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HosicHuTebHASA 3aNINCKA

Pabouast mporpaMMa JUCHUILIMHBI cCOCTaBjIeHa B cooTBeTCTBUM ¢ TpeboBanusmu ®I'OC BO mo
HaIpaBJIEHUIO MOATOTOBKHU (crienuanbHocTH) 38.03.03 YipasieHue nepcoHaaoM.

PI1 mpexacraBnser coOOil COBOKYMHOCTh JAMJIAKTUYECKUX MAaTEpUANIOB, HAIPABICHHBIX Ha
pean3alri0 COAEPKATEIbHBIX, METOJMYECKHMX W OPraHU3alMOHHBIX YCIOBUW TMOJATOTOBKH IO
HaIpaBJIeHUIO MOATOTOBKH (criennanbHocTH) 38.03.03 YiparieHue nepcoHaaoM.

JuctnummmHa «J[oKyMeHTaIlMOHHOE 00ecTieueHIE YIIPaBICHUS TIEPCOHAIOMY OTHOCUTCS K
6a3oBoi yactu bioka 1 «/lucuummael (MoIysn)» yd4eOHOTO TUIaHa.

O0Beém muctmrmabl — 72 4. / 3 3. e.

KOHTakTHas padora: 36,25 4.

3aHATHUSA JIEKIIMOHHOTrO THIa — 16 4.;

3aHATUSL CEMUHAPCKOro Tumna — 18 u.;

WHas KOHTakTHas padora — 0,25 4.;

KCP-24,;

CP - 35,75 u.

KitoueBbie  cnmoBa:  JTOKYMEHT, PEKBU3HT, (OpMyNsp, AOKYMEHTOOOOPOT, KaapoBas
JTIOKYMEHTaIUS

CocraButens: bromnep Enena AnekcanapoBHa, K.3.H., JOIEHT, JOUEHT Kadeapsl
HKOHOMHUYECKON TEOPUH U YIPABIICHUS IEPCOHATIOM

1. Henu u 3212494 JTUCHUIJIMHBI (MOAYJIs1).

W3ydenne qUCHUIIIMHBI HAITPaBJICHO HA (DOPMHUPOBAHHE CIACAYIONINX KOMIETCHIIHIA:
OIIK-10 - cnocoOHOCTB pemiath CTaHAApTHBIC 334a4l MPO(ECCHOHANBHON NEATEILHOCTH Ha OCHOBE
uHpOpMallMOHHOW U OubOnuorpaduyeckoil  KyabTypel C TOpHUMEHEHHEM HH(OpMalMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTMH H C YYEeTOM OCHOBHBIX TpeOoBaHWH WHGOPMAIMOHHOM
0e30macHOCTH

OIIK-8 - cnocoOHOCTh MCHOJIB30BATH HOPMATHBHBIE MPABOBBIE aKThl B CBOEH NpodeccHOHaIbHON
JeSITeIbHOCTH, aHAJIM3UPOBATh COIMATbHO-3KOHOMHYECKHE MPOOJIEMbl U MPOIECCH B OpraHU3aliHy,
HaXOJIUTh OPraHU3allMOHHO-YIPaBICHYECKHE U SKOHOMHUYECKUE peIlIeH s, pa3padaThiBaTh alrOPUTMBI
WX TIPUHSATHS

[1K-12 - 3HaHme OCHOB pa3paOOTKH W BHEAPEHHS KaJIpOBOW M YIPABIEHYECKOH ITOKYMEHTAIIWH,
ONTUMHU3AIMM  JIOKYMEHTOOOOpOoTa M cXeM  (YHKIMOHAJIbHBIX  B3aMMOCBs3EH  Mexay
NoJIpa3/ieNIeHUsIMU, OCHOB pa3padOTKK U BHEJIPEHMSI POLIELYp PETYIUPOBAHUS TPYJOBBIX OTHOILIEHUH
U CONPOBOXKAAOIIEH TOKYMEHTALUN

ITokazarenasiMu KOMIIETEHLUH SABJISIOTCS:

3uanua: TOHATUS W TPU3HAKOB KOMMYHHMKATHUBHBIX KadeCTB peYM; JIEKCHUYECKOTrOo H
rpaMMaTH4YecKOro MaTepuasa, MO3BOJISIONIET0 OCYIIECTBIATh MOMCK HH(POPMALIUH, TTOBCETHEBHYIO U
JIEJIOBYI0 KOMMYHMKAIIMIO Ha BBICOKOM YPOBHE; OCHOB pPEYEBOI0 3THUKETA, COLUUOKYJIBTYPHBIX
OTJIMYMM, JIEKCHYECKOTO W TpaMMaTHUECKUH MaTepuall, IO3BOJSIOUMN OCYHIECTBIATh IOUCK
uH(pOpMallMi, TOBCETHEBHOE M JI€JOBOE OOIIEHHE Ha CPEIHEM YpOBHE; OCHOB pa3pabOoTKu U
BHE/IPEHUS KaJpOBOW M YIPAaBIECHUECKON JOKYMEHTAIIMH, ONTUMHU3AIMH JOKYMEHTO000pOTa U CXeM
(GYHKIIMOHAJIBHBIX B3aUMOCBSI3€H MEXAY MOJApa3JelIeHUsIMU, OCHOB pa3pabOTKH U BHEAPEHUs
IIPOLIEYP PEryIUPOBAHUSA TPYAOBBIX OTHOLIECHUN U COIPOBOXKAAOIIEH JOKYMEHTALIUH.
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Ymenua: nonp3oBarscs npuHmunamMu 3)(eKTHBHON KOMMYHHUKALMU B JIEJIOBOM U IOBCETHEBHOM
OOLIECHNH; AaHATU3UPOBATh COOCTBEHHOE KOMMYHUKATHBHOE TIOBEIEHHE U KOMMYHUKATHBHOE
NOBEJICHUE COOECEIHMKA; CTPOUTH CBOIO PEYb C Y4YETOM MPHHLHUIOB MPAaBUIBHOCTH, TOYHOCTH,
JTAKOHUYHOCTH, YHUCTOTHI, OOraTCTBa, BHIPA3UTEIBHOCTH, JOTHYHOCTH U YMECTHOCTH; (DOPMYIUPOBATH
COOCTBEHHYIO TMO3UIMIO [0 BAXHEUIIMM JUCKYCCHOHHBIM BOIpPOCaM  HpOQecCHOHaTbHON
JeATEIbHOCTH; MCIOJIb30BaTh IIpaBWia MOJArOTOBKU YIPABIEHYECKUX JOKYMEHTOB M BEACHUS
NpoIecCyaJbHOM M CIY)KEOHOM JTOKyMEHTaluu; - pa3padaTbiBaTb M BHEAPATH KaJPOBYIO
YIPaBICHYECKYI0 JOKYMEHTAIMI0; ONTUMHU3UPOBATh KaJIPOBBIN JOKYMEHTOOOOPOT; pa3padaThiBaTh
CcXeMbl (DYHKIIMOHAJIBHBIX B3aUMOCBS3EH MEXIY NOJpa3JelieHUsIMH; pa3padarbiBaTh W BHEAPSTDH
MPOLIEAYPbl PEryJupOBaHUsl TPYAOBBIX OTHOLICHHUM; COCTABJISATH CONPOBOXKIAIOLIYIO KaJgpOBYIO
JIOKYMEHTAIUIO.

