WCTOYHUKHU
MPUBJICYCHNS IIEPCOHANIA; OpraHM3alUI0 HaiMa U
premMa NepcoHaIa; MOPsAAOK HaliMa U YBOJIbHEHUS
pabOTHUKOB; O3HAKOMHTCSI c HAJINYHEM
periaMeHTHpyIoel JAOKyMEHTAlUuN 10 HalMy W
pHueMy HepcoHaa.

W3yunte cucteMy mpoBelieHHsT  0TOOpa
MepcoHana B OpraHu3alliy: TMpOLEeaAypy OTOOopa,
COCTaB KOMHCCHH, OPIaHU3alMIO ¢ paboThl, COCTaB
mokasaresieid 0oToopa, cOCTaB JOKYMEHTOB, CXEMBI
3aMeIIeHUs JIOJDKHOCTEH, TpeGoBaHUs K
KaHOuIaTaMm Ha 3aMelIeHue BaKaHTHBIX
JOJKHOCTEH, METOJIbI OLIEHKH M 0TOOpa MepcoHaa,
MEpPONPHUITHH TIO BBEACHUIO B  JIOJDKHOCT,
(yHKIIME pabOTHUKOB, OTBETCTBEHHBIX 3a HAaeM,
0TOOp M IpHEM IepcoHaa.

[punoxenus:: npukaspl 0 MpUEMe W YBOJHHCHUU
pabotHHKOB. CxeMa OpraHM3alMOHHON CTPYKTYPHI
ynpaBicHHS. DopMEI CTaTOTYETHOCTH.




JOKHOCTHBIE WHCTPYKLUMH pabOTHUKOB OTHENa
KaJpOB.

3ananue 3. 3y4unTh CTPYKTYpy KOPIIOPATUBHOTO H
MEPCOHANTBHOTO UMH/KA B OPTraHU3alUH.

3aganme 4. Jlatb XapaKTEpHCTHKY OCHOBHBIX
3TAIlOB CUCTEMBI YIIPABIICHUS B OpPraHU3aLIH.
3aganue 5. OLEHUTb COCTOSHUE OpraHU3alUuN
CHCTEMBI 0€30MaCHOCTH TPY/AA B OpPraHU3ALIUH.
3aganme 6. l3yunTh OpraHu3alUI0 CHUCTEMBI
IUTAHUPOBAHUS B OPTaHU3ALHH.

3ananue 7. Hatb OLIEHKY CUCTEMBI
CTaHIApPTU3aLUHU U CEPTU(UKALIUKN B OPTaHU3ALNY.
3apanme 8. IlpoBecTw  aHamu3  CHCTEMBI
OpraHU3alMU TPyJa NEpCOHAIA.

OOpabotka u aHanu3 | B coorBercTBHM ¢ Bompocamu | B coorBeTcTBuM ¢ coOpaHHbIM MatepuanoM B | COCTaBJICHHE 60 [TpoBepka
ITOJTyYEHHOMN MIPOTrpaMMBbI IIPAKTUKHA OpraHu3anuu YEPHOBOTO YEPHOBOTO
uH(popMauu: BapHaHTa BapHaHTa
oT4eTa oTYeTa
IToaroroBka otuera | Mcxons n3 TpeOoBaHUiA, - - 36 Otuer

10 IIPAKTHUKE:

MPEABABIACMBIX K
o opMIIeHHIO OTYeTA.
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8. OOpasoBaTejibHbIE, HAYYHO-HUCCJIEJ0BATEJIbCKHE M HAYYHO-
NPOU3BOJCTBEHHbIE METOAUKH, UCIIOJIb3yeMble B MPOU3BOJACTBEHHON MPAKTHKE

OcHOBHBIMU HOPMAaTHBHO-METOINICCKUMU JIOKyMEHTaMH,
PETJIAaMEHTUPYIOIIMMHU pabOTy CTYyJCHTa Ha TMpakTHUKe, SBistoTcs  [Iporpamma
MPaKTUKH U «J[HEBHUK CTYJEHTA 1O MPAKTHUKE.

MeTonpl CTaTUCTUYECKOTO M  KAadyeCTBEHHOTO aHajuW3a, HaOIIoACHUS,
WHTEPBBIO, aHaM3 JOKYMEHTOB, pedepupoBaHus HWCTOYHUKOB WHGOPMAIIHH,
oboOmraroriee omucareabHbIE METOABl HMCCIEAOBaHUSA. TEXHOJOTHS COCTABJICHUS
OTY€TOB M TMOATOTOBKH Mpe3eHTarui. JIMCKycCHs O COIMaIbHO-PKOHOMUYECKOM
3HAYUMOCTH  Oyaymied mnpodeccuu W OCOOCHHOCTSAM  MpodecCHOHATBHOM
JCSTEIEHOCTH B YUPEIKICHUSX.

9. CamocrosiTespbHasi  padoTra CTyYAeHTa MNPH  NPOXOXKICHUH
NPOU3BOACTBEHHON NMPAKTUKU

CtyaeHT B XOAC€ TPOXOXKIACHHUS TIPAKTHKH JIOJDKEH CaMOCTOSITEIIBHO

PaccMOTPETH CIEAYIOIINE BOMPOCHL:

1. JlaTb XapakTepUCTUKYy OpraHM3alluM, 3Tana €€ pa3BUTHUSA, OCHOBHBIX
IMOKa3aTejiey IeITEIILHOCTH.
2. CocTaBUTh CIMCOK HOPMATUBHBIX MPABOBBIX JOKYMEHTOB, Ha OCHOBaHUHU

KOTOPBIX OCYIIECTBISIET CBOIO JEATEIBHOCTh OpTraHM3alis H CIyk0a
yIPaBJIEHUS IEPCOHATIOM.

3. CocTtaBUTh  CXEMy  OpraHM3allMOHHO-(QYHKIIMOHAJBHOW  CTPYKTYpPHI
OpraHM3alMd M OINKCAaTh OCHOBHbIE (YHKUMOHAJIbHBIE M JIMHEHHbBIE
B3aMMOCBS3H, II0OKa3aTh MECTO CIY>KOBI YIIpaBICHUs IEPCOHAIOM B 001IEH
CTPYKTYpE OpTaHU3alINH.

4. CocTaBUTh CcXeMmy CIyXObl yNpaBlI€HHUs IEPCOHAJIOM, OINHUCATh 3a/]ayH,
packpbITh  (QYHKIMM, BBIIOJHSAEMBIE COTPYIHUKAMH  CIYXObl U
POAHANIM3UPOBATh pactpeieneHne (QyHKUMA Mexay paOOTHUKAMU,
OTKCATh YCJIOBHS IEATEIHHOCTH CTICIINATINCTOB.

5. [Tpoananu3upoBaTh KOPIOPATUBHBIE CTAaHAAPTHI B O0JIACTH YIPaBICHHUS
MIEPCOHAJIOM, U3TIOKUTH OCHOBHBIE MPUHIIMITBI KaJPOBOW TMOTUTHUKH, ITAIIbI
pa3pabOTKu KaApOBO MOJUTUKA B OpPTaHU3AIIH.

6. [Ipoananu3upoBaTh IITaTHOE  pacmucaHUE, CTPYKTYpYy, IITaTHYIO
YUCIEHHOCTh M JUHAMHMKY TepcoHasa (yAEIbHBIA BEC OTAEIbHBIX
KaTeropuii, KadyecTBEHHBbI cocTaB pPAaOOTHUKOB MO 00pa3oBaHMUIO,
npodeccusiM,  MOdy,  BO3pacTy,  CTaxy  paboThl,  JAMHAMHKA
CPEIHECTTMCOYHON YHCIEHHOCTH, YPOBEHb TEKYUECTH KaJpOB B LIEJIOM U 110
OTZIEJILHBIM KaTErOpHUsiM MepcoHaa, kodhduimeHTsr 000poTa 1Mo npueMy u
YBOJIbHEHUIO, OCHOBHBIE TPUUMHBI TEKY4YECTH );

7. [lepeuncnuth OpraHu3alMOHHO-PACHIOPSAUTEIbHBIE JOKYMEHTHI 110 YYETy
KaJpOBOTO COCTaBa paOOTHUKOB, OTUYETHBIC JOKYMEHTHI.

