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enw 1 3a1a4um TUCITUTUIAHBL

OO0BEM QUCUMILIMHBI 10 BUJIaM y4eOHOM paboThI

Coneprxanue TUCIUILTAHBI

JIaboparopHbie pabOTHI (He npedycmMompensvl YueOHbiM NIAHOM)
[IpakTrueckue 3aHATHS

CeMmuHapcKue 3aHITHS (He npedyCMOmpeHvl Y4eOHbIM NAAHOM)
CamocTtosrenbHas paboTa CTYAEHTOB

Y4eOHOo-MeToAnuecKoe 00ecTieyeHNe TMCIUTUIMHBI
MarepuanbHO-TEXHUYECKOE 00€CTIeUeHNUEe TUCIIUTUIMHBI

TpeOGoBaHMs K YPOBHIO OCBOCHHSI IUCITUTUIMHEI, OI[CHKA Ka4eCTBA 3HAHHM
Metoanyeckre peKOMEHIAINH MPETIOIaBaTEN0 U METOINIECKAE YKa3aHUs
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1. He.]'ll/l H 3a1a4M JUCHHUIIIMHbBI.

Kypc mucimrmbel «JIenoBoii  MHOCTPAHHBIA SI3BIK» SABJSIETCSI HEOTBEMIJIEMOM YacThbIO
Ipoliecca MOArOTOBKY MarkcTpoB.

OCHOBHBIMY LIEJISIMU M 32Ja4aAMU JUCHUIIJIMHBI SBJISTFOTCS:
— TIOJTOTOBKA CTYJICHTOB K OOIIEHUIO HA MHOCTPAHHOM $SI3bIKE Ha 0a30BbIC U IPO(ECCHOHATHHBIC
pa3roBOpHBIC TEMBI U K JPYrUM acleKTaM HCIOJIb30BaHUSI MHOCTPAHHOTO SI3bIKa B Oymymein
podecCHOHAIBHON IeATEITBHOCTH,
— oOydeHHe BHJAM pPEUYCBOM JEATCIBHOCTH (TOBOPECHHE, ayqMpOBaHWE, YTEHUE, MHChMO) Ha
WHOCTPaHHOM $I3bIKE Ha 0a3e JICKCMKO-TPAMMAaTHUYE€CKOTO MUHMMYMa Pa3HOW HAIPaBICHHOCTHU:
OBJIaJicHUE 0a30BOI TEPMHUHOJIOTHEH MO TIPODHUITIO MOATOTOBKH;
— (hopMUpOBaHME AKTHBHOTO M TIACCMBHOTO CJIOBAPHOTO 3araca, aKTUBU3AIMS JIEKCUKU IO TeMaM,
MPEYCMOTPEHHBIM IIPOTrPAMMOI;
— 00ydyeHHe YMEHMsI M HaBbIKaM MOUCKa, pedeprupoBaHusi, aHHOTUPOBAHUS U TIEPEBOJIa TEKCTOB
00111eT0 XapaKkTepa v 1Mo MpoQUITIO MOATOTOBKU

CryneHT, M3y4uBIIMN TUCIMIUTMHY «/leJI0BO MHOCTPaHHBIN SI3BIK», JIOJDKEH 00JaaTh
CJIEIYIOIMMHU O0IIEeKYJIbTYPHBIMH U MPO(hecCHOHATBLHBIMM KOMIIETEHI[USIMH
- CIOCOOHOCTBIO CaMOCTOSITEIbHO TPHOOPETaTh W HCIOJH30BaTh, B TOM YHCJE C IOMOIIBIO
MH(POPMAITMOHHBIX TEXHOJIOTHI, HOBbIC 3HAHUS U YMEHUS, HETIOCPEACTBEHHO HE CBS3aHHBIE CO
cdepoit mpopeccronansHol aestensHocta (OK-5);
- TOTOBHOCTBIO OCYIIECTBJIATH MPOGECCHOHATPHYI0 KOMMYHHUKAITMIO B YCTHOW W MHUCHMEHHOMN
dbopmMax Ha pPYCCKOM M HWHOCTPAHHOM SI3bIKAaX JUIsl perieHus 3aad  mpodeccHOHaTbHOM
nestenpHOCTH (OTTK-1).