Haegviku: BnajeHUss METOJAMU M CPEICTBAMM IIO3HAHMWS JJIi HWHTEUIEKTYaJbHOIO pPa3BUTHS,
MOBBIIIEHUS KYJIBTYPHOTO YPOBHSI, TPO(ECCHOHATBFHON KOMIIETEHTHOCTH; HOPMAaMH HMHCbMEHHOU |
YCTHOM JINTEpAaTypHOH peuH; IpaBUIaMu PEUEBOr0 ITUKETA; JINTEPATYPHOI U J€I0BOM MHUCbMEHHON U
YCTHOM pEuYbl0 Ha PYCCKOM $3bIKE, HAaBBIKAMM NyOIMYHOM M HAy4YHOW peyH; MOATOTOBKU
yIpaBIeHYECKUX JOKYMEHTOB, KaIpOBOU U CIIY>KeOHOM JJOKYMEHTAINH;

2. O0beM IMCUMIJIMHBI (MOIYJIS) 10 BUAAM y4eOHOM padoThl.
Tabnuna 1. O6beM TUCHUIUTMHBI (MOTYJIsA) 0011ast TPYIOEMKOCTD: 3 3.€.

Bcero Pacnipenenenue
Bunst yueOHOI paboThI 4acoB 10 CEMECTpaM B yacax
| I Il v Vv
OO61mas TpyA0eMKOCTh AUCHIUTIINHBI 72 - - - - 72
KonTakTtHas pabora: - - - -
Jlexun 16 - - - - 16
CeMuHapbl 18 - - - - 18
KCP 2 - - - - 2
CamoctosrenpHas padora (CP) 35.75 - - - - 35,75
HNKP 0,25 - - - - 0,3
Bua npomexxyTouyHOT0 KOHTPOJIS 3auer - - - - 3auer

3. Conep:xkaHue IMCHUILIMHBI (MOLYJI5).
Tabnuia 2. Pactipenenenue yacoB o TemMam U BUJIaM y4eOHOH paboThl
Howmep HaumenoBanue pasnenon O0Bem B yacax
pasnena Y T€M JUCHUIUIUHBI (MOoayssi) | Beero JI 113 C JIP Cp

1. Ponb u 3Ha4YeHue | 6 1 2 3
JOKYMEHTAI[HOHHOT'O
o0ecrieueHus  ympaBiIeHUECKOH
JesITeTbHOCTH. OcHoBHBIE
TTOHSATHUS JIeITOTIPON3BO/ICTBA.
CoBpemeHHass HOpMaTuBHas 0aza
JOKYMEHTAI[HOHHOTO
o0ecreyeHus yrpaBieHHs..
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2. [IpaBuiia oopmnenus | 7 2 2 3
JIOKYMEHTOB

3. CucreMsl JOKyMEHTAITU! B|7 1 2 4
OpraHu3aIu

4, Opranu3anus IIEJIOBOH | 8 2 2 4
MIePETIHCKU

5. TexHOoI0THH JIETONPON3BOICTBA 8 2 2 4

6. XpaHeHHe TOKYMEHTOB 8 2 2 4

7. Opranu3anus paboThI c|8 2 2 4
KOH(UICHIIMATEHBIMH
JOKYMEHTaMHU

8. JokymentupoBanue padorer ¢ | 10 2 2 6
MIEPCOHATIOM

9. KomnbrorepHas MOJTrOTOBKA | 8 2 2 4
JOKYMEHTOB

Hroro 70 16 18 36

4. CamocTosiTe/ibHasi paboTa 00y4aroluxcs.
Tabmuma 3. ConmepikaHne cCaMOCTOSITEITLHON pabOThI 00YJArOIINXCS

Ne | Bux caMocTosITeIbHOM paboThI Pazaenbl unu Tembl dopMa OTYETHOCTH

n/n paboueil mporpaMmbl

1 Camonoozomoexa Pounb u 3HaYE€HHE | — BBHIOOPOYHAS
JIOKYMEHTAIlMOHHOTO MIPOBEPKA;
o0ecrieueHus — ydacTHue CTydeHTa B
YIIPaBJICHUYECKON 00CYKIEHUH
NEITEILHOCTH. OcHOBHEIE OCHOBHBIX
MOHATHA ACJIOIPOU3BOACTBA. BOIIPOCOB TEMBI
CoBpeMeHHasi HOpMAaTHUBHAs (pasnena).
0a3za  JTOKYMEHTallMOHHOTO | _ pelreHne
obecrieueHus yrmpaBieHUsI. CHTYaIHOHHBIX
[TpaBuna odopmieHus 3aj1au;
AOKYMCHTOB —  KOHCIIEKT,
CucreMbl JOKyMEHTAllUM B BEIMONHEHHEL] 0
OpTaHHU3alnH 5 TEME, U3y4aeMoi
Opranusanus ACTOBOH CaMOCTOSITEIIHO;
TIepeneKn —  KypCOBOM 3a4er
Texnonoruun
JIeTIOTIPOU3BOJICTBA
XpaHeHUEe TOKYMEHTOB
Opranuzanus  paboTel  C
KOH(UICHINATEHBIMH
JIOKYMEHTaMH
JlokyMeHTupOoBaHUE pPabOThI
C TIEPCOHATIOM
KommnbrorepHass moAroToBka
JIOKYMEHTOB