8. JlaTh  KpaTKoe OMHCaHWE OCHOBHBIX HANpaBlICHUN NeATEIHLHOCTH
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CHEIUAINCTOB B 00JaCTH YIPABIEHUS MIEPCOHAIOM, METOJIOB U KaJIPOBBIX
TEXHOJIOTUH.
Q. [Ipoananu3upoBaTh OCHOBHBIE METO/Ibl YIIPABJICHUS B OpTraHU3aIUH.
10. TIpoBectn aHaIM3 KOPIOPATUBHOT'O UMUK OPTaHU3AIINH.
11.  JlaTh 0oOmIyIO OIIEHKY CUCTEME TUTAHUPOBAHUS B OPTaHU3AIUH.
12.  JlaTe 0OmIyto OIIEHKY CUCTeMe 0€30TacCHOCTH TPY/la B OpTraHU3aIIHH.
13. WM3yuuTh W MpPOBECTH aHAIU3 JOKYMEHTOB, XapaKTEPU3YIOIIUX CUCTEMY
yIpaBJICHUS IEPCOHATIOM.
14. OmnpenenuTh HaJIMYME OCHOBHBIX PETJAMEHTUPYIOIIMX JOKYMEHTOB
KaJIpOBOM CITy>KOBbI (1M0J10KeHre 00 0T/AeNax, TOJKHOCTHBIE HHCTPYKIUN);
15. HM3yuuThb COCTaB W HCMOJIH30BAHHME KaJPOBBIX JOKYMEHTOB, CIIOCOOBI UX
BEJICHUS, CUCTEMAaTU3AIIMH1, KOHTPOJIb UCTIOTHEHUS;
16. M3yuuth cucteMy HaiiMa U 0TOOpa MepcoHaNia B OpraHU3alliy; UCTOUYHUKH
MPUBJICYEHUS TI€PCOHANA; OpPraHU3alMI0 HailMa W MpUEMa IEepCOHAaNa;
MOPSZAOK HaiiMa U YBOJBHEHHUS PAOOTHHKOB;, O3HAKOMHUTCS C HAJIMYUEM
perIaMeHTHUPYIOIIEH TOKYMEHTAMHY 110 HAaMY U IIPUEMY IIEpCOHaa.
17.  Ilpoananuzuposeamo cucmemy opeanusayuu mpyoda 6 OpeaHu3ayuu.
18. Cpematp BBIBOABI B BHAC OOOOIICHHWS W BO3MOXKHBIC HaIpPaBICHUS
COBEPIIICHCTBOBAHUS MTPOXOKICHUS MPOU3BOJICTBEHHOM MPAKTUKH.
19. Ortuer 0 TPOXOXKICHWU TPOU3BOJCTBCHHONW MPAKTHKHA OGOPMIIIECTCS B
Marnke-CKOPOCIIMBATENE M0 BOIIPOCaM YKa3aHHBIM B 3aJJaHUSX pa3jaena 9.
K oTtuery 00s3aTeIbHO MPUKIAABIBACTCS THEBHUK O MPOXOXKICHUU MPAKTHKH,
B KOTOPOM YKAa3bIBAE€TCS N1aThl MPOXOXKACHUS MPAKTUKH, EPEUYCHb PACCMOTPEHHBIX
BOIIPOCOB IO MPOXO0KICHUIO MPAKTUKH C YKa3aHUEM JaThl PACCMOTPEHUS BOIIPOCOB U
XapaKTEpUCTHKA Ha CTYJICHTA-IPAKTUKAHTA, KOTOPYIO JaeT PYKOBOAUTEIb NPAKTUKHU
ot npeanpustusa. [ledatn npeanpusiTisd B JHEBHUKE CTaBITCS HA JaTax Hadalla W
OKOHYAHUSA MPAaKTUKA W Ha XapaKTepUCTHKE, KOTOPYIO [aeT PYKOBOAUTEIb Ha
CTyJICHTa-NIPaKTUKAHTA, TaM, I'JIC OH CTaBUT OIIEHKY MPOXOXKICHUS MPAKTUKU U CBOIO
MO/ITUCh.

10. ®opmbl NPOMEXYTOYHON aTTeCcTAIMU (MO0 HUTOraM MNPOM3BOACTBEHHOI
NMPAKTHKH)

1. IToArOoTOBUTH JHEBHUK U OTYET O NMPOXOXKACHUM IMPOU3BOJCTBEHHON MPAKTUKN HA
3 Kypce.

2. IlogroroBuTthes K cnade auddepeHInpoBaHHOTO 3a4éTa MO MPaKTHKE.

ATTecTauus CTyJI€HTOB IO UTOTaM MPOXOXKJIECHUSA Y4€OHO-03HAKOMUTEIBHOM
MPaKTUKKM  TPOU3BOJUTCS HA OCHOBAaHUU O(QOPMIIEHHOIO B COOTBETCTBHH C
YCTaHOBJICHHBIMU TpEOOBaHHUSIMU CBOAHOro oTdera. [lo wTtoram  arrecranuu
BBICTaBIISIETCA OLICHKA (oTHM4HO, XOpOILLIO, YI0BJIETBOPUTEIBHO,
HEYOBJIECTBOPUTEILHO).

OneHka Mo MTOraM MPOXOXKJIEHUS YYEOHO-O3HAKOMMTEIIbHOM  MPaKTUKU
NPUPABHUBAETCS K OIEHKAM M0 TEOPETUYECKOMY OOYYEHHIO, MPOCTABISETCS B
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3a4ETHYIO0 KHWKKY M aTTECTALIMOHHYIO BEJOMOCTb, U YYUTBIBACTCS IPU IOJBEICHUN
UTOTOB O0ILIEN yCIEBAEMOCTH CTYIEHTOB.

CryzneHThl, HE BBIIOJHHUBIINE MPOrpaMMy NPAaKTUKH, HE MPEIOCTaBUBILHE
OTYETA O MPOXOKACHUHM NPAKTUKH, WIM MOJYYUBIIANA HEYIOBIECTBOPUTEIBHYIO
OLICHKY IIPU 3alATE OTYETA, HANPABIAETCA HA MPAKTUKY IOBTOPHO, HA YCIOBHUAX
JIMYHON JTOTOBOPEHHOCTH C AHAJIOTMYHBIMHU NPEANPUATUAMHA, WIA OTUUCIAETCA U3
BYy3a.

11. Y4eOHO-MeTOAMYECKOE U HH(pOpPMALIMOHHOE o0ecnieueHue
NMPOU3BOACTBEHHON NMPAKTHKHU

Ne | [lepeueHb OCHOBHOM U JTOTIOJIHUTEIBLHOM JINTEPATYPHI 110 TEMaM MPAKTHKH (C YKa3aHUEM
KOJIMYECTBA IK3EMILISIPOB B OMOIMOTEKE), IporpamMmmHoe obecrieuenne u MaTepHeT-
pecypcehl, a TakKe IPyroe HeOOXOMMOE Ha PA3JIUYHBIX dTAaX MPOBEICHUS TPAKTHKH
yae0HO-MeTOINYeCKOe U HH(OPMAIIMOHHOE 00ecTieueHne

OcHoBHas TuTepaTypa

1. | Ilonosuy, E. JlokymMeHTanMOHHOE OOecleyeHue YNpaBiIeHUsl MEPCOHAIOM : yueOHoe
nocobue / E. ITlomoBmu ; MmuHHCTEpCTBO 00pa3oBaHMs W Hayku Poccuiickoii
@enepanuy, DexepanbHOEe  roCyJapCTBEHHOE — OHOKETHOE  00pa3zoBaTeiIbHOE
yUpeXJeHUEe  BbICHIEr0  INpodeccuoHalbHOrO  oOpazoBaHus  «OpeHOyprckuii
rocyJapCTBeHHbIM yHHBepcuteT». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
[Onekrponnsii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=259328