Ilokazamenamu Komnemenyuil AGNAIOMCA:

3HAHMS:
- 3HaTh OCHOBHBIC TPABUJIA YTCHHUS;
- 3HaTh BAKHEHIIINE TPAMMATHYECKHUE SIBIICHHS,
- BiageTh opdorpadudaeckumu, opPosMIISCKUMH, JICKCHISCKUMH, TPAMMAaTHUECKUMH 1
CTUIIMCTUYCCKUMH HOPMaMH HM3y4aeMOTO sI3bIKa

YMeHHUSI U HABBIKH:
- oOy4yeHue (OHETHKE: YCBOCHHE CHENU(DUKUA apTUKYJSAIMH 3BYKOB, MHTOHAILIMH, YIApCHUS U
pUTMa HEWUTPaJbHOH pEYd B HM3y4aeMOM sI3bIKE; 3HAHHUE OCHOBHBIX OCOOCHHOCTEH
MIPOU3HOIICHHUS, XapaKTEPHBIX I chepbl MPOPECCHOHATHLHON KOMMYHHUKAIIMH, YMEHHE YUTATh
TPAHCKPHIIIIHUIO.
- oOydeHue JieKCcMKe U (Ppa3eosoruu: YCBOCHHE JIEKCHYECKOTO MUHMMyMa B oObeme 4000
YUYEOHBIX JICKCHUECKUX €IUHUI] OOLIET0 U TEPMUHOJIOTMYECKOTO XapaKTepa; YCBOCHUE TIOHSITHSI
o muddepeHMaUK JIGKCUKH 110 cdepam mpuMeHeHus (ObITOBas, TEPMHUHOJIOTHYECKas,
oOlieHay4YHass ¥ Jpyras); YCBOCHHS IMOHSTUS O CBOOOJHBIX M YCTOWYUBBIX CIIOBOCOYCTAHHMSIX,
(bpazeoyIoTHYECKUX CIUHMIIAX; YCBOCHUE TIOHATHS 00 OCHOBHBIX CIIOCO0axX CIIOBOOOpPA30BaHUS;
YCBOGHHE TMOHATHS 00 OOMXOJHO-TUTEPATypHOM, OQHUIMAIBHO-IETOBOM, HAYYHOM CTHIISIX,
CTHJIE XYAOXECTBEHHOW JHTEpaTypbl, OCHOBHBIX OCOOEHHOCTSX HAYYHOT'O CTHWJIS; 3HAHUS
KYJIBTYpPBI ¥ TPAIHUIINK CTPAH U3Y4aeMOTO S3bIKa, YCBOSHHE MPABUII PEYEBOTO ITHUKETA.
- oOyyeHWe TrpamMMaTHKe: OBJaJeHHE TpaMMaTHUYECKUMH HaBBIKAMH, 00€CIEeYHBAIOIINMHU
KOMMYHHKAITMIO OOIIero xapakTepa 0e3 HCKaXEHUS CMbIcIa TMpU MUCBMEHHOM U YCTHOM
oOIIeHNH, 3HaHNUE OCHOBHBIX TPAMMATHYECKUX SBJICHUN, XapaKTEPHBIX IS MPOodeccrnoHaNbHOM
peun.

OGy‘-ICHI/Ie BUJaM pequoﬁ ACATCIBHOCTHU BKIIIOYACT B ceOs:
- o6yquI/Ie TOBOPCHUIO: PAa3BUTHC HABBIKOB JHAJOTUYECKOM M MOHOJOTHYECKOM peuun ¢

HCIIOJIb30BAaHMEM  HaumOoliee YHOTpe6I/ITeJIBHLIX U OTHOCHUTCIBHO TPOCTBIX  JICKCUKO-



IrpaMMAaTUYECKUX CPEICTBA B OCHOBHBIX KOMMYHUKATHBHBIX CHTYalMsIX HEO()HUIIMATBLHOTO
O0(pUITMAIEHOTO OOIIEHHUST; OBJIaJICHUE OCHOBAMH ITyOIHMYHOM peur (YCTHOE COOOIIeHUE, TOKIIAN);
- oOyueHue ayJIMpPOBAHUIO: MOHUMAHWE JMAJIOTUYECKOW M MOHOJOTHMYECKOH peun B cdepe
OBITOBOM U TIPO(ECCHOHATFHOW KOMMYHUKAIIHH;

- oOyueHHEe UYTEHUWIO: YMEHHE YUTATh Pa3HBbIC BHUJBI TEKCTOB — HECJOXKHBIC MparMaTHYCCKUC
TEKCTHI ¥ TEKCTHI 110 IIHPOKOMY H Y3KOM MPO(UIIO CIICIIHATBEHOCTH;

- oOyueHue MUCHhMY: YMEHHE MHCHbMEHHO COCTABIIATH Pa3HBIC BHUJbI PEUCBBIX MPOU3BEICHUN —
aHHOTAITUIO, pedepar, Te3UChl, COOOIIEHUE, YaCTHOE TUCHMO, JIETIOBOE MUCHMO, OHOTpaduro.