DI'bOY BO

denepanbHOE TOCYIaPCTBEHHOE OI0PKETHOE 00pa30BaTEIbHOE
YUPEKACHUE BBICIIET0 00pa30BaHUs
«AJIBITEHCKUN TOCYIapCTBEHHBIN YHUBEPCUTET»

«AL'Y»

PaGouas mporpamma TUCHUTUTHHBI (MOIYIIS)

CMK. OII-2/PK-7.3.3

2 Coobwenue

Ponb u 3HAYCHUE —  BBICTYIUICHHUE C
JOKYMEHTallMOHHOIO cooO11eHneM,
obecrieueHHs OTBETHI Ha
YIPaBIECHYECKON BOIIPOCHI IO TEME
nesTeibHOCTH.  OCHOBHBIE UCCIIEIOBaHUSI.

MOHSATHUS JISIONPOU3BOJICTRA.
CoBpemeHHasi HOpMaTHBHast
0aza  JIOKYMEHTallHOHHOTO
o0ecrieyeHus yrpaBiIeHUsI.
[TpaBuna odopmMIIeHUS
JIOKyMEHTOB

CucreMbl JOKyMEHTAllMM B
OpraHu3aIuu

Opranuzanus b1 (21(0):10)
TIEPETTHCKU

TexHomoruu
JIeTIOTIPOU3BOJICTBA
XpaHeHHe JOKyMEHTOB
Opranuzanus  paboTel €
KOH(pHICHIIMATIbHBIMU
JIOKyMEHTaMH
JlokyMeHTupOBaHuEe pabOThI
C TIEPCOHATIOM
KommprorepHass moaroToBka

JIOKYMEHTOB
3 | Hoknao-npezenmayus Posb 1 3HaueHME —  BBICTYIUICHUE C
JOKYMEHTAIMOHHOTO JIOKJIaJIOM, OTBETBI
o0ecrieueHus Ha BOIPOCHI 110
yIIPaBICHYECKOH TeMe
nesrenbHoCTH. OCHOBHBIE WCCIICIOBAHMS.

MOHSITHSI I€JIONPOU3BO/ICTBA.
CoBpeMeHHast HOpMaTUBHAs
0a3a JOKyMEHTAI[HOHHOTO
oOecrieueHus yrpaBiIeHUs.
[TpaBuna opopmiieHus
JIOKyMEHTOB

Cucrembl TOKyMEHTAIUU B
OpraHu3aIu

Opranuzanusi 1eJ10BOr
NEePEenuCcKU

TexHonorun
JIEJIONPOU3BOJCTBA
XpaHeHHE TOKYMEHTOB
Opranuzanus paboTsl ¢
KOH(HICHIIHATHEHBIMHI
JIOKYMEHTaMHU
JloxymeHnTHpoBaHuE pabOTHI
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C IIEPCOHAIIOM
KommnbrorepHas noaroroBka
JIOKYMEHTOB

4.1. TeMbl KYpCOBBIX padoT (MPOEKTOB).

4.2. IlepeueHb Yy4eOHO-METOAMYECKOT0 oOecriedeHHsl JIsi CaMOCTOSITEIbHOH PadoThI

00y4YaKIIHUXCS.
No HaumenoBanue, Oubiauorpaduyeckoe onrcaHmue
/11
1. | [lonoBuu, E. JlokyMeHTanMOHHOE OOECIICYCHHE YIPABIICHUS IEPCOHAIOM : Yy4eOHOE

noco6ue / E. IlonoBuy ; MunucrepctBo oOpasoBanusi U Hayku Poccuiickoit @eneparuu,
®enepalibHOE TOCYAPCTBEHHOE OIO/DKETHOE OOpa30BaTENbHOE YUPEKACHHUE BBICIIETO
npodeccuoHansHOro 06pazoBanHusi «OpeHOYprckuii ToCcyJapCTBEHHBIN YHUBEPCUTET». -
Openbypr : OI'Y, 2014. - 112 c. ; To xe [Dnekrponusii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

JlokyMeHTanmoHHOe obecriedeHne yrpasieHus : yaueonoe nocoodue / coct. C.I'. UepHosna ;
HoBocubupckuii TocyaapCTBeHHBIN arpapHblii YHUBEPCUTET, DKOHOMUYECKUH (DaKyIbTeT.
- HoBocubupck : U1 «3omotoii konoc», 2014. - 106 c. : cxem., Tabi. - bubauorp. B KH. ;
To xKe [DneKTpOHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=278155

I'punbepr, A.C. [lokymeHTanmoHHOe oOecriedeHue ympapieHus : ydeOHuk / A.C.
['punbepr, H.H. I'op6aués, O.A. MyxametmuHa. - Mocksa : FOuutu-/lana, 2015. - 391 c.
: Tabi., rpad., wi., cxemsl - bubmuorp.: ¢. 382-383. - ISBN 978-5-238-01770-9 ; To xe
[Dnexrponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=115031

Poroxxun, M.IO. JlokymeHTallnoHHOE oOecredeHne yIpaBieHus : IpakTHIeckoe mocodue
/ M.1O. Poroxun. - Mocksa ; bepnun : lupekr-Menua, 2014. - 398 c. : wi. - bubnuorp. B
kH. - [ISBN 978-5-4475-1869-1 ; To e [OnekrtponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253705

Poroxwun, M.IO. JlokyMeHTaIMOHHOE OOECTICYCHUE YIPABICHHS @ YIeOHO-TIPAKTHYECKOES
nocobue / M.IO. Poroxun. - MockBa ; bepnun : upexr-Meaua, 2014. - 384 c. -
bubmmorp.: c. 258-259. - ISBN 978-5-4475-1648-2 ; To xe [DnekTpoHHBIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=253704