2. | Poroxun, M.IO. JlokymeHTallOHHOEe oOOecIeuYeHrue yrpaBleHUus : y4eOHOo-
npakTuaeckoe mocodue / MLIO. Poroxun. - Mocksa ; bepiun : Iupexkr-Menua, 2014.
- 384 c. - bubmmorp.: c. 258-259. - ISBN 978-5-4475-1648-2 ; To xe [D1eKTpOHHBIN
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=253704

3. | Baxpymes, B.JI. Opranusauus tpynaa nepcoHana : yueOnuk / B.J[. Baxpymes ;
MununcrepcrBo Tpancnopra Poccuiickoit @enepannn, MoCKoBCcKasi rocy1apCTBEHHAs
aKaJeMusi BOJHOIo TpaHcnopTa. - Mocksa : Ansraup-MI'ABT, 2011. - 392 c. : Tabu.,
CXEM. ; To xKe [DneKTpOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=429775

JlononHuTEeNpHAS IUTEPATYypa

1. | Aemun, FO.M. JlenompousBoactBo. J[OKyMEHTAlMOHHBIH MEHEIKMEHT : ydeOHoe
nocobue / FO.M. Jlemun. - Mocksa ; bepnun : Jlupekr-Menua, 2014. - 205 c. : Ta6.,
cxeM. - bubmuorp. B kH. - ISBN 978-5-4475-1572-0 ; To xe [ DneKTpOHHBII pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=253657

2. | PabuukoBa, T.A. OcHOBbI opranuzanuu Tpyna : yaeOHoe nocobue / T.A. Psbunkosa ;
MunuctepctBo obpazoBanus u Hayku Poccuiickoit ®enepanuun, Tomckuit
I'ocynapcrBennsiii  YHuBepcuter Cucrem VYmpasiaeHus u PaamosnekTpoHUKH
(TYCVYP). - Tomck : TYCVYP, 2016. - 92 c. : un. - bubmmorp.: ¢. 89. ; To xe
[DnexTponnslit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=480891

MasankoBa, T.B. Opranusanus, HOpPMHpPOBAaHHE M OIUIaTa TPyJda Ha MNPEIIPUATHH
oTpaciu (TOProBiIH): Kypc Jekiui : yaeoHoe nmocodue / T.B. Ma3ankoBa. - Mocksa ;
bepmun : lupekr-Meaua, 2015. - 214 c. : un., cxem., Tabiu. - bubaworp.: ¢. 205-208. -
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ISBN  978-5-4475-3630-5 ; To xe [DnekrtponHsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271777

3anarosa, T.5. Opranusanus Tpyna nepconana : yaeonoe nocooue / T.5. [I3anarosa
; MunHCTepCcTBO 0OpazoBanuss W Hayku Poccuiickoit ®denepanuu, DenepaibHoe
roCy/1apCTBEHHOE ABTOHOMHOE o0Opa3oBaTebHOE  YUpEkKACHUE BBICILIETO
po¢eCCUOHAITBHOTO o0OpazoBaHus «CeBepo-KaBkazckuit dbenepanbHbIT
yausepcuteT». - CraBponoiss : CKOY, 2015. - 149 c. : un. ; To ke [DneKTpOHHBIH
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=457904

[IporpamMmmHuoe obecnieuenue u MurepHeT-pecypcebl

IIporpamma mpou3BOACTBEHHON IIPAKTUKY HAIIPABIICHUS «Y IIPaBICHUE IIEPCOHATIOM)

["apanT [DnekrpoHHbIA pecype] : nHDopmanmonHo-npaBoBoi moprain / OO0 «HIIIT
«[apant-cepBuc». — OnekTpoH. naH. — [Mocksa], 2018. —  Pexum pnocryma.:
http://www.garant.ru/, cBo60 IHbIH.

Koncynprantllntoc — npaBoBas nmojanep:kka [DIeKTpoHHBIN pecype| : oduil. calT
Komnanun «Koncynsrantllmocy / Kommanus «Koncynprantllmioc». — DnekTpoH. naH. —
M., 1997 — 2014. — Pexxum pocryma.: http://www.consultant.ru, ceo60aHBbI.

Pabora ¢ mepconamom [DneKTpOHHBIN pecypc]: 3MeKTpoH. kypH. - [ M.], 2018 -
2018. — Pexxum nocryna: http://www.HR-Journal.ru, yacTu4HO miaTHBIIA.

YnpapneHue nepcoHanoM [ DIEKTPOHHBIN pecypc] : calT KypH. «YIp. MEPCOHATIOM»
/ U3nat. nom «Yup. nepconanom». — M., 2012 — 2018. - Pexxum moctyma: http://www.top-
personal.ru, cBo60IHBII.

HanponaneHe1i CO03 KaJpOBUKOB [ DIEKTPOHHBIN pecypc]: / Hall. coro3 kaapoBHKOB.
- [Mocksa], 2012 - 2018. - Pexxum gocryma: http://www.kadrovik.ru/, cBo6oiHbIi.

12. MaTepuaibHO-TeXHH4YECKOe O0ecredeHne MPOU3BOJACTBEHHON MPAKTUKH
PaGouee mecTo pazMerieHus: CTyJE€HTa B OpTraHU3AIMH — MECTE MPOXOKIACHUS
MPaKTUKHU: CTOJ, CTyJd. Heobxomwmbie maTepuanbl uisi cOopa MHPOpMAlUU TpU
HallMCaHUU OTYeTa O TMPAKTUKE: TMOJOKEHUS TIO0 Pa3MYHBIM HAIPaBICHUSM
JESTEIPHOCTY B OpraHu3anud, (OpMbl CTAaTUCTUYECKOW OTYETHOCTH, CXEMBbI
OpTaHU3aIIMOHHON  CTPYKTYpPHI ~ yNpaBlieHUs, (QYHKIMOHAIBbHBIC OO0S3aHHOCTH
pabOTHUKOB Pa3IUYHBIX OT/AETIOB OCYIIECTBISIIONINX YIIPaBICHUE IEPCOHATIOM H JIp.

13. Oo0s13aHHOCTH CTyJAEHTa (mpakTHKaHTa) npu MPOXO0KACHUMN
NPOU3BOJACTBEHHON MPAKTHUKH

CTyaeHThI-IPAKTUKAHTHI 00S13aHbI
00 omve30a Ha NPAKMUKY:



http://www.garant.ru/
http://www.consultant.ru/
http://www.top-personal.ru/
http://www.top-personal.ru/
http://www.kadrovik.ru/

14

- IOJIYYUTb METOJUYECKHE PEKOMEHIALMU [0 IPAKTUKE, O3HAKOMMTBCS C HHUM,
IIPOMTH UHCTPYKTAXK y PYKOBOJMTEISI IPAKTUKU OT YHUBEPCUTETA;
- odopmuTh W TpencTaBUTh Ha KadeApy AOroBOp O NPAKTHKE (MOTYyYUTh
HaIlpaBJIEHUE Ha MPAKTUKY ), IOATOTOBUTH JTHEBHUK;

80 8peMs NPOXOAHCOCHUS NPAKIMUKU.
- CBOEBPEMEHHO MpHUOBITh Ha MPEANpPUATHE, CAENATh OTMETKY O MPUOBITUH B
THEBHUKE, 0QOPMUTD MIPOIYCK U IPYTHe HEOOXOANMBbIE TOKYMEHTHI,
- MPUOBITh K PYKOBOJIUTENIO MPAKTUKU OT MPEANPUSATHS, TPOUTH HHCTPYKTAXK IO
OXpaHE TpyJAa, TEXHUKE OE30MACHOCTH MU IpaBUJIaM BHYTPEHHETO paclopsiika Ha
MECTe IIPAKTUKH;
- PEryJIIpHO BECTH JAHEBHUK M NOTOBUTH MAaTEPHAJIbI JUIsl OTYETA, NPEACTABIATh UX
Ha IPOBEPKY PYKOBOJIUTEISAM IIPAKTUKY;
- y4acTBOBATh B OOIIECTBEHHOI paboTe NpenpuaTus-0a3bl IPaKTUKH;