JlaHHBI KypC TpeanoiaracT O3HAKOMJICHHE CTYIEHTOB C MHUPOM CTPaH H3y4aeMOro
AHTJIMHACKOTO $13bIKA C YYETOM HAMPABJIEHUS MOATOTOBKH. [l CTyIEHTOB ATOT aCMEKT CBSI3aH C
KyJbTYPHO-CTPAHOBEIUYECKUM WU CPABHHUTEJIBHO - COMOCTABUTEIBHBIM MOAXOAOM K H3YHYECHUIO
AHTIINHACKOTO SI3BIKA.

2. O0beM AUCHMIVIMHBI 10 BUAM Y4eOHOil padoThl.
(oO1mast TpyI0€MKOCTh B 3aYETHBIX €IUHHIIAX: 33.€.)

Tabnuma 1. O0beM AUCIIAIIIHHEI

Bcero Pacnpenenenue
Bupr yaebHoi paGoTs! 4acoB IO CEMECTPaM B yacax

A b

OO6mmast TpyT0EMKOCTh THCIHTUIAHEI 108 59 49

AyIUTOPHBIC 3aHATHS 45 22 23

IMpaxtuueckue 3ausatus (I13) 45 22 23

Konrpons camocrosrensuoii paborsr (KCP) 27 15 12

CamoctosrenpHas pabora (CP) 36 18 18
By ©TOroBOoro KOHTPOIIS 3a49CT IK3aMCH

3. Conep:kanue QM CHUNINHbBI

Tab6numa 2. Pactipeenenye 4acoB 10 TeMaM M BUAaM Y4eOHOU pabOThI

Howmep HaumenoBanue paznenos O6beM B yacax
pasnuena (Momyneit) u Tem
(MoTyms) JIUCHUATUINHBI
Bcero 113 KCP CP

Paznen [IpenBaputenbHbIN 3aKa3:
(Monyns) 1. OpOHHpOBaHME, HAEM,

yCIIOBUSI, PaCIEHKH.

[MonTBepxkaeHue OpoHH.

OTka3 ot OpoHH. 18 8 4 6
Paznen Ha3nauenue Bcrpeun.
(Momymb) 2. JlenoBbie U TUYHBIE BCTPEYH.

ITonreepxaeHue

JIOTOBOPEHHOCTH O BCTPEYE. 20 8 6 6
Paznen 3anpoc uHpopmanuu.
(Momymb) 3. Pa3menienue 3aka3oB. 18 8 4 6
Pasznen PasroBop no Tenedony: 18 8 4 6




(Mopmymnb) 4. Havaso/ 3aBepIleHue
pasroBopa, OCTaBJIEHUE
COOOIICHMS.
Paznen [pemoxenus o padote u
(Mopmymb) 5. TIOCTYIUICHHE Ha paboTy. 18 7 5 6
Paznen JInuHas kKoppecnoHAEHIHUS.
(Mopyb) 6. [To3npaBnenus. 16 6 4 6
Hroro 108 45 27 36
4. JlabopaTopHblie padoThl (HE IPETyCMOTPEHBI YUEOHBIM TJIAHOM)
5. [IpakTHyeckue 3aHATHSA.
Tabmuua 3. Conepxkanne ¥ 00bEM MPAKTHUECKUX 3aHATHHA
Howmep | Homep pazaena HaunmenoBanue u kpatkoe coaep:xanue [13 O6bem
113 W TEMBI B
yacax
1 Pazoen Jlexcuka: BokaOyssip o Teme. TeKcThI 1Mo TeMe. 2
(Mooynyv)1. PasroBopubie hopmyisl: [TpuBeTcTBUS.
Tema 1. I'pammaryika: YacTu peun B COBPEMEHHOM aHIJIMICKOM
si3bIKe. [ naros. BpemeHa aHrMicKuX ri1aroioB
2 Pazoen Jlexcrka: BokaOyrsip 1o Teme. TekcTsl 1o Teme. 2
(Mooynw)1. Pasrosopubie Gpopmyier: IIpomanus.
Tema 2. I'pammaruka:I maron to be B Present Indefinite Tense.I'narox
to have B Present IndefiniteTense.
3 Pazoen Jlexcuka: BokaOyssip o Teme. TeKcThI 1Mo TeMe. 4
(Mooyns)1. PasroBopHble hopMyIIbl: 3HAKOMCTBA.
Tema 3. I'pammaruka: [ToBenmrenbHbIC 1 OE3TMYHBIC TTPEIIOKECHHS.
IMpemioxenus ¢ BBoHBIM there.
4 Pazoen Jlexcuka: BokaOyssip o Teme. TekcTsl 1o Teme. 2
(Mooyny)2. PasroBopubie hopmyibr: [TpurmaneHus.
Tema 4. I'pammatuka: CreneHy cpaBHEHUS pHIaraTelbHbIX U
HAPEUHIA..
5 Pazoen Jlexcrka: BokaOyrsip 1o Teme. TekcTsl 1o Teme. 2
(Mooyns)?2. PasroBopubie dhopmyibi: I IpockObl. [Ipemioxenus o
Tema 5. MIOMOIIIN.
I'pammarvka: MM cymectBuresibHOE. MHOKECTBEHHOE
YHCIIO CYILIECTBUTENBHBIX. I [pUTSIKaTENbHbIN aIeK UMEH
CYILIECTBUTEIIBHBIX.
6 Pazoen Jlexcuka: BokaOymsip o Teme. TekcTsl 1o Teme. 4
(Mooyns)2. Tema | PasroBopubre (bopmynbl: BeipaxkeHne 6arogapHoCTé
6. I'pammarmrka:MonaneHblerniaross can, may, must.
7 Pazoen Jlexcuka: BokaOymsip o Teme. TekcThl 1o Teme. 2
(Modynb)3. Tema | PasroBopHble hopmyibl: KoMIMMeHTbI
7.