Hemun, F0.M. JlenonponsBoacTBO. JJOKyMEHTAIIMOHHBIN MEHEHKMEHT © yueOHOe mocooune
/ FO.M. Jlemun. - Mocksa ; bepnun : [lupexkr-Menua, 2014. - 205 c. : Taba., cxem. -
bubmuorp. B kH. - ISBN 978-5-4475-1572-0 ; To ke [DmextpoHHbIi pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253657

5. YueOHO-MeTOANYECKOE o0ecTieYeHre TUCUMIIMHBI (MOLYJIs1).
Tabnuia 4. OcCHOBHAs TUTEpaTypa

Ne
n/m

HaumenoBanue, Oubiamorpaduyeckoe onrcaHme
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1. | I'punGepr, A.C. [okymeHTanmoHHOoe obOecrieueHue ympasieHus : ydeOnuk / A.C.
I'punbepr, H.H. I'op6aués, O.A. MyxamermuHa. - Mocksa : FOuutn-Jlana, 2015. - 391 c.
: Tabi., rpad., wi., cxemsl - bubmuorp.: ¢. 382-383. - ISBN 978-5-238-01770-9 ; To xe
[DnexTponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=115031

2. | llomoBuu, E. JlokymMeHTanmmoOHHOE OOECIICUeHUE YIIPABJICHHUS TIEPCOHATIOM : YydeOHOe

nocobue / E. [TonoBuy ; MunucTepcTBOo 00pa3oBanus u Hayku Poccuiickoit deneparuu,
@enepalibHOE TOCYIAPCTBEHHOE OIO/PKETHOE OOpa30BaTENbHOE YUPEKACHHUE BBICIIETO
npodeccuoHanbHOro obpazoBanusi «OpeHOYyprcKuil TOCyqapCTBEHHBINM YHHBEPCUTET». -
Openbypr : OI'Y, 2014. - 112 c. ; To xe [Dnekrponusiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

Tabnuua 5. JlononHuTensHas auTeparypa

No

/o

HaumenoBanue, Oubamorpaduyeckoe onrucaHmue

1.

JlokyMeHTaImoHHOe obOecIiedeHne yrpasieHus : yaeonoe nocooue / cocr. C.I'. UepHosa ;
HoBocuOupckuii rocy1apcTBEHHBIN arpapHbIii YHUBEPCUTET, DKOHOMHUYECKUI (aKyIbTeT.
- HoBocubupck : UL «30motoit komocy, 2014. - 106 c. : cxeM., Ta0i. - bubimorp. B H. ;
To xe [ DI1eKTpOHHBII pecypcl]. - URL:
http://biblioclub.ru/index.php?page=book&id=278155

Poroxwun, M.1O. [lokyMeHTaIlmOHHOE 00ECIICUCHIE YIPABICHUS | TPAKTHYECKOE TTOCOOHE
/ MLIO. PoroxwuHn. - Mocksa ; bepnun : lupexr-Menua, 2014. - 398 c. : un. - bubnuorp. B
kH. - |ISBN 978-5-4475-1869-1 ; To xe [Dnekrponnbrii pecype]. - URL:
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Tabnuia 6. Pecypchbl nHGOpMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu « HTepHeT»

No HazBanue (aapec) pecypca
n/m

1. | agulib.adygnet.ru

2. | uisrussia.msu.ru

3. | elibrary.ru

4. | Koncynerantllmoc — www.consultant.ru

6. MeToauyeckue peKOMeHAAUH 10 JUCHHUILINHE (MOAYJII0).
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Memoouueckue ykazanus no camocmosmensHOMy U3y4eHuro OUCYUNIUHb

AyIuTOpHBIE U BHEAYAUTOPHBIE (CAaMOCTOSITENbHBIE) (GOPMBI yU€OHOM pabOThl CTYyI€HTa UMEIOT
CBOCH IENbI0 MPUOOPETEHHE UM IEJIOCTHOW CHUCTEMBbl 3HAHUU IO yIpaBlieHUIO0 nepcoHanoMm. K ero
ycyram JeKIUOHHBIN KypC, ODUEHTHPOBAHHBIN HA BBISICHEHUE KapAMHAIbHBIX, CTEPKHEBBIX NPOOIIEM
JMaHHOM y4ueOHOW aucuuIUIMHBL.  Mcmonb3ys JIEKIMOHHBIA MaTepuai, JOCTYMHBIH y4eOHUK WIN
yueOHoe nocobue, JOMOIHUTEIbHYIO JIUTEPATYPY, POSABISS TBOPUECKUH MOAXO0/, CTYAEHT TOTOBUTCS
K MPAaKTUYECKUM 3aHSTHUSAM, pacCMAaTpUBasl UX KaK IONOJIHEHUE, YIIIYOJIeHue, CUCTEMAaTHU3allHsl CBOUX
TEOPETUYECKUX 3HaHWH. Psn TeM yueOHOro Kypca IOJHOCTBIO MEPEHOCUTCS Ha CaMOCTOSATENIBbHYIO
pabory.

CryneHT JNOKEH NpPUATH B BBICHIYIO WIKOJY C IIOJHBIM ITOHMMAaHHMEM TOrO, 4TO
CaMOCTOSITENIbHOE OBJIA/ICHUE 3HAHUSAMM SBIIETCS TJIABHBIM, ONPEIENIAIOMNM. Bpiciias mkosa JIuib
CO3J1aeT Ul 3TOr0 HEOOXOJUMBbIE YCIIOBHSL.

CamocTrosTenbHas paboTa CTyJeHTa HAUMHAETCS C BHUMATEJIbHOTO O3HAKOMIIEHUS UM C
«PenepabHbIM  KOMIIOHEHTOM  ['O0CyJapCTBEHHOro  00pa3oBaTelIbHOIO  CTAHAAPTAa  BBICLIETO
oOpa3oBaHus 10 «J{OKyMEHTallMOHHOMY OOECIEeUeHHUI0 yIpaBieHUs nepcoHaiom» u Ilporpammoii
yuyeObHoro kypca. M3yueHue kaxaoi TeMbl clelyeT HayMHAaTh C BHMMATEJIBHOI'O O3HAKOMIICHHS C
HabopoM BompocoB. OHU OPUEHTHUPYIOT CTYJEHTA, MOKA3bIBAIOT, YTO OH JOJKEH 3HATh MO JaHHOMH
Teme. Borpocsl TemMbl Kak Obl HaKJaJbIBalOTCS HAa COOTBETCTBYIOILYIO IJIaBY M30paHHOIO ydyeOHMKa
WK yaeOHOro rmocodbus. B urore 1omkHO OBITH SICHBIM, KaKue BOMPOCH! TeMbl [IporpammMel yueOHOTO
Kypca U ¢ KaKoi ITyOMHON pacKpbIThl B JaHHOM y4eOHOM MaTepHale, a Kakue BOOOIIe OIMyIEHbI.