- 0)OpMUTH OTYET O MpPAKTHUKE B MalKe-CKOPOCIIMBATENb, CAATh €0 Ha MPOBEPKY
PYKOBOJMTEISAM MPAKTUKH U MOATOTOBHUTHCS K 3alllUTe OTYETa B YHUBEPCUTETE,
3aBepIIUTH 0()OPMIICHUE THEBHUKA;
- OTMETUTH YOBITHE C MPAKTUKHU B JTHEBHUKE;

10 OKOHYAHUU NPAKMUKU U 8036DAUIEHUU 8 VHUBEPCUMEN.
- C/IaTh OTYET O MPOXOKICHUH Y4€OHO-03HAKOMUTENIbHON MPAKTHKU U 3alI0JTHECHHBIN
JTHEBHUK, 03HAKOMUTHCS C TPa(PUKOM 3aIUThI OTYETOB.

14. O6s13aHHOCTH PYKOBOIUTEJIA MPAKTUKHU
PykoBoauTenb NpakTUKU OT YHUBEPCUTETA OCYIIECTBIISET:

- MHCTPYKTaX I10 IOJATOTOBKE K IIPAKTUKE;
- KOHCYJIBTAIIMM TIO BBIOOPY 0a3bl MPAKTUKU U KOHTPOJIb 32 CBOEBPEMEHHBIM
3aKJIFOYEHUEM JOTOBOpPA C OpraHU3alMen;

- MEePUOINYECKUIM KOHTPOJIb 32 pabOTOM CTYICHTOB B OpPTaHU3aIUH;

- KOHCYJIbTallUM B O(POPMIICHHH OTYETA O MPAKTUKE, MPUHUMAET Yy4dyacTHE B
OLICHKE PE3YyJIbTATOB MPAKTHUKH.

15. O®OPMJIEHUE OTUYETA

[Io OKOHYaHWM TPAKTUKH COCTABIIAETCS OTYET. B oTdeTe MOKHBI HAWTH
OTPaXCHUE: MECTO M BPEMS TMPOXOXKICHUS MPAKTUKH;, OINKUCAHUE BBIOJHEHHOMN
paboTHI 1O OTACIBHBIM pa3jiesiaM MPOrpPaMMbl IPAKTUKHU; aHAJIU3 HauOO0JIee CI0KHBIX
Y MHTEPECHBIX JEJ1, U3YYEHHBIX CTYAECHTOM Ha IIPAKTUKE, YKa3aHUs HA 3aTPYIHEHUS,
KOTOpbI€ BCTPETWJIMCh NPU NPOXOXKICHUU TMPAKTUKU;, U3JTO0KEHUE CIOPHBIX,

CJIOXHBIX HNPHINYCCKHX BOIIPOCOB, BO3ZHHKAKINHWX IIO0 KOHKPCTHBIM ACJIaM, M HX
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pelIeHNEe; OCHOBAHHBIE HA HOPMATUBHBIX MaTepragax 3aMEeYaHus MO TEM WM UHBIM
NOKYMEHTaM, C KOTOPBIMH CTYJEHT 3HAKOMUTCS] BO BPEMS MIPAKTUKHU.

B oTyere cTymeHT AOJKEH ykaszaTh, KaK MPOXOJWUJia MPAKTHKA, KaKyl OHa
IpPUHECTA TI0JIb3y B YCBOCHHMM TEOPETHUECKOTO Marepuaja, M Kakyl IOMOIIb
OKa3bIBAJIM €EMY PYKOBOJUTENH MPAKTUKH (IPAKTUUECKUE PAOOTHUKN).

OTyeT J0JDKEH OTpa)xaTh OTHOIIEHUE CTYAEHTa K M3YUYEHHBIM MaTepuaiam, K
TOM JESTENbHOCTH, C KOTOPOM OH 3HAKOMWIICS, a TAaK)KE€ T€ 3HAHHS WU HaBBIKW,
KOTOPBIE OH MPUOOPEIT B XOJI€ TPAKTUKH,

K oTyeTry 0 mpoX0oKIeHUU MPAKTUKH JIOJKHBI OBITh MPUIOKEHBI JIOKYMEHTHI,
COCTABJICHHBIC CAMUM CTYJEHTOM IpPU €€ MPOXO0XJAeHUU. Bo Bpems 3aniuThl oTueTa
CTYICHT JIOJDKEH YMETh aHaJIM3UpPOBATh T€ WM WHBIE JCUCTBUS U PEUICHUA, O
KOTOPBIX OH NUIIET B JHEBHHKE M OTYETE, yKa3aTh, MPU KAKOM YCIOBHUH OHH
SIBJISIFOTCS] 3aKOHHBIMU, 0OOCHOBAHHBIMH.

OTt4er 00 MPOU3BOJICTBEHHON MPAKTUKE M BCE MATEpUAIIbl €€ MPOXOKICHUS B
COOTBETCTBHHM C MIEPEYHEM, YKA3aHHBIM B IPOrpaMMe U METOANYECKUX YKA3aHUSIX IO
JTAHHOMY HAMpaBJICHUIO MOATOTOBKH, CTYJEHT JIOJKEH MPEICTaBUTh Ha (DAKYJIbTET.
OTyeT O MNPaKTUKE COCTABISIETCS CTYAEHTOM-TIPAKTUKAHTOM B COOTBETCTBUHM C
MPOTPaMMON MPAKTUKHU, C JOTIOJHUTEIIbHBIMU YKa3aHUSIMU PYKOBOJUTENSI MPAKTUKH.
K otyery mnoKHBI OBITH TPHUIOKEHBI OOpa3ibl JOKYMEHTOB, COCTaBJICHHBIX
CTYZI€HTOM BO BpEMs MPOXOKICHHS TPAKTUKHU.

[lo oOxkOHYaHWUM TPAKTUKUH KaXKJBIA CTYJIEHT TMPEJCTaBISICT JIHEBHUK,
MOAMKUCAHHBIA W YTBEPKJIECHHBIN PaOOTHUKOM OTJeNa, TJe OH MPOXOAUII MPAKTHUKY,
OTYET O BHIIIOJIHEHUHU MTPOTPAMMbI U TEMATHYECKOTO MJIAHA MPAKTUKHU.

OT4eT TOJKEH COoIepkKaTh CIEAYIOIUE KOMIIOHEHTHI:

— TUTYJIBHBIM JIUCT;

— BBEJICHUE;

— OCHOBHYIO YacCTh;

— 3aKJII0UYCHHC;



16

— CIIMCOK MCIIOJIb30BAaHHBIX HCTOYHHUKOB;

— IPWIOKECHHUS.

TumynvHbulil Tucm SBISICTCS TIEPBOM cTpaHUIIeH paOOThI U He HyMepyeTcs. Ha
TUTYJIBHOM JIUCTE NPUBOJATCA CIAEAYIOIIHNE CBEICHMUS:

— HAMMEHOBAaHUE OPTaHMU3aLUN;

— HAMMEHOBAHUE OTYETA;

— TeMa;

— HCHOJHUTENb U PYKOBOJUTEIb;

— MECTO U JaTa COCTaBJICHUS.

Beedenue nomxHO colepkarh ONMMCAaHUE LEJIEH M 3a1ad IMPaKTUKH, KPaTKYIO
XapaKTEPUCTHKY OOBEKTAa NPAKTUKH (OOILIYyI0 XapaKTEpUCTUKY OpraHu3allui,
CTPYKTYPY €€ yNpaBIICHHs], HA3HAUEHHE OCHOBHBIX CITYKO).