I'pammaruka: JInyHbIE U IPUTSHKATEILHBIE MECTOMMEHHUSL.
Heornpenenennsie Mmectoumenust SOme, any, no.




8 Pazoen Jlexcuka: BokaOyiisp ro teme. TekcTbl 1o TeMe. 2
(Mooyns)3.Tema PazroBopHbIe GOpMYIIbL: YIIPEKH, BHIFOBOPBI U KaI00bI
8. I'pammaruxa: Ipeanoru Bpemenu. Ipemiorn mecra.
YucimrenbHble.
9 Pazoen Jlekcrka: BokaOyrsip 1o Teme. TekcTsl 1o Teme. 4
(Mooynb)3. Tema | PasroBopHbIe hopMyIIbL: Y BEpEHHOCTh, HEYBEPEHHOCTb,
9. HE3HAHUE.
I'pammatruka: ThePresentIndefiniteTense.
10 | Paszden Jlekcrka: BokaOyrsip 1o Teme. TekcTsl 1o Teme. 4
(Mooynuv)4. PasrosopHbie hopmyier.OobpeHne u HeoJoopeHre
Tema 10. I'pammaruka: ThePresentContinuousTense. Special Questions
and Imperative Sentences in Indirect Speech.
11 | Pazoen Jlexcuka: BokaOyisp no Teme. TekcTsl 10 TeMe. 4
(Mooynv)4. PazroBopubie hopmyribl:PazodapoBaHue 1 co’kaieHHE.
Tema 11. Fpamwamxa:ThePresentPerfectTense.
12 | Pazoen Jlexcuka: BokaOyisp no Teme. TekcTsl 10 TeMe. 4
(Mooynsb)5. PasroBopHbie hopMyIibl: Y TOBOJIBCTBHE U HEYTOBOILCTBUE
Tema 12. I'pammaruka: ThePasIndefiniteTense. The Past Continuous
Tense. Statements in Indirect Speech.
13 Pazoen Jlexcuka: BokaOyssip o Teme. TeKcThI 1Mo TeMe. 3
(Mooyny)5. PazroBopubie hopmyrie: Ha copeBHOBaHMSIX
Tema 13. I'pammaruka: TheFuture IndefiniteTense. The Future
Continuous Tense
14 | Pazoen Jlexcrka: BokaOyrsip 1o Teme. TekcTsl 1o Teme. 2
(Mo0y:b)6. PasroBopHbie hopmyibi:Ha copeBHOBaHMSX
Tema 14. I'pammarrika: SequenceofTenses. TheFutureinthePast.
ThePastPerfectTense.
15 | Pazoen Jlexcrka: BokaOyrsip 1o Teme. TekcTsl 1o Teme. 2
(Mo0y:v)6. PasroBopublie hopmyisi:Ha neperoBopax
Tema 15. I'pammarrika: ThePassiveVoice.
16 | Pazoen Jlexcrka: BokaOyisip 1o Teme. TekcTsl 1o Teme. 2
(Mo0y:v)6. PasroBopubie hopmyisi:Ha neperoBopax
Tema 16. I'pammaruka: TheComplexSubject. TheComplexObject.
Uroro 45

6. Cemunapckue 3aHTHS (HE IIPEIYyCMOTPEHBI YIEOHBIM ILJIAHOM)

7. CamocTosiTe1bHAs1 paboTa CTY/1CHTOB.

Tabnuma 4. Coaep)kaHrue caMOCTOSITENIbHOM pabOThI CTYJICHTOB

Ne | Bun camoctosiTensHON paboOThI Pa3znenbl unm remsl ®opMa 0TYETHOCTH
n/n paboueil mporpammsl
1. [ToaroroBka npe3eHTanui Paznen (Momynp) 1. MIPOCMOTP IIPE3EHTALUH,
«IIpenBapuTenbHBIN 3aKa3». | TUCKYCCUs HA TEMY
2. | IloaroToBka K poJieBOil urpe Paznen (Moayns) 2. poneBas urpa

«Ha3nauenue BCTpCUU»




3. | UunuBuayansHOE JOMAIIHEE Paznen (Moayns) 6. [IACbMA JINYHBIE,
3aJlaHue, OAr0TOBKA K «JInunas JIEJIOBbIE
KpYIJIOMY CTOJLY KOPPECHOHICHIUS».