Tpebyercs TBOpueckoe oTHomeHHe W K camoil Ilporpamme yweGHOTrO Kypca. Bompochr,
COCTAaBJIAIOLIME €€ CoJiepXKaHue, O00JalaloT pa3HOW CTENEeHbI BaXXHOCTH. EcTh BOIpPOCHI,
BBITOJIHAONINE (DYHKIIMIO JJOTHYECKON CBSI3KM COJEPKAHUS TEMBI U BCETO Kypca, HMEIOTCSl BOIIPOCHI
OIUCATEILHOIO WM Pa3bsCHUTENBHOIO XapakTepa, a TaKKe HCTOPUYECKOIo 3KCKypca B 00JacTb
HPKOHOMUYECKUX 3HaHMU. Bce 3TH BOIpPOCHI HE COCTABISIIOT CYTH, NMOHSATHIHOIO, KOHLENTYaJlbHOTO
COJIepKaHUs TEMbI, HO HEOOXOAUMBI JUIS LIEIOCTHOTO BOCTIPUATHS U3y4aeMbIX MTPOOIIEM.

Jlrobass Hayka, crenoBareiabHO, U «JlOKyMEHTallMOHHOE OOecreueHue  YIpaBlICHUs
NEPCOHAIOM», UIMEET CBOM KaTeropualbHO- MOHATUHHBINA anmapar. HayuHbele OHATHS - 3TO Ta 0as3a,
Ha KOTOPOW «CTOMT» Kaxkaas Hayka. [ToHSTHS - y370Bble, ONMOpPHBIE NMYHKTHI KaK HAay4yHOro, TaKk U
y4eOHOT0 MO3HaHUs, JJOTMYECKHE CTYIEeHU JIBUXKEHUS B yuyebe OT MPOCTOr0 K CI0XKHOMY, OT SIBIICHUS
K CYIIHOCTH. be3 SCHOTrO MOHMMaHWs TOHATHH yueba KpalHE 3aTpydHSETCA, a COJSpKaHHhe
NpUOOPETEHHBIX 3HAHUN CTAHOBUTCS TYCKJIBIM, PAcIUIbIBUATBIM, HAIIOMHHAs HEAOCTPOCHHOE 3/1aHUE
WJIH €III€ TOTO XYXe: 3/1anne 0e3 (pyHmameHTa.

BaXHO MOMHUTB U TO, YTO «IIOHATHS» B HaAYKE MMEIOT Y3KUH M IIUPOKUMA cMbIci. [loHsaTHe B
y3KOM NOHMMAaHHUU — 3TO OIpejaeieHue (IeUHUIMSA) TOTO WIM MHOro (axTa, SBJICHUS, IpeaMeTa.
Takue onpenencHus: COCTABIIAIOT KaTerOpualbHO- MOHATUNHBIN anmnapaT. OHH, KaKk IPaBUIIO, KPAaTKU
[0 COJIEP’KaHUIO, CXBaThIBAIOT CYTh Jejia. Takue OIpeneseHUs] BaKHO IOHSTb, OCMBICIUTh H
3anoMHuTh. Korzma BaM BCTPETATCS HOBBIE MOHATHS M KaTErOpuH, HE IPOXOJAUTE MHMO HUX.
OO0s3aTeNnbHO BBIICHUTE, YTO OHM O3HaudaroT. Ecim oTBeTa HeT B BalleM y4yeOHHMKE WM y4yeOHOM
nocoOuu, To oOpaTUTeCh K cioBapio. JlanpHelas camocTosTeNbHas paboTa, 0e3 BEISICHEHUS CMbICIIa
HOBBIX MOHSTUA M KaTeropuid OyneT 3aTpyJHeHa WIM HauyHeT MNpUOoOpeTaTh YepThl HEHYKHOMN
(bopManbHOCTH.

[TonsiTst B IIMPOKOM CMBICIE €CTh OO0OOIIEHHAas KOHIENTyalbHas XapaKTepUCTHKa
omnpeneneHHoro spineHus. Korjga B 3arojioBok TeMsl, maparpaga BHOCHTCS CIIOBO «IIOHATHE», TO 3TO
NEePBBIA MPU3HAK TOTO, YTO B JAHHOM ClIy4ae pedb UJET He O AePUHHULIMHU (OTIpeAeSIEeHUN), a O CKATOMH,
000011IeHHOW KOHIIETITYyaIbHOM XapaKTePUCTHKE U3Y4aeMOro SBJICHUS.
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B HekoTOphIX yueOHHMKaxX, yU€OHBIX MOCOOMIX K XapaKTEPUCTHUKE SKOHOMHUYECKUX OTHOIICHUH,
CBA3EH, MPOLIECCOB INPUMEHSIOTCS IOHATHUS «3aKOHA», «3aKOHOMEpHOCTEN», JlaeTcs XapaKTepuCTHKa
HEKOTOPBIX, Ha B3IJIS/] aBTOPa, IKOHOMUYECKUX 3aKOHOB U 3aKOHOMEPHOCTEH.

Ecnu cryneHT n3ydaer cucTeMaTndeckuid Kype 1o y4eOHUKY, I/l Jat0TCs T€ UM MHBIE 3aKOHBI,
€My HU B KOEM Cllydae HE CJIEIYeT IPOCTO «OIyCKaTh)» COOTBETCTBYIOIME CTPAHUIbl y4yeOHMKa, a
HEOO0X0JMMO BHMMATEIIbHO BHHMKHYTb B HUX cojaepkaHue. He BozOpaHsercs Mosb30BaThCs
U3JI0KEHHBIMU B YYEOHUKE XapaKTePUCTUKAMH 3aKOHOB, BHUKAsl IIPU 3TOM B UX COJIEP)KAHHE.