Ocnogénaa wuwacmb JOJDKHA COJCPKUT HUHGOPMALMIO O MpPOJEIaHHON
CTYJIEHTOM paloTe 3a NEPUOJ IPOXOKACHUS TPOU3BOACTBEHHON MPAKTUKHU.

3aknuenue TOIKHO COJEpKaTh KPATKHE BBIBOJBI O PE3yJbTaTax NPAKTUKH,
c(OPMUPOBAHHBIX YMEHUSIX U HABBIKAX.

Cnucok ucnob306aHHBIX UCHOYHUKOG JIOJDKEH COAEpKaTh CBEIEHUS 00
MCITOJIb30BAHHOM JINTEpaType B MEPUOJ IIPOXOKICHUS NMPAKTUKU U MPU MOATOTOBKE
oTyeTa.

Ilpunoscenusa conepxar MaTepuabl, CBSI3aHHbIE C IPOX0XKICHUEM MPAKTUKN

(mepBUYHbIE JOKYMEHTBI, TAOJUIbI, CXEMBI U T. 11.).

TpeodoBanus Kk 0poOpMIICHUIO 0TYETA 0 MPAKTHKE
OT4er COCTOMT W3 BBEIEHMS, JBYX TIJaB, 3aKIIOYEHUS, CIHUCKa
WCMOJIb30BaHHOW JIMTEPATyphl, NpuiiokeHn. Kaxnaas riaBa MOXKET NEIUThCS Ha

naparpadsl. [lo 06bemMy oT4eT aoikeH ObITh HE MeHee 40-45 cTpaHul] me4aTHOTO

TekcTa uepes 1,5 unrepBana, mpudt 14.

1. O0mme TpedoBaHuA
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Otder AOHKEH OBITh BBIMOJHEH Ha KOMIBIOTEPE, HA OJHOW CTOpPOHE
CTaHJAPTHOTO JIUCcTa Oeyoi ogHOocopTHOM Oymaru (opmara A4 (pasmep 210 x 297
MM), mpudTom 14, yepe3d monropa wHTepBaida. Haspanwe riaB u maparpados
BBHITIOJTHAOTCS IpudTOoM, 14.

[Ipu Hanucanuu cieayer coOM0aaTh mois: JeBoe noie-30 MM, mpaBoe-10 MM,
BepxHee-20 MM, HmkHee-20 mMm. Pa3smep a03anHOro OTCTyIa MPUHAT B 5 3HAKOB.
(1,25). Ilocne 3aronoBka OTCTYMAlOT Ha JABa WHTepBajia. [locine monamyHkra — oAauH
uHTepBall. TeKCT oT4eTa JOMHKEH OBITh MPENCTaBICH CTPOro B IMOCIEIOBATEIHLHOM
HOPSIIKE.

He pnomyckarooTcss pa3HOro poja TEKCTOBbIE BCTaBKM M JONOJHEHUS,
HaIlMCaHHbIE Ha OTJEIbHBIX CTPAHUIIAX WM Ha 0OPAaTHON CTOPOHE JIUCTA.

Bce cTpaHnnbl oT4eTa HYMEpYROTCS, HAUMHAs C TUTYJIBHOTO JINCTA, HOMEpa
CTpPAaHMI] TPOCTABIIAIOT, HAaUMHAasi C BBEICHHUS B IPABOM BEPXHEM YIJy JHCTA.
CrpaHuibl IPUIOKEHUHN BKIIOYAIOTCS B 00IYI0 HyMEpaluIo.

Kaxxass HoBas riaBa JOJDKHA HAYMHATBCS C HOBOM CTpaHUIbI, clI0BO «laBa»
HE MHUIIETCS, CTABUTCA MPOCTO HOMEP IJIABbl U €€ Ha3BaHHE. ITO MPABUIIO OTHOCHTCS
Y K BBEJICHUIO, 3aKJIFOYCHHIO, CIIUCKY JINTEPATYPhI U MPUIIOKECHUSIM.

TekcT Ha MUHOCTPAHHBIX SA3bIKAX MOXKET OBbITh LEIMKOM HalleyaTaH WU BIHCAH
OT pyKHu (MeyataTh Ha MUIIYIIEH MalWHKE OTAENbHbIE OYKBbI WM IUPPHI HE
CJIEYET).

Tekct, pucyHkd, TaOaUIBL, QoTtorpaguu AOMKHBI ObITh 0€3 MOMETOK,
KapaHJAIIHbIX UCIIPABICHUM, NIATEH U 3arn00B.

TekcT oTyeTa HEOOXOAMMO TIIATENBHO BhIUMTATh. Bce ommOku U omevaTku
HEO0OXOAMMO HCHPaBUTh. UYKCIO HMCOPABICHHA AOHKHO OBITh MUHMMAJIbHBIM, Ha
CTpaHuLly He Oojiee mATH ucrpaBieHUd. OMmMMOKM WM ONEYaTKH HCHPABISIOTCSA C
MOMOIIbIO Oenui Tumna "WTpux" U MOCAeAYIOIMM BIUCHIBAHUEM HYXHBIX OYKB WM
3HAKOB OT PYKH YEPHUJIAMU YEPHOT'O L[BETA.

2. 'naBbl, MyHKTbI, HOAMYHKTHI
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Kaxxnas coctaBHast 4acTh TEKCTA IOJKHA UMETh HOMED.

Hywmepanus npousBogutcsi apabckumu tudpamu. Homep kaxmaoit coctaBHOM
YacTHU JOJKEH BKJIIOYATh B ce0s BCE HOMEpPa COOTBETCTBYIOIIMX COCTABHBIX YaCTEH
TeKcTa 0oJiee BICOKUX CTYIEHEH JeIeHUs.

Howmep rnasel (pasaena) J0JKEH COCTOATh U3 OJHOro uncia: 1,2 u T.x.

Homep myHKTa cocTaBisieTcss W3 HOMEpAa TJIaBbl M HOMEpPAa IIYHKTa,
pazaeneHHbix Toukoit: 1.1, 1.2 u T.1.

Kaxxyto riaBy cienyer HauMHaTh C HOBOM CTPAaHMIIBL.

Touka B KOHIIE 3arojioBka (IOA3arojioBka) He craBUTCs. Eciam 3arojgoBok
COCTOMT M3 ABYX NPEIJIOKEHUM, TO UX CIEAyEeT pa3aenuTh Toukou. [lonuepkuBanne
3aroJIOBKOB  (IMOA3arojIOBKOB), HE Jomnmyckaercsa. Henb3s 3akaHYMBaTh CTPOKY
3aroJIoBKa IPEUIOrOM, COKO30M WJIM HAPEYMEM - UX IEPEHOCIT Ha CIEAYIOIIME
CTPOKY. bONbIIION 3aroJIOBOK JENST MO CMBICITY HA HECKOJIBKO CTPOK.

3. 3anmuch KOJIMYECTBEHHBIX YHCIUTEIbHBIX

OpnHO3Ha4YHbIE KOJIMYECTBEHHBIE UYUCIMUTENIBHBIC, €CIU IPU HUX HET €IUHHIL
M3MEpEHUs, MUIIYTCS CIOBaMH, HAIpUMEP, TpU roja (He: 3 roaa).

MHoro3HauHble  KOJIMYECTBEHHBbIE UUCIMUTEIbHBIE MUIIYTCA  IUPPAMH.
HckitoueHnsi COCTaBIISAIOT YUCIUTENbHBIE, KOTOPHIMM HAyMHAIOTCA a03all, Takue
YUCJIMTENbHBIE MUIIYTCS clioBaMU. Hanmpumep, mojI0KUTENbHO CUTYalui0 B 00J1acTh
OLICHUJIN 72 PECIOHIECHTA.