4. | Boimonnenue Paznen (Momyib) 2. TECTUPOBAHUE
JOTIOTHUTEIbHBIX JIEKCUKO- «MopaJibHbI€ IT1aroJib»

IrPaMMATUYECKUX YIIPAKHEHUM
5. | llogroToBka npe3eHTanui Paznen (Moaysb) 5. IIpe3enranumy,
«[Ipemnoxenus o padore u JUCKYCCHSI
NOCTYIUIEHUE Ha paboTy»
6. | MamuBuayanpHOE 3amanue o | Pasmen (Momaynb) 6. «JludHas | TecTUpoBaHUE

COCTaBJICHHIO BOKaOYIIsipa M0 | KOPPECIIOHACHIIUS.
TeMe

Bcero yacos: 36 u.

8. YueOHo-MeToan4ecKoe odecrnedyeHue NMCuuIInHbI.

Tabmuma 5. OcHoBHas nuTEpaTypa

No HaumenoBanue, bubnmorpadpuyeckoe

/T OIHCaHuE

1. | BacumbeBa JI. «/lemoBast mepenuncka Ha aHTJIIMHCKOM si3bIke».-M.: Aiipuc-mipecc, 2010.-
352c.

2. | Kpeinosa W.II., Kpeinosa E.B. Anrnmiickas rpammaruka ais Beex: Crpas. Ilocobue. —

M.: Boicu. k., 1989. — 271 c. (OBC)

Tabnuma 6. JlomoHUTENbHAST TUTEpATypa

No HaumenoBanue, O6ubnuorpaduyeckoe OMMUCAHHE

/T

1. | McMarthy, M. English Vocabulary in Use. Upper-Intermediate. — Cambridge: Cambridge
University Press, 2007.

2 | King F.W., D. Ann Cree “English Business Letters”. — Edinburgh: Longman, 1999. —
164p.

3. | A. Ashley “Handbook of Commercial Correspondence”. — Oxford: Oxford University
Press, 2003. — 305p.

4. | Lin Lougheed “Business Correspondence”. — USA: Addison-Wesley Publishing Company,

Inc., 2000. — 144p.

A. Ashley “Correspondence workbook”. — Oxford: Oxford University Press, 2003. — 112p

Annpromkus A.Il. «JlemoBoii anrimiickuit s3p1k». — CI16.: HOPUHT, 2000. — 272c.

Tabnuma 7.Ileproguueckue n3nanus

No HaumenoBanue
n/m

1. | Cool EnglishMagazine

2. | English. ITpunosxxenue k razere «IlepBoe ceHTAOps»

3. | HotEnglish Magazine

4, SpeakOut: sxypHas 115 H3yJaroInuX aHTITHHCKHIA S3bIK




Tabnuua 8. DnekTpoHHBIENH(POPMALIMOHHBIEPECYPCHI

Ne

/i

Hasanwue (aapec) pecypca

http://www.bondar.info/business-letters.htm

http://www.4hb.com/letters/

http://www.4hb.com/letters/

http://englishschool.ru

www.englishtips.org

http://www.hotenglishmagazine.com

N|o|aA WM

http://www.britania-spb.ru

9. MaTepI/laJ’IbHO-TeXH]/I‘ICCK0606CCHC‘ICHI/IC AUCHHUIIIMHBI.

TexHuyeckue cpeacTsa 00yueHHMs: UHTEPAKTUBHAS JJOCKA, MPOEKTOP, KOMIIBIOTEPHBIN

KJIacc, TENeCTyaus, JMHraQOHHbIE KypChl K ydyeOHHKaM, ()parMeHThl YPOKOB, 3JEKTPOHHBIE
MIpe3eHTaI1H.

JIuHTaOHHBIE KYpPCHI M MPHIIOKEHHS K ydeOHnkaM Ha CD-muckax:

[Mpunoxenunekyueonuky: Murphy, R.English Grammar in Use. A Self-Study Reference
and Practice Book for Intermediate Students (with answers). - Cambridge: Cambridge
University Press. 2002. — 350 p. [recteimorpammarikena CD-ucke]
[MpunoxennexkyueObnuky: Sharman E. Across Cultures. Culture. Literature. Music.
Language. — Harlow: Pearson Education Limited, 2006. — 160p. (CD-auck)
[Mpunoxenns k nepuoguueckum m3ganusm Hot English Magazine u Cool English
Magazinena CD-uckax.