Henuine umMeTs B BUY U TO; YTO KaX/IbIi y4eOHUK WK ydyeOHOe T0cOOHe UMEET CBOIO JIOTUKY
MOCTPOCHHS, KOTOpPasi, ECTECTBEHHO, HE COBMAAET C JIOTUKOH naHHOU [Iporpammsl ydeOHOTO Kypca.
OpHu aBTOpPHI OOJIEE LIMPOKO, a Apyrue 0ojee y3KO pacCMaTpUBAIOT Ty MM UHYIO Ipobiaemy. OnHu
BBIJICJIAIOT €€ B OTACTBbHYIO TJIaBy, a JpPYrHe, BKIIOYAIOT B COCTaB TJaBbl. YUEOHUK WM yuyeOHOE
nocoOue 1eaecoo0pa3Ho U3ydyaTh [OCIEI0BATEIbHO, IJ1aBy 3a IJIaBOM, KaKk 3TO CAeIaHO B HUX. [Ipu
3TOM, oOpamaschk K IlporpamMe yueOHOTO Kypca, CleayeT MOCTOSHHO OTMEYaTh, KAaKUe €€ BOIPOCHI
(mycTh B MHOW JIOTMYECKON MOCIIEeI0BATEIbHOCTH) PACCMOTPEHBI B JaHHOM I1aBe yueOHUKa, yueOHOro
nocoOwus, a kakue onymieHsl. [1o 3aBepiiennn paboTsl Ha yueOHHKOM Y Bac moipkHA OBITH SICHOCTH B
TOM, Kakue TeMbl, Bonpochl IIporpammsl yueOHOro kypca Bel yxe u3yumiu, a Kakue MHpPEACTOUT
U3YYUTH IO IPYTMM UCTOUYHUKAM.

Memoouueckue cogemul no pabome HAO Y4eOHbIMU NeKYUAMU HO KYPCY

[TpopaboTka JEKIMOHHOTO Kypca SBISIETCS OAHOM W3 BaXHBIX AaKTUBHBIX  (hopm
CaMOCTOSITENIbHOW paboThl. ECTh CTyAEHTBI, KOTOpBIE IOJIAraloT, YTO JICKLIUH IIperojaBaTesneil
Kadeapel MOXKHO MPOMYCKaTh (BEIb HMMEETCS Y4YeOHMK) WM JIOCTaTOYHO HMX HEBHHUMATEIBHO
npociymars (BeAb oOpalleHust K yueOHUKY Bce paBHO He u30exarb). 1 1o, U 1pyroe MHeHUE eCTb
riyookoe 3abmyxaenue. Jlekmust mperonaBaTenss HE SBISETCS O3BYYEHHBIM y4eOHUKOM, a
IIPEJCTABIISIET IUIOJ €r0 MHAMBUAYAJIBHOTO TBOpuecTBa. OH 4YMTaeT CBOM aBTOPCKHMI Kypc CO CBOEH
JIOTUKOM M CO CBOMMH TEOPETHUYECKMMM M METOAMYECKHMHU IOAXO0JaMHU. DTO JAENACT JIEKIMOHHBIN
KypC KOHKPETHOTO IperoiaBaTelsi HHTEPECHBIM HHIUBUAYAIbHO-TUYHOCTHBIM COOBITHEM, KOTOPBIM
BpS JIM CTYJEHTY CTOMT npeHeOperatb. Kpome Toro, B CBOMX JIEKIHAX MPENOJaBaTeNlb CTPEMUTCS
IPeoI0JIeTh MHOTHE HEJOCTaTKH, MPUCYLIHE OMYOJMKOBAaHHBIM Y4eOHHMKaM, y4eOHBIM MOCOOUsIM,
JEKUMOHHBIM KypcaMm. B Jekumsx HaxoIAT OCBEIIEHHME CIIOKHBIE BOIPOCH ['ocynapcTBEHHOTO
00pa30BaTeNLHOTO CTAHJAPTa, KOTOPHIE BBI3BIBAIOT 3aTPYAHEHUS Y CTYIEHTOB.

Cerka 4acoB, OTBe/IEHHas /175 JEKIIMOHHOTO Kypca, HE MO3BOJIIET PEealu30BaTh B JIEKIUAX BCEH
yueOHOil nporpammsl. MIcxos U3 3TOT0, KaXKAblil JIEKTOp CO37aeT CBOIO TEMATHUKY JIEKIIUH, KOTOPYIO B
YCTHOM WMJIM NMUCbMEHHOH (popme mpeacTaBisieT CTyJeHTaM IIpHU nepBoi BcTpede. B co3nanum cBoero
aBTOPCKOTO JIEKIIMOHHOTO Kypca IPEeNoJaBaTeilb pPYKOBOJICTBYETCA [JBYMsS JIOKYMEHTAMH -
['ocynapcTBeHHBIM 00pa3oBaTeIbHBIM CTaHAAPTOM M YueOHoH nporpammoit. Kadenpa He nomyckaer
CTaHJAPTU3aIMM JIEKIUOHHBIX KypcoB. MMEHHO mNo3TOMy B Y4eOHO-METOAMUYECKOM IOCOOHMU
OTCYTCTBYET MOJAPOOHBIM IUIaH JEKIMOHHOIO Kypca, a JlaHa JMIIb €ro TeMaTuKa, HocsIas ajs
JEKTOPOB peKOMEHAATeNbHbIM Xapaktep. Kadenpa paccMarpuBaeT U yTBep)KJIaeT IJIaHbl aBTOPCKUX
JIEKIIMOHHBIX KYPCOB Ka)KJIOTO MPEINo/1aBaTesl.

Jlekiiuu He cieayeT IMpONycKaTh e€Ile M IOTOMY, 4YTO OHM CIyXaT CBOEOOpa3HbIMU
TBOPUYECKHMHU, METOJUYECKHUMH, MPEAMETHO-COACPKATEIbHBIMU «MOCTUKAMI» MEXIY JIEKIITMOHHBIM
KypcoM.