CeMbieciIT JBa PECHOHIECHTAa OLEHWIM CHTyalldl0 B 00JacTH Kak
ITOJIOKUTENBHYIO.

Uucna ¢ COKpalleHHbIM O0O3HAUEHUEM E€IUHUI] HW3MEpPEHUs MHUIIYTCS
uuppamu. Hanmpumep, 224, 48 kr.

"n_n n.n n

ITocne cokpamenua "n", "4", "kr'" wm T. 1. ToOuka He craBurca. llpu
MEPEUYUCIICHUU OJHOPOJHBIX 4YHcesl (BEIWYMH W OTHOIICHUH) COKpaIleHHOE
0003HaUCHUE CIWHMIIBI M3MEPEHUS] CTAaBUTCS TOJIBKO IIOCIE TOCIECIHEH ITUQPHI.

Hanpumep, 8,15 u 75%.
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KonuuecTBeHHbIE HMMEHA  YHUCIUTENBHBIE  COTJVIACYIOTCA C  MMEHaMu
CYILIECTBUTEIILHBIMU BO BCEX MaJEKHBIX (opmax, Kpome (PopM HMEHHUTEIHHOTO U
BUHUTEILHOTO Majexei. Hampumep, 10 cemMupecaTu MNPOLEHTOB, K MATHIECITH
pyOnsiM u T. A. KonnuecTBeHHbIE YUCIUTENbHbBIC MPU 3alUCH apabCKuMu HUPpaMu
HE UMEIOT MAaJeKHBIX OKOHUYAHUH, €CJIM OHU COMPOBOXKIAIOTCS CYIIECTBUTEIHHBIMU,
Harpumep, Ha 20 npeanpusatusax (He: Ha 20-Tu NpeANnpUATHSIX).

[lopsinkoBble 4YMCIUTENbHBIE NUIIYTCA cloBaMH. Hampumep, TpeTui,
nByXcoTbld (He 3-mii, 200-p1i1). VICKITIOUEHUSI COCTABISAIOT ClIy4au, KOT/Ia HalKucaHue
MOPSAJIKOBOIO HOMEpa 00yCIIOBIECHO TpaAuIluel, Harpumep, 1-s1 yaapHas apMus.

[TopsimkoBbIe YMCIUTEIBHBIC, BXOMSIIME B COCTaB CJOXKHBIX CJIOB MHUIIYTCS
uuppamu. Hanpumep, 2-ToHHBINA Tpy30BUK, 30- IpOLEHTHBII pacTBop. Jlomyckaercs
Hanucanue: 2% pacTBop.

4. CoxkpalieHHas 3a1MCh CJI0B

[Ipu cokpailleHHO# 3aliCH CJIOB UCTOJB3YIOTCS TPU OCHOBHBIX CIIOCO0A:

- OCTaBJISIETCS TOJIBKO TepBasi (HayaiabHas) OykBa ciioBa (TOHHA - T.);

- OCTaBJISIETCA YacTh clioBa 0e3 cyddukca u okoHuaHus (Tabauua - TadJ.).

B Tekcte oT4yeTta MOXXHO MCIOJIB30BaTh OOIICHPUHSITHIC  YCIOBHBIE
COKpalleHHUsI, KOTOPbIE JIEJIAI0TCS MOCIIe EPEUUCIICHUS: T. €, (TO €CTh), U T. 1. (4 TaK
nasnee) v T. 1. (1 ToMy moJ00HO0e), U JIp. (M ApyTHE) U 1p. (U MPOYHe).

5. OdopmiieHne UTAT, CCHIJIOK.

[Ipu nucnoap30BaHUM IUTAT HEOOXOAUMO COOIOATh ClIeYIONIUe TPeOOBaHMUS:

1. TekcT muTaTHl 3aKJIOYAETCS B KaBBIUKH, TMPUBOAUTCS O€3 WM3MEHEHUW U
MIPOU3BOJIBHBIX COKPAIICHUI ¢ COOJIIO/ICHUEM MPABUJT HATTUCAHUS 1TUTAT.

2. Kaxnmas mnwrara J0DKHA COMPOBOXKAATHCS CCHUIKOM HA HCTOYHUK,
oubmorpaduueckoe ONnMcaHue KOTOPOTO JOJDKHO IPOBOJMTHCS B COOTBETCTBUHU C
TpeboBaHUsIMU OMOTMOTrpadUUECKUX CTAaHAAPTOB.

[ludpoBbie W CTAaTUCTUYECKHE MATEpUaIbl JIOJDKHBI  COTIPOBOXKIATHCS

CChbUIKAaMH Ha HMCTOYHHMKH. CCBUIKH ciaeayer aciiatb 1o TCEKCTY, IoMcHiass HOMCP
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MCTOYHHUKA, COTJIACHO CIMCKY HUCIOJIb30BAHHON JTUTEPATYPHI, B KBaJIPaTHBIX CKOOKaX.
Hanpuwmep, [2].

Ecnu ccblika fenaercss He Ha BECh UCTOYHHK, a HAa €ro 4actb. To psaom c
HOMEPOM MCTOYHHMKA YKA3bIBAKOTCS HOMEPA UCIOJIb30BAHHBIX CTPAHULI.

Hanpuwmep, [2, c. 15-17].

CchulkM B TEKCTE€ Ha HOMEpP PHUCYHKA, TaOJHIIBI, CTPAHUIIBI, TJIaBbl MUIIYT
COKpaleHHo, HarpuMep puc. 1.3, Tadn.2.4, c. 34, ri. 2.

6. Odopmiienne TadIuL

3arosioBoOK TaOJMIBI PACHOJIaraloT MOCEPEAMHE CTPaHUIBl M MUIIYT C
MpoNnuCcHOM OYyKBOMl Oe3 Toukum Ha KoHie. llepen 3aroloBKOM TaOmMIbl cIpaBa
noMemaercst cioBo «Tabnuia» U MOpSAKOBBIM HOMEp TaOiuilbl 0e3 3Hauka «Noy
nepel uu@poil u Touku nocie Hee. Homep TaOnuibl cCOCTOUT U3 HOMEpaA TJIaBbI U
MOPSIIKOBOTO HOMEpa TaOJIMIIbI B IJ1aBE, pa3eIEHHbIX TOUKOH. OCHOBHBIE 3ar0JI0OBKU
B camMoil Tabiuue numyT c npomnucHoil OykBbl. Ilpum mepeHoce TaOnuubl Ha
CJIIENYIOLYK0 CTPaHMILy 3arojlOBOK HE MOBTOpsieTcs. Hax mepeHeceHHOM YacThio
cnpaBa BBepXy nuinyT cioBa «lIpogomkenue Tadbauubl 5».

B sroM ciyuae pexoMeHayeTcss MpOHyMepoBaTh rpadbl M TMOBTOPUTH HX
HYMEPALMIO Ha CIEIYIOUIEH CTPAHUIIE.

7. Odpopmiienne ¢popmya

@opmynbl (ect ux Oojee OIHON) HymepyroTcs apaOckumu nudpamu u
0003HaYaTCs B KPYTJIBIX CKOOKAxX y MPaBOro Kpasi CTPAHUILIBI HA YpPOBHE (GOPMYIIBI.
Eciu Homep He ymemiaercss B cTpoke (OpMyJibl, €r0 pacrojiaraloT B CleIyroIen
cTpoke Huxe Gpopmyisl. HoMep ¢popmyiibl cOCTOUT U3 HOMEpa IiaBbl U MOPSIIKOBOTO
HOMeEpa POpPMYIIbI, pa3IeIEHHBIX TOYKOM.