10. TpeboBaHusI K YPOBHIO OCBOEHHS IMCUMIUIMHBI (MOIYJsl), OlleHKA KadecTBa

3HAHMIA.

[IpoBepsieMble KOMIIETEHIMU:

- CIOCOOHOCTBIO CaMOCTOSITENIBHO MPHOOpPETaTh M HCIOJb30BaTh, B TOM YHUCIE C TOMOIIBIO
MHGOPMAIIMOHHBIX TEXHOJIOTHI, HOBBIC 3HAHUS U YMECHHS, HEIIOCPEICTBEHHO HE CBS3aHHBIC CO
cdepoii mpopeccronansHol aesatensHoctu (OK-5);

- TOTOBHOCTBIO OCYIIECTBIISATh MPO(PECCUOHATBHYI0 KOMMYHUKAIIMIO B YCTHOW M THChMEHHOMN
dbopmMax Ha PYCCKOM U HWHOCTPAHHOM SI3bIKAaX JUIS PEIICHUs 3aqad MpodecCHOHATBLHON
nestenpHocTH (OITK-1).

OO0pa3iel 3a1aHUH UISI ”TOTOBOTO KOHTPOJIS:

=

ok w

Pexomenmyemoe coniepanue SK3aMeHaIIMOHHOTO OmieTa:

1. Yrenue, nepeBo/1 1 repeckas TeKeTa o mpoduio noarotoBku (06wem 10 1500 3HaKOB).
2. BeictyruieHue u 6ecezia 1o TeMe.

3. Bompoc o rpamMmaruke (YCTHOE OCBEIIEHHE Y TPaMMaTHYeCcKOe 3aJaHNe M0 KapTOuKe)

Ilepeyenb NpUMEPHBIX TEM K 3a4€Ty, JK3aMeHY:

Hanummre mucbMo 1o pexiiaMmHoMy o0bsiBiaenuto (Enquiry Letter).

OTBeThTE Ha 3aMPOC MOJIOKUTEIILHO, WU MPEIUIOKUB albTepHATHBHBIN BapuaHnT (Replies
to the Enquiry Confirming Help or Suggesting Alternative).

Hanwumure nmuchmo, B koTopoM Bei 3akaseiBaete ToBap (Order Letter).

Hanwumure nmucemo, rae Bel o6roBapuBaere ycious nmocraBku (Quotations).

Hanwumure nmuchmo, B KoTopoM Bel 0TKa3biBaeTech oT 3akasa (Refusing an Order).



http://englishschool.ru/
http://www.britania-spb.ru/

~No

10.

11.

12.
13.
14.

15.
16.
17.
18.
19.
20.

21.
22.

23.

24,
25.
26.
217.
28.

29.
30.
31.
32.
33.

34.
35.

36.
37.

38.

39.

40.

HanwumuTe nmuchbmo 06 yrate 3a 3akas (Advice of Payment).

Hanwumure nmuchmo o nostyuenuu miarexa (Acknowledgement of Payment).

Hanwumure nucsMo ¢ npocbboii 00 otcpouke miarexa (Delayed Payment Asking for More
Time).

OtBetbTe Ha pochOy 00 oTcpouke miatexa (Replying to Request for More Time).
Hanummre nucbMo ¢ TpeOOBaHMEM 3aIUTATHTh 33 OKA3aHHBIC YCIYTH MJIHM [TOCTaBJICHHBIN
toap (First, Second Request and Final Demand).

Hamumure mUCbMO € MPETEH3WSMH [0 TOBOJY IUIOXOrO KauyecTBa, HEIOMOCTaBKH,
MOBPEXICHH, HEKaueCTBCHHOM paboThl min omubku npu pacuerax (Letter of Complaint).
OtBethTe Ha nocTynusiIyto pexiamanuio (Reply to the Letter of Complaint).

Hanwumure nmuchMo ¢ npocs00ii npemocraButh kpeaut (Request for Credit Facilities).
Hanummre muchbMO € OTKa30M HJIM COTJIACHEM TPEJIOCTABUTh YCIOBHS KpPEAUTOBAHHUSL.
(Credit Letters)

Hanummre pekomennanuio ceouM naptaepam (Referee’s Reply).

3anpocuTe peKOMEeHIaInio Ha cBoero kianenra (Letter to a Referee).

Harnummre mucbMo ¢ mpock00ii pon3BecTr 0ankoBckue onepaiuu (Requests to a Bank).
CocrassTe Bekcenb (Bill of Exchange).