CoBepIlIeHHO HEJOCTATOYHO TOJIBKO CIIYIIATh JIEKIUU. BakHO CTyNEHTY MOHSTh, YTO JEKLHUS
ecThb cBOeoOpa3Has TBopueckas (opma camMocTosTeNbHOW pa®oThl. Hajmo meiTaThest cTaTh aKTUBHBIM
COYYAaCTHHUKOM JIEKLUHU: TyMaTh, CPAaBHUBATh U3BECTHOE C BHOBH IOJIy4a€MbIMH 3HAHUSMH, BONTH B
JIOTUKY W3JI0KEHHUSI MaTepuaja JIEKTOPOM, IO BO3MOXHOCTHM BCTYNAaThb C HUM B MBICICHHYIO
MIOJIEMHKY, CIEANTH 3a XOJAOM €ro MBICJIEH, 32 €ro apryMeHTallel, HaXOIUTh B HEM KaXyIluecs BaM
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ciaboct. Bo BpeMs JIEKIIMN MOXKHO 33J1aTh JEKTOPY BOIPOC, KOHEYHO, B MUCbMEHHOU (popme, 4TOOBI
HEe MemaTh €My, He Hapymarh ero Joruku. KsamuduimpoBaHHBIH mpenogaBaTenb B XOJ€ JEKIHUU
rJIa3aMi 9UTAET TOJYYCHHBIH MHCBMEHHBI BONPOC M HAxXoAuT (OpMYy peardupoBaHUsS Ha HETO.
Bormpocs! MOXHO 3a1aTh U BO BpeMsl IiepepbiBa (MMCBMEHHO MM YCTHO), @ TAKXKe MOCTIE JISKIIUH HIIH
nepes HayaJoM OYepeqHON, KOHEYHO, A0 3BOHKA, BO BpeMs IMEpephiBa - HAYaJ0 OYEPETHON JEKIUU
HeNb3sl IpephIBaTh BorpocamMu. JIekTop HaiiieT ¢GopMbl M cHOCOOBI pearnpoBaHUs Ha BOIPOCHI
CTY/ICHTOB.

K TexcTyanbHOI 3amucu JIeKIUU HEe HAZO0 CTPEMHUThCS. BaxHO 3aMKCHpOBaTh OCHOBHBIC UJIEH,
MOJIOJKEHHUsI, 0000IIeHus, BBIBOIbI. PaboTa Haja 3amuchio JIEKIHUW 3aBepinaercs goma. Ha cBexyro
TOJIOBY (ITOKa €IIle JICKIHS B MTaMsTH) HAI0 YTOUYHUTH TO, YTO 3alMCAHO, 00OTaTUTh 3aIlMCh TEM, YTO HE
yJaIoCch 3aUKCHPOBATh B XOJ€ JICKIIUH, 3allUCaTh B BUJE BOIPOCOB TO, YTO HAAO MPOSCHUTH, IO
KOHIIA MOHATh. BakHO COOTHECTH Marepuall JeKIMU ¢ TeMOW Y4eOHOH HpOorpaMMbl U YCTaHOBHTb,
KaKHhe ee BOMPOCHI HAIUIM OCBEUICHWE B MPOCIYIIAHHOW JIeKIuHu. Torna mone3Ho odpamarbest U K
y4eOHUKY. JIekuus 1 yueOHUK HEe 3aMEHSIOT, a JOMOIHAIOT JPYT Apyra.

7. QOOecneyenue o00pa30oBaTeJbLHOIO0 Mpouecca s JHI € OrPAHMYEHHBIMHU
BO3MOSKHOCTSIMH 310POBbSI 1 HHBAJIHU/I0B
B xonme peanmmzanuu AMCHUIUIMHBI UCHOJB3YIOTCS CIEAYIOIIME JOMOJHUTEIbHBIE METObI
0OydYeHHUs, TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH M IPOMEXKYTOYHOH aTTeCTallMi OOYYAIOIIUXCS B
3aBHCHUMOCTH OT UX UHAMBHIYaIbHBIX OCOOCHHOCTEH:
® IS CJEMBIX U CIA00BUIAIINX:
- JIGKIIH OYOPMIISFOTCSI B BHJIC SJICKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C MIOMOIIBI0 KOMIThIOTEPa
CO CIIeIMAIM3UPOBAHHBIM ITPOTPAMMHBIM 00€CIIeUeHHUEM;
- MMACHMEHHBIC 3a/IaHUS BBITIONHSIOTCS HAa KOMIIBIOTEPE CO CICIHUATN3UPOBAHHBIM IPOTPAMMHBIM
obecrieueHneM, WK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- o0ecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jrokc;
- 171s1 BBITIOJIHEHUS 3a/1aHUS TIPU HEOOXOAUMOCTH TIPEIOCTABIIAETCS YBETMYHUBAIOIIEe YCTPOICTBO;
BO3MOYKHO TaKK€ HCITOJIb30BAHUE COOCTBEHHBIX YBEIUIHBAIOIINX YCTPOUCTB;
- IUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEIMYEHHBIM HIPU(TOM;
- 9K3aMeH W 3a4€T MPOBOJAATCS B YCTHOH (hOpME WIIM BBITIOJNHSIOTCS B MUChMEHHOW (popme Ha
KOMIIBIOTEPE.
® JUIS TIIYXHUX U CIA0OCIBIIIAIINX
- Jexkuud OoQOPMIISIFOTCSI B BHJIE OJIGKTPOHHOTO JOKYMEHTa, JIMOO TMPEIOCTABIISICTCS
3BYKOYCHIIMBAIOIIIAs anlaparypa HHANBUAYAILHOTO TIOJTb30BaHUS;
- MINCbMEHHBIC 33JIaHUs BHIIOTHIIOTCS HA KOMITBIOTEpPE B MUCBMEHHOH (hopMe;
- DK3aMeH U 3a4€T MPOBOJATCS B MUCHbMEHHON (hopMe Ha KOMITbIOTEpPE; BO3MOXKHO MPOBEICHUE B
dbopme TecTUpOBaHUS.
e IS JIUI] C HAPYLICHUSMU OMOPHO-ABUTaTEILHOTO afrmapara:
- JIEKIIMHA OPOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIBI0 KOMITBIOTEPA
CO CITEIUATM3UPOBAHHBIM ITPOTPAMMHEIM 00CCIICUCHUEM;
- MMUCHMEHHBIE 33/IaHUS BBITIONHSIOTCS HA KOMIBIOTEPE CO CIENHUATN3UPOBAHHBIM MPOTPAMMHBIM
obecreueHneM;
- 9K3aMeH M 3a4€T MPOBOAATCA B YCTHOW (hopMe WIIM BBINIONHSIOTCS B MUChMEHHOW (opme Ha
KOMITBIOTEPE.
[Tpu HEOOXOMMMOCTH MPENYCMATPUBACTCS YBEIHMUECHNE BPEMEHHU ISl TIOATOTOBKH OTBETA.