Hanpumep:

Cpennsis rojmoBas MOIIHOCTh NPEANPUSATUS OMpeaenserca OaJaHCOBBIM

METO/IOM 110 hopMyIIe:
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M}’l .H}’l _ Mff .Hn
M”"_M”JFZT 2 12 2.1)

rae Mn - MOIIHOCTH, BBEJICHHBIC B JICHCTBHE B TEUCHHE T0J1a;

Hn - yucno mecsieB 3KCIuTyaTaliuy BBEICHHOU B JICHCTBHE MOIITHOCTH;

Mes - BBIOBITHE B TEUEHHE I'0J]a MOLTHOCTH;

Heg - ancio Mecs1ieB ¢ MOMEHTa BBIOBITHSI MOIIIHOCTH JI0 KOHIIA TO/IA.

8. Odopmirenne WIIIOCTPALIUIA.

Bce wtrocTpaniuu B 0TYeTE JOJDKHBI OBITH MTPOHYMepoBaHbl. VX Hymepanus
aHAJIOTUYHA HyMepanuu Tabmaui u Gopmy.

B TexcTe Ha WILTIOCTpalMM JENaloTCA CCBUIKU, COAEpXKallue MOPSAKOBBIC
HoMepa winttoctpauu. Hanpumep: (puc.1.3) nnm "kak 310 BUaHO Ha (u3) puc.1.3".

Kaxnayro nmmroctpanuio HeoOX0IuMO CHAa0XaTh M0J pPUCYHOYHON MOJIHUCHIO,
KOTOpasi I0JKHA COOTBETCTBOBATh OCHOBHOMY TE€KCTY M CaMOM HILTIOCTPAIUH.

[Tonnuck noa wmocTpanyei 0ObIYHO UMEET YEThIPE OCHOBHBIX 3JIEMEHTA!

- HAaUMEHOBaHUE TpapUUEcKOro ClHKera, 0003HauaeMOro COKpalIEHHBIM
cinoBoMm "Puc."”

- TIOPANIKOBBIA HOMEp WUIOCTpaluu apadckumu mudpamu (6e3 3HaKa
HOMEpa); TEMaTHYeCKHi 3arojOoBOK WIUIIOCTPALlMM, COJAEpKAIUH TEKCT ¢
XapaKTEPUCTUKON U300pakaeMoro B Haubosee KpaTkoi ¢popme;

NnmoctpauvsiMu MOTYT OBITb:

1) TexHUYECKUE PUCYHKH,

2) 4epTEeKH,

3) cXeMHl,

4) muarpamMel,

5) rpadukmu,

6) dororpadumn.

9. OdopmiieHNe CINCKA UCIIOJIb30BAHHOM JIUTEPATYPbI
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CHnMCOK MCTOYHUKOB M JINTEPATYPhI BKIFOUYAET HECKOJIBKO PA3/I€NIOB:

1.Hayunas nureparypa. I[lepedeHb HaydyHOW JUTEPATypbl COCTABISETCA B
an(aBUTHOM TOpPSIKE ¥ BKJIIOYAET HAWUMEHOBAaHUS W3YYCHHBIX CTYJIECHTOM
MoOHorpaduil, Hay4YHbIX CTaTeH, TUccepTaluii, aBTOpeepaToB Ha COUCKaAHUE YUEHBIX
CTENEHEHd KaHAuAaTa W JOKTOpa HayK. B coucok B 00s3aTelbHOM MOPSIKE
BKJIFOYAIOTCS BCE HMCTOYHHMKH, Ha KOTOpBIE CHENAaHbl CCbUIKM B pabore. B crmcok
JUTEPATypPbl HE BKIFOUAIOTCSA U3aHUs, HA KOTOPbIE aBTOP HEMOCPEACTBEHHO B TEKCTE
He ccbulaeTcs. HecoOuoieHHe MaHHBIX YCIOBUW paccMaTpUBaeTCs Kak rpyoOoe
HapylUIEHUE aKaJIEMUYECKON ITUKH, JTMO0 KaK Tuiaruar.

2.YuebHass u wuHas Jjureparypa. llepedeHb NPOM3BOACTBEHHOW M HWHOMU
JUTEPATYphl COCTABISETCS B ajd(aBUTHOM TMOPSAKE W BKIIOYAET HAMMEHOBAHUS
y4eOHUKOB, y4eOHBIX IOCOOMH, cloBapeil, CHpaBOYHUKOB, SHIUKJIIONEIUH,
CTATUCTUUECKUX COOPHUKOB, OIOJIJIETEHEN U UHBIX TTOJO0HBIX U3JJaHUM.

3. B 3aBucumoctu oT npoduiisi MOArOTOBKK OMOIMOTpadusi MOXKET BKIIOYATh
HOPMATHBHbBIE PABOBBIE aKThl, APXUBHBIE U UHBIE MATEPUAJIBI.

4. Anpeca B IHTepHETE MPUBOMSITCS C YKAa3aHUEM JIaThl OOpaIlleHHUs.

Bce npuBoaMMBIE B CIMCKE UCTOYHUKOB U JIUTEPATYPHl HANMEHOBAHUS UMEIOT
CKBO3HYI0 Hymepauuio. CIHCOK HCIOJIb30BAHHOM JIMTEPATYpbl COCTaBJISETCS B
an(paBUTHOM MOPSAKE U MPEACTABISIET COOOW MEPEeUEeHb UCTOUYHUKOB, MOCITYKHUBIIUX
OCHOBOI 11 HanucaHusi otyera. OH JODKEH HOCUTHh Pa3HOOOpa3HBbI XapakTep U
BKJIIOYATh KOJUJIEKTHBHBIE MOHOrpauu, CTaTbU U3 XYpPHAJOB, ydyeOHbIE MOCOOMs,
AJIEKTPOHHBIE PECYPCHI U T.J.

Pekomenayercss  yaensTh  0co0oe  BHUMaHHE  KPUTEPUIO  HOBHU3HBI
UCIIOJIb3YEMbIX HMCTOYHUKOB (He MeHee 60% HMCHOJb3yeMbIX HCTOYHUKOB,
JaTUpOBaHHBIX mocienHuMu 5-10 romamu). Bee BbixoaHble gaHHbIe OuOIMOrpadun
obopmisitorest cornacHo AeiictByromemy ['OCTy. B cnucok BKiItOYaeTcsl TOJBKO
(dakTUYECKH HCIIOJIb30BaHHAs JUTeparypa. KolnyecTBO MCHOIb30BaHHBIX B paboTe

WCTOYHUKOB HE JNOJDKHO OBITh MeHbIle 30.
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Kpurepuu oneHku:

«OmMUYHO» — TIPY BBITIOTHEHUH BCEX TPEOOBAHMI TaHHOW TIPOTPAMMBIL;

«XOpouLoy» — TPy HAJTMYUK HECKOJIBKUX MEJIKMX 3aMeYaHuil Mo 0(hOpMIICHUIO U
COJICP>KaHUIO OTYETA MPU MOJIOKUTEITLHOM OT3bIBE;

«Y006/1emeoOpuUmeIbHO» — TIPU HAIMYUU  HEJOCTAaTOYHO  PACKPBITOrO
coJiep KaHus WIKM 3aMEYaHUi B OT3BIBE C MECTA MPOXOKACHUS MPAKTUKY;

«Hey0061emeopumesibHo» — MPY HEBBINIOJHEHUH TEMAaTUYECKOT0 TUIaHa.

JlunaM, He TNPOLIEAIIMM TMPAKTUKY O€3 YBaKHUTEIbHOW NPUYUHBI WU

HMCIOIIIUM MHOTI'OYMCICHHBIC ITPOITYCKH, ITPAKTHKA HC 3aCHUTHLIBACTCA.