CocraBsbTe cueT-haktypy (Invoice).

Hanwmure muceMo B O6aHK ¢ mpochboii akienToBath Bekcenb (Requests to a Bank to
Accept a Bill).

Hanummre mucbMo 3asiBJICHUE O XKeJTaHuu MoiayduTh pabdoty (Letter of Application).
Hanummre pekoMeHIaTebHOe MUChMO 4enioBeKy coriacHo CV/ pestoMe, B KauecTBe €ro
nocneanero padoromarens (Reference letter and Recommendation letters).

Hanwmure nmucesMo mpu yBOJIBHEHHH 10 COOCTBEHHOMY JKenaHuio ¢ pabotsr (Letter of
Resignation).

VYBenombTe paboTHHKa 00 ero yBonbHenuu (Dismissal Letter).

HanwmmuTe oTka3 kaHAUAaTy Ha TOJDKHOCTH B Barei ¢pupme (Reject the Job Applicant).
Hanwumure muceMo ¢ npeioskennem paboTsl B Barireii opranuzaruu (Offering a Post).
HanwmmuTe muceMo ¢ corsiacuem padorats B kommanuu (Accepting a Post).

Hamumwmre muceMo, B kotopoMm Bbl moarBepxkmaere morpysky TtoBapa (Advice of
Shipment).

Hanummwmre nmucbMo, B koTopoM Bl ipocute 0 ctpaxoBke rpysa (Request for Insurance).
OtuuTaiitech 0 paboTe B KauecTBe mpeacTaBuTens kommanuu (Agent’s Report).
Hanwumure Memopanym KoJuiere o mpojeianHoi padore (Memo).

Hanwmure cay:xeOHyro 3anucky 06 u3meHeHusx B kommanuu (Memo about Changes).
Hanuiiure 537€KTpOHHOE MHCHMO KOJJIET€ C M3BHHEHMSIMH W OJaroJapHOCTBIO 3a
noHnManue u pemrenue koudiukra (Letter of Apologize) .

Hanumwmre nmuceMo, riae Ber HasHagaete Betpedy (Making an Appointment).

Hanumure muceMo, r1e Bbl OTMeHseTe WM MOATBEP)KIA€Te paHHEE Ha3HAYCHHYIO
Bctpeuy (Confirming, Cancelling, Follow-up after an Appointment).

Hanumure nucemo-npuriamenwue (Invitation).

Hanumure nuceMo, B KOTOPOM Bbl MpHUHHMAaeTe MM OTKAa3bIBACTECh OT MPHIJIAIICHHS
(Accepting/ Declining an Invitation).

Hamumire mucemo, B koTopoM Bel mo3pasisiere cBoux maptaepos (Congratulations and
Seasonal Greeting).

Hanumure mucemMo, B KOTOpoM BbI 3aka3piBaeTe OWJIETHI M pe3epBHPYHTE HOMEpa B
roctunuiie (Reservations).

Hamummre mucemo, B kotopoMm Bbl Omaromapute 3a rocrenpuumctBo u 1.1. (Letter of
Thanks).



HepequL BOIIPOCOB IO 'PAMMATHKE K 3a4Y€Ty, IK3aMCHY:

['maron. BpemeHa aHrmuiCKUX riarojioB
I'marou to be B Present Indefinite Tense.
I'maroun to have B Present Indefinite Tense.
HOBGJII/IT CJIbHBIC U 663JII/I‘IHI)I€ HpeILHO)KeHI/IH.
[Ipennoxenus c BBOIHBIMthere.
CreneHu cpaBHEHHUS IPUJIATaTEIbHBIX U HAPEUUH.
Nwms cymecTBuTenbHOE.
MHO)KGCTBGHHOG YUCJIO CyHIeCTBI/ITeJIBHBIX.
HpI/ITfDKaT eJH)HHﬁ magcK NMCH CyHIGCTBHTGJIBHI:IX.

. MoianbHbI€ r1aroJisl can, may, must.

. .HI/ILIHBIG nu HpI/ITfl)KaT CJIBHBIC MCCTOUMCHU .

. HeonpenenienHpie MECTOMMEHMS SOME, any, no.

. [Ipennoru Bpemenu. IIpemiorn mecra.

. UncnurennHEIE.

. ThePresentIndefiniteTense.

. The Present Continuous Tense.

. Special Questions and Imperative Sentences in Indirect Speech.

. ThePresentPerfectTense.

. The Past Indefinite Tense.

. The Past Continuous Tense.

. Statements in Indirect Speech.

. The Future Indefinite Tense.

. The Future Continuous Tense

. Sequence of Tenses.

. The Future in the Past.

. The Past Perfect Tense.

. The Passive Voice.

. The Complex Subject.