Hpouez[ypa IMPOBCACHUA HpOMeX(YTOqHOﬁ arTeCTanuu ajisd o6yqa}0m1/1x051 YCTaHaBJIMBACTCA C
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y4€TOM WX WHAMBUIYAIBHBIX Ncuxodu3nueckux ocodenHocteil. [IpomexxyTounas arrectanus MOXKET
IPOBOJUTHCS B HECKOJIBKO JTAIlOB.

[Ipu npoBeneHUH MpOIENYyphl OLEHUBAHHUA pPE3YIbTaTOB OOy4YeHHS MPEayCMaTpUBAETCS
UCTIONIb30BAaHUE TEXHUYECKUX CPE/ICTB, HEOOXOANMBIX B CBSI3M C MHMBHIYaJIbHBIMH OCOOCHHOCTSAMHU
oOyJarommxcsi. OTH CpEeICTBA MOTYT OBITh TPEIOCTABICHBI YHUBEPCUTETOM, MU MOTYT
UCTIONIB30BAThCSl COOCTBEHHBIC TEXHMUECKHE CPE/ICTBA.

[TpoBeneHue npoueaypbl OLEHUBAHUS PE3YNIBTaTOB OOYUEHHsI JIOMYCKACTCS C MCIOIb30BAHUEM
JMCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHUH.

O6ecneunBaeTcss JOCTYNl K HH(DOPMAMOHHBIM M OHONMHOrpagUYecKuM pecypcaM B CETH
WuTepHeT 1uia Kaxxaoro odyyaromerocs B opmax, aaanTHPOBAHHBIX K OTPAaHHYEHHSIM UX 37J0POBbS U
BOCIIPHSITUS MHPOPMALIUH:

® IS CICNBIX U CIa00BHUISIINX:

- B ICUYaTHON (pOpME yBETMICHHBIM MIPHUPTOM;
- B (hOpMeE IIIEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.

® JUIS TIYXHX U CJIa0O0CTBIIIAIIHX:

- B ICUaTHOH (opme;

- B (hOpMe IIEKTPOHHOTO JOKYMEHTA.

e Ui OOYYArOIIUXCS C HAPYIICHUSIMHU ONIOPHO-IBUTATEIBHOTO arapara:
- B IIe4aTHOU opMme;

- B (hOpMeE IIIEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.

YueOHbIe ayAUTOPUU JIsi BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITEIBHOW pabOThI, HaydHas
OubnuoTeka W WHBIE TOMEIMICHUs /s OOy4YeHHUs OCHAIICHBI CIelNUaIbHBIM OOOpYIOBAaHUEM H
y4eOHBIMU MECTaMHU C TEXHUYECKUMHU CPEACTBAMU O0YUCHUSI.

8. MarepuajbHO-TeXHHYECKOe o0ecneyeHue JUCIUTINHBI (MOAYJIst).

JIeKIIMOHHBIE 3aHATHUS MPOBOJAATCS B ayTUTOPHSIX, IPEIOCTABISIEMBIX JIeKaHATOM (paKkynbTeTa B
COOTBETCTBUU € pacnucaHueM. Ha oTaenbHbIX 3aHATUSAX HEOOXOIMMBI UCHIOIB3YETCSI BUIEOTIPOEKTOP
C DKPaHOM (MUJIM KOMIIbIOTEPHBIN KJ1acc).

MarepuanbHO-TEXHHUECKOE obecrieueHre yueOHOro mporecca Ha SKOHOMHUYECKOM (hakynbTeTe
MOJIHOCTBIO coOTBeTCTBYeT TpeboBaHusM PI'OC BO, neilcTByromUM CaHUTAPHO-TEXHUUYECKUM H
IPOTHBONOXKAPHBIM MPAaBUIIaM U HOMaM.

Ha ¢axynpTeTe umeercss 4 KOMIBIOTEPHBIX Kilacca € BBIXOJOM B VHTepHeT (JMueH3uu:
Microsoft@ Windows Professional 7 Russian Upgrade Academic OPEN | License No Irvel. FQC-
02306 (ma 13 pabouux mect); Microsoft@ Windows Professional 7 Russian Upgrade Academic
OPEN No Irvei FQC-02306 (Ha 1 pabouee MecTo)), yueOHbIC ayAUTOPHH Ui TPOBEICHUS 3aHATHUIM
JIEKIMOHHOTO THMA, 3aHATUA CEMHHApCKOrO THIMA, KYpCOBOTO IPOEKTHUPOBAHUS, TPYIIOBBIX H
UH/IMBUIYAJIbHBIX KOHCYJbTAIlMi, TEKYIIEro KOHTPOJIS M MPOMEKYTOUHOW aTTeCTallld, a TaKxkKe
MOMEIIEHUs JJI1 CaMOCTOSITEIbHONM PAa0OThl M TMOMEUIEHMs IS XpaHEHUs U MPOPUIAKTHUECKOTO
00CITy’)KUBaHUs y4eOHOro 000py/J0BaHUSI.
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9. JlucT perucTpauuy u3MeHeHu i

Howmep
HM3MEHEH
U

Howmepa nuctos

3aMCHC
HHBIX

HOBBIX

AHHYJIUD
OBaHHBIX

OcHoBanue
JUISt
BHECEHUSA
M3MEHEHUS

IMoamnuce

Pacmmdposk
a TIOJITUCH

Jara

ara
BBEJICHUS
U3MCHCH
usi