16.JIucT perucTpauuu u3MeHeHnH
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Howmep
HU3MEHEHUS

Homepa nuctos

3aMCHCH
HBIX

HOBBIX

aHHYJIHPOB
AHHBIX

OcHoBaHHe
IUISL BHECEHMS
A3MEHEH NS

TToamuce

PacmmpoBka
HOATIHCH

Jara

Jlata
BBEJICHUS
HU3MEHEHUS




IHPUJIOXKEHUA
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Hpuaoxenne 1

DeepajibHOE TOCYAAPCTBEHHOE OI0I2KeTHOE 00pa30BaTe/ibHOE YUpeKIeHue
BbICIIET0 00pa3oBaHusl «AIBITeiiCKN rocy1apCcTBEeHHbIH YHUBEPCUTET»

@aKyJIbTeT SKOHOMHUYECKHI
Hanpasnenue

1o

OTYET

IIPaKTUKE

Cpoku Hayana «__» 20

Kadenpa skoHOMHUYECKOI TEOpHUH U YIIPABIICHUS IEPCOHAIOM
38.03.03 VYmpaieHHE IIEPCOHAIOM

TI.

Y OKOHYAHUS MPAKTUKH «__ » 20

TI.

Breimmonnaun CTYHACHT I'D.

(@110,

(moxnuce)

(1OIDKHOCTB, (0.1.0. PYKOBOAUTEINS OT KaeIphl)

(omeHka) (TToamHCE)

(nata)

IIposepuin:

(moIDKHOCTB, ().M.0. PYKOBOIUTENS OT HPEIIPUSITHS)

(oueHka) (TToaIHCH)

MII

(nata)

(OIKHOCTB, (.1.0. PYKOBOAUTEINS OT Kadenphl)

(oreHKa) (moxnuck)

(mara)
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IMpuioxenue 2
OT3bIB
0 MMPOXOKACHUM NMMPAKTUHKHU HA MIPECANIPUATHH, B YIPECKIACHUN (oprannsaunn)

CryneHT (xa)

D.1.0.
dakynbrera Kypca TPYIIIBI
HarnpapJIeHHe (CHeHaTbHOCTS)
IIPOLICTT IIPaKTHUKY B C 110

IIporpaMMy npakTHKH BBITOJIHUII(2)

(HOHHOCTBIO, B OCHOBHOM, ‘IaCTI/I‘IHO)

[Iponymeno nHew , U3 HUX 10 HEYBAXKUTEIIbHOW IPUYNHE

Hapymenue ypoBHSI TEOpETHUECKOM, TPYIOBOM M HCIIOJIHUTEIbHON

NUCHUTILINHEI

JIoIycKal (a), He mposIiBUII (&)

OOmuii ypoBeHH MOATOTOBKHU

(OCTaTOYHBIN, HEIOCTATOUHBI)

YmMmenue paboTaTh C HOPMATUBHBIMU, OTYETHBIMU M UHBIMH JOKYMEHTAMHU U CIIEIIMATbHOM
JuTEpaTypou

nposiBuI (@), He IPOsBUII (a)

OTtHoteHmne kK pabote

(nobpocoBecTHOE, HETOOPOCOBECTHOE)

[TonydeHnue AOMOTHUTENBHON Mpodeccuu

(yka3zatb npodeccuio)

3aMedaHus 1o KauCCTBY BBIIIOJIHCHUSA pa60T

(umeer, He UMeeT)

ypOBeHB KOMMYHI/IK36CJ'ILHOCTI/I

(HM3KHH, CpeTHUM, BBICOKUIT)

HOOH.[pCHI/ISI, B3bICKaHUA

(umeet, He UMeeT)

OHCHKa MPOXOKACHUA MMPAKTUKU

PykoBoauTeNb NPakTUKN
OT IPEANPUATHS

Tlonmuce ®.1.0., 10KHOCTH
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Hpuaoxenue 3

DenepajibHOE TOCYIAPCTBEHHOE OI0KeTHOE 00pa3oBaTe/ibHOe
yupe:kIeHue Bbiciero o0pa3oBaHus
«ABITECKUI TOCYy1apCTBEHHbII YHUBEPCUTET»

DaKyJIbTeT_SKOHOMUYECKUN Kadenpa DxoHOMUYECKON TEOPUHU U YIIPABICHHUS TEPCOHAIOM
Hamnpagsnienue (crienuaibHOCTb) 38.03.03 Ynpasienue nepcoHaioMm
JHEBHUK

l'lpOI/I3B0)ICTBeHHOi71 NMPAKTUKHU CTYACHTA

TPYIIBI Kypca

(pamunus, ums, omuecmao)

Hauar

OkoHYeH

BrIOBLT HAa IPAKTHKY « » 20 T

JlexaH 3KOHOMUYECKOTO (paKyabTeTa

M.IIL.
/A.A. Tamos/
HpI/I6LIJ'I Ha IMPaKTUKyY
« » 20 T
(momxkHocTh, ®.M.0. pyKOBOAWTENS OT MPEANPUITHS)
MII
VYObUI C TPaKTUKH
« » 20 T
(momxHOCTh, ®.11.0. pyKOBOIUTENS OT IPEITPHUSTHS)
MII

Maiikormr 201
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Mecto IMPOXOKIACHUA ITPAKTUKH

HomxnocTs, @.1.O. HenmocpeACTBEHHOT'O PYKOBOAUTENS MPAKTUKH OT MPEANPUATHUS

YUET BBIIIOJIHEHHOM PABOThHI

OtmMmetka o
BBITIOJIHCHUHN
Kpatkoe conepxanue paObOThl MPAKTHUKAHTA U YKa3aHHUS paboTsl
PYKOBOJUTEIICH TIPAKTHKU (OLEHKa M MOJIHC
PYKOBOAUTCIIA
IPAKTHKH)

Jlara

CTyAeHT-IpaKTUKAHT / /
noonucb pacuughposka noonucu
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Hpunoxenne 4
denepajibHOE TOCYIAPCTBEHHOE OKOKETHOE 00pa3oBaTe/ibHOE
yupe:KIeHue Bbiciero o0pa3oBaHus
«ABITECKUI TOCYy1apCTBEHHbII YHUBEPCUTET»

dakynbTeT Kadenpa
HarpaBJieHue (CIEeIUaTbHOCTD)
«YTBEPXIA HO»
3aB. kadenpoii
/ /
noonuco Q.1.0.
(13 2 20 r
3AJJAHUE
HA NPOM3BOJACTBEHHYIO NPAKTHUKY CTYJAEHTA
(bammmst, UMs1, OTIECTBO)
1. Tema 3aaHust Ha IPAKTUKY
2. Cpok ciauul CTyIGHTOM OTYeTa
3. Coneprxanue otyera
4, KanenaapHblii TU1aH
OTtanbl TPaKTUKH, CONEPIKAHUE | Cpoky BEIIOTHEHHS SAKITIOUCHIC [Toamnuce
BBITIOJTHSIEMBIX pa0OT U 3aJaHH 1 OLEHKA BBITOHEHHS PYKOBOJUTENS
10 MIPOTPaMMe PAKTUKH Hauano [Oxonyanue MIPAKTUKHU

5. MecTo npoxX0xKAEHUs PAKTUKU

PYKOBOI[I/ITGJ'IB OT BYy3a

(TroIVCH)

PykoBonuTens oT npeanpusaTus

(TToaIHCH)

3a,Z[aHI/IC MMPUHSAJT K UCIIOJIHCHUTO

(TTOAMUCE CTyEeHTA)
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[Iporpamma coctaBiieHa B cooTBeTcTBHHM C TpeboBanusmu OI'OC BO u ¢
yuerom pexomennanuii  OOIl BO mno wnanpaenenuto mnoaroroBku 38.03.03
«YTmpaBieHue MepcoHaIoM», Mpoduis «YmpaBieHHE NEPCOHAIOM OpTaHU3AIUN)
KBanMuKams (CTETICHb) BRITyCKHUKA «bakamaBpy.

ABTOp COCTaBUTEND K.3.H., 1oLeHT bromiep E.A..
Penensent: 1.3.H., mpodeccop Tnexypaii-bepszerosa JI.T.

[Tporpamma ogo0peHa Ha 3acefaHuu
(Haumernosarnue ynonnomouennoeo opeana 8yza (YMK, HMC, Yuenwiii cosem)
OT roja, mpoTokos Ne