. The Complex Object.

HBOo~NoO~LNE

MNONNNNNRNNNNNNRPER R R R R R R R
OCONOUDRWNRPOOOMNOUIDWNEREO

11. MeToanyeckne PeKOMEHJANMH MNPENoJABaTeI0 M MeTOAMYecKHe YKa3aHus
00y4JaromuMcsl 0 JTHCIIHILIHHE,

I/IsyquI/Ie JUCIHUITTMHBI «ZI@J'IOBOﬁ PIHOCTpEIHHLIﬁ SIBBIK»SIBIISIETC HEOTHEMIJIEMOM YaCThIO
ponecca moaAroTOBKM MaruCTpoB.

Bces pa60Ta MMPpOBOAUTCA HAa OCHOBC NPHUHIHWUIIOB AOCTYIIHOCTH, IOCICAOBATCIBHOCTH U
CO3HaTeNIbHOCTH. Bech MaTcpHral OTpa6aTBIBaeTCH (I)OHGTI/I‘IGCKI/I, I'paMMAaTHUUYCCKU H
nekcuyecku. Ha 3ansaTusax pa60Ta IMPOBOJUTCA 110 BCEM BUaM pequoﬁ JACATCIIBHOCTH . YTCHUC,
TrOBOpCHHUEC, ayAUPOBaHHUEC, ITHCbMO. HpOHGCC OCBOCHHUA JUCHUIUIMHBI OCYHICCTBIISICTCA Ha
MPAaKTUYCCKUX 3aHATUAX. HeO6XOI[I/IMLIM YCJIOBUEM BCI)CI)CKTI/IBHOFO YCBOCHUA JUCHHUIIIMHBI
SABJISICTCS OpraHU3al s CaMOCTOSATEIbHOM pa6OTBI CTYACHTOB.
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Oo0pa3sen 3K3aMeHALMOHHOT0 O1JIeTa

MUHHUCTEPCTBO OBPA30OBAHUSA U HAYKH POCCUMCKOM ®EJIEPAIIUA

®denepalbHOE rocylapcTBEHHOE 0I0KETHOE Anure3p3 c3HIXbAT I'BICIHBITBI

06pa3onaTeﬂLHoe YUpeKaeHue BbICIIEro 3pIIArn0T (j)ezlepam,ﬂa KBIpPajabIl'b0 Mbl.]'l'l)KyKII)

npogecCHOHANILHOT0 00Pa30BAHUS arpazexlops keyabikeymlanby

«ABITD KBbIPAJBII'BO
YHUBEPCUTET»

«AJIBITEMCKHAN TOCYJAPCTBEHHBIMI
YHUBEPCUTET»

Kadenpa_ anrnwuiickoit ¢humosoruu
BUJIET Ne 1

CEMECTPOBOTO DK3aMCHA IO TUCHUIIIINHE

le10BOM MHOCTPAHHBIN A3BIK
1. Read, translate, retell and analyze the text Nel
2. Speak on the given situation
3. Make up a dialogue

3aB. kadeapoi K.}.H., torieHT Maxkepona C.P.

MUHHUCTEPCTBO OBPA30OBAHUA U HAYKHA POCCUMCKOM ®EJIEPAIIUA

(I)enepaﬂbﬂoe rocyaiapCcrBeHHOe OI0/15KeTHOE Al'llll"bf)pf) COHIXbAT I'bICIHBITBI

06paSOBaT€J’le0€ YupexaeHue Bbicuiero 3pIIIAI'BO0T q)ezlepa.rlbﬂa KBIpPaAJIbII'bO Ml:lJ'l'l)KyKb

npogeccHOHATLHOr0 00pa30BaHUs arpazexlops kbyabikbymlanly

«AIbII'S KBIPAJIBII'BO
YHUBEPCUTET»

«AJIBITEMCKHAN TOCYJAPCTBEHHBIN
YHUBEPCHUTET»

Kadenpa anrmuiickoii ¢punosorun
BUJIET Ne 2
CEMCCTPOBOI'O 9K3aMCHa 110 AUCIHUIIJINHC
e10BOMi MHOCTPAHHBIN SI3BIK
1. Read, translate, retell and analyze the text Ne2
2. Speak on the given situation
3. Comprehension
3aB. kadeapoii K.].H., touentr Makeposa C.P.
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13. JIucT perucTpanuu u3MeHeHui

Howmep

HU3MCHCHUA

Howmepa nucros

3aMCHCH
HBIX

HOBBIX

AHHYJIUPOB
AHHBIX

OcHoBaHHE
IS BHECEHUS
W3MEHEHUS

ITonmuce

Pacmmdposka
TIOATINCH

Jlara

Jlara

BBCACHUA
HU3MCHCHUSA
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